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QUYET DINH 

Ve viec ban hanh Quy dinh quan ly, dip phat van bAng, cluing chi 
cua Truirng Dai h9c Thii DAu MOt 

HIEU TRU'ONG TR1U'UNG DA! HQC THU DAU MOT 

,Can cir Quyet dinh so900/QD-TTg, ngay 24/6/2009 dm Thu tuong Chinh 
phit ve viec thanh lap Truerng Dai h9c Thu Dau MOt tren co sa nang cap TruOng 
Cao clang Su P4m Binh Duong; 

Can cir Quy the to chirc va hog dOng cua Trueyng Dai hgc Thu Dau MOt 
dugc ban hanh kern theo Quyet dinh so 72/2009/QD-UBND ngay 23/10/2009 
cua Uy ban nhan dan tinh Binh Duang; 

Can cir Thong to so 19/2015/TT-BGDDT ngay 08 thang 9 norm 2015 dm 
BO Gido dvc va Dao tgo ve viec Ban hanh Quy the quan Vi bang tot nghiep 
trung h9c co so., bang tot nghiep trung hoc phO thong, van bang giao dvc dai hoc 
va chirng chi cua he thong gido dvc qu6c dan; 

Xet de nghi cua Trugng phong Hanh chinh, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh ve viec quan b'f, cap 
phat van bang, chimg chi dm Truerng Dai h9c Thu Dau Met. 

Dieu 2. Quyet dinh nay có hieu lgc ke tir ngay lc)",  va thay the cho Quyet 
dinh so 1642/QD-DHTDM ngay 28/12/2012. 

Dieu 3. Trugng cac phong, khoa, trung tam, cac don vi, sinh vien va ca 
nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nhan: 
- HT, PHT; 
- Nhtr Dieu 3(t/h); 
- Website trtrang; 
- Luu: VT. 

PGS-TS.Nguyen Van Hip 



QUY D4NH 
c quail 15,, cap phat van bang, chfrng chi 
ctia Truihig DQi hQc Thu Dau Mi)t 

anh kern theo Quyeft dinh se,,,Og6/QD-DHTDM 
11g lotnam 2016 clic: Hieu truerng Tnreing DH Thir Ddu M'Ot) 

Dieu 1. Quy dinh chung 
1. Van ban nay quy dinh viec quan VI, cap phat van bang, chirng chi bac , 

cao 	dai hoc, bao gem: 

- Can cu cap van bang, chimg chi; 

- Tham quyen 14 van bang, chirng chi; 

- Quy trinh, thit tic: In, cap phat giay chimg nhan tot nghiep tam th6i; in, 
cap phat, chinh sira, thu h6i, huy be van bang, chirng chi; cap ban sao van bang, 
chung chi tir so goc; 

- Viec quan ly phoi, quart V van bang, chirng chi va 116 so,  g6c lien quan 
den van bang, chimg chi. 

. 	2. Cac nOi dung lien quan den viec quan V, cap phat van bang, clnIng chi 
ma van ban nay khong quy dinh thi thuc hien theo quy dinh tai thong to SO 
19/2015/TT-BGDDT ngay 8/9/2015 dm BO tnrang BO Gido dvc va Dao tao ye 
quan V,  van bang, chimg chi va cac van ban khac co lien quan. 

Dieu 2. Can ciir de in, cap phat giAy chfrng nh4n tot nghi0 tvn that, 
van bang, chtimg chi 

Can dr ket qua hQc tap, thi, xet tot nghiep, Phong ciao tao dai hoc chi' trl 
ra soat, tham muu Hieu tnrang ban hanh quyet dinh cong nhan va cap bang tot 
nghiep, quyet dinh cap chUng chi. TO van bang chung chi tien hanh in va cap 
phat giay chimg nhan tot nghiep tam th&i, van bang, chUng chi theo dung nOi 
dung oh Quyet dinh. 

Dieu 3. Than' quyen IcST van bang chfrng chi 
Hieu trueng la nguei 14,  van bang, chimg chi, ban sao van bang, chung 

chi; chinh situ nOi dung van bang chimg chi da cap; thu h6i, htly be van bang, 
chirng chi, phoi van bang, chimg chi. 

Hieu twang 	quyen cho Ph6 Hieu twang phi trach ciao tao lq giay 
chimg nhan tot nghiep tam thtri. 

Dieu 4. Quy trinh, cep phat gib chung nhan tot nghib tim thei 

Can cu vao quy& dinh Ong nhan va cap bang tot nghiep, TA van bang 
chimg chi in va cap ?hat giay chdng nhan tot nghiep tam thori,cho ngueri dr ten 
trong quyet dinh. Giay chUng nhan tot nghiep tam thoi,duov cap mOt len, ce gia 
tri trong th6i han mOt nam ice ngay 	va dtrov cap phat ngay trong 17e'" tot 



nghiep. Truing hqp ngtr6i hoc chua nhAn trong le tot nghiep thi nhAn vao sang 
thu 3 hang Man tai b6 phAn cap phat van, bang chung chi. 

Dieu 5. Quy trinh in An, cap Oat bang tot nghib 

1. Can dr vao vao quy& dinh c8ng nhAn va cap bang tot nghiep, T6 van 
bang chirng chi xuAt plied va ban giao cho nguoi in. Viec ?mat, ban giao ph6i 
phai lAp thanh bien ban va ghi vao so quan ly ph6i. 

2. Nguoi in tier' hanh in day &I thong tin tren phOi van bang va ban giao 
cho T6 van bang chung chi a ra soat, doi chieu lai nham bao dam tinh khach 
quan, chinh xac. Viec ban giao phai dugc lAp thanh bien ban. 

3. Sau khi da dOi chieu, T6 van bang chUng chi ban giao cho Trq 15,  hiet. .1 
trtrarT trinh 14. Van thu c6 trach nhiem &mg 	va ban giao lai cho To 
van bang chirng chi de ghi vao so quan 15/ va cap phat theo quy dinh. 

• 4. vi'oc cap phat bang tot nghiep dugc thirc hien nhu sau 

D6i vai nr?ri ma teen guy& dinh cong nhAn va cAp bang tot nghiep ghi 
r6 la CB (cAp bang) la da du dieu kien cap bang. cac twang hop con lai la du 
dieu kien tot nghiep nhung chua du dieu kien cap bang vi thieu chirng chi 
chart dau ra. 

Bang tot nghiep dugc cap phat m6t Fan' va cap tryc tiep cho ngtrifi c6 ten 
ten bang. Nguoi nhAn trirc tiep kY ten vao so goc cap bang tot nghiep. Cac 

A 	A 	 X 	• • giay xuat trinh/nOp khi nhAn bang tot nghiep bao gom: Giay chUng minh 
nhan dan/h0 chieu hoc the sinh vien, bien lai &rig le phi cap bang, giAy fly 
quyen (neu nhAn thay), chirng chi chuan dau ra (cac tnrang hop con ng chuan 
dau ra). 

Dieu 6. Quy trinh in An, cap phat chting chi 
1. Can dr vao vao quyet dinh cAp chUng chi, ngtroi quan 15,  phoi chUng 

chi xuat phoi va ban giao cho ngtrai in. Viec xuat, ban giao phoi phai lAp thanh 
bien ban va ghi vao so quan 15,  phoi. 

2. NguM in tien hanh in day du thong tin tren ph6i chfrng chi va ban giao 
cho To van bang chung chi a ra soat, doi chieu lai nham bao dam tinh khach 
quan, chinh xac. Viec ban giao phai dugc lAp thanh bien ban. 

3. Sau khi dA doi chieu, TO van bang chirng chi ban giao cho Trq 15,  hieu 
truing de trinh kSr. Van thu c6 trach nhiem &rig dAu va ban giao lai cho TO 
van bang chirng chi de ghi vao so guar) 13',. 

4. TO van bang chirng chi ban giao cho Trung tam de cap phat theo quy 
dinh. Viec ban giao phai dugc lAp thanh bien ban. 

Chirng chi dugc cap phat m6t Ian va cAp trirc tiep cho ngtroi c6 ten tren 
chirng chi. Ngtred nhAn trirc tiep 14 ten vao so goc cap chirng chi. Cac giay ti 
xuAt trinh khi nhAn chirng chi bao g6m: chirng minh nhan dan hoc the sinh 
Vien, giAy ity quyen (nett nhAn thay). 
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. 	5. Vao ngay 30/6 va 31/12 hang nam, Trung tam ban giao s6 g6c, chfmg 
chi chua cap phat cho T6 van bang chfmg chi de quan 1.3",  theo quy dinh. Viet 
ban giao phai dtruc lap thanh bien ban. 

Dieu 7. Chinh sira nOi dung van bang, cluing chi 

1. Nguiyi hvc c6 guy& yeu au chinh,  sira nOi dung ghi tren van bang, 
chfmg chi neu phat hien nOi dung tren van bang, chung chi bi ghi sai hoac khi 
c6 nhttng thay doi ye hO tich theo quy dinh cua phap luAt. 

2. H6 scr yeu au g6m c6: 

+ Dan de nghi chinh sfra van bang, chfmg chi (au); 

+ Van bang, chfrng chi de nghi chinh sira (Ban sao y); 

+ Chung minh nhan clan/he chieu/the sinh vien cua nguin dime cap van 
bang, chfmg chi (Ban sao y) 

• + D6i v6i yeu cau chinh sira nOi dung van, bang chimg chi do thay,d6i ve 
he tich,thi phai co giay khai sinh va van ban cna ca quan c6 thAm quyen lien 
quan den yeu cau. 

,3. Trong thin han 05 ngay lam viec tir ngay nhan du h6 sa hvp le, T6 
van bang chfrng chi kiem tra va trinh Hieu,truong ra quyet dinh viec chinh sira, 
neu khong chinh sira dime thi phai tra 16i bang van ban va neu re VI do. 

4. Viec chinh sfra nei dung van bang, chung chi duuc thuc hien bang 
quyet dinh chinh sfra; khong chinh sira truc tiep ten van bang, chi rn 	Can 
cu quyet dinh chinh sfra, To van bang chfmg chi lien hanh chinha nOi 
dung Wang fmg ghi trong so goc cap van bang, chfmg chi. 	AOC 

Dieu 8. Hily be phai van bang, chtimg chi; thu hoi, hilly  bbia 	g, 
chung chi 

Viec hily be plied van bang, cluing chi; thu h6i, hny bo van 	chfrng 
chi &RN th%rc hien theo cac quy dinh tucrng frng tai Thong to s6,19/2015/TT-
BGDDT ngay 08/9/2015 dm BO truong BO Giao dvc va Dao tao ve quail 15r van 
bang. 

Dieu 9. CAp ban sao van bang, chfrng chi tir so gOc 

Ngutd ducrc cap van bang, chfrng chi hoac ngued dai dien hqp phap cua 
nguoi nay ducrc quyen yeu du cap ban sao van bang, chfrng chi. 

T6 van bang chfrng chi can cu vao s6 g6c de cap ban sao cho nguei yeu 
eau. N(ii dung ban sao ghi theo dfmg nOi dung dA ghi trong so gec. 

Thu tvc: Ngutd yeu cau Op ban sao chfmg minh nhan dan/he chieu, giay 
uy quyen (neu nhan thay). viec cap ban sao phai ducrc that hitn trong thin han 
03 ngay ke to khi nhan duvc yeu cau. 
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Dieu 10. Cling khai viec cap Oat van bang, cluing chi 

T6 van bang, chirng chi c6 trach nhiem ding khai thOng tin ve viec cAp 
phat van bang, chirng chi tren Website cua Nha truOng. 

Dieu 11. Quin ly phoi, vAn bang cluing chi vi ho so' lien quan den 
vAn bang, cluing chi 

Phoi, van bang, chirng chi va 116 sa lien quan den van bang chirng chi do 
To van bang chi ng chi kru gift va quail y theo quy dinh. 

Cac gidy te., 116 so.  lien quan den phoi, van bang, chirng chi phai ghi chop 
chinh xac, 115 rang, day,  du cac n6i dung theo mau quy dinh, khong tay xod, 
dank so trang va dOng dau giap lai. 

s6 vao so cAp van bang, chirng chi dtxgc lap lien tvc theo thir ttr s6 ttr 
nhien tir nh6 den lan theo tftng nam tir ngay 01/01 den het ngay 31/12; dam bao 
phan biet thrac so vao so cap cua timg lo4i van bang, chirng chi, nam cap van 
bang, chirng chi. 

Dieu 12. Siira doi quy dinh ve quan ly, cAp phit van bang cl'rng chi 

T6 van bang chi ng chi c6 trach nhiem theo d'Oi viec thtrc hien quy dinh 
nay va tham mtru Hieu twang viec sira doi cho phu hop voi quy dinh cua phap 
101 va thvc to cua Nha truang, dap irng yeu cau cai cach hanh chinh. 
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