
KT. HIEU TRUONG 
PHO HIEU TRU'€NG 

UBND TINH BINH DUCING 
TRUING  DAI HQC THU DAU MQT 

CQNG HOA X.A HQI CHU NGHIA VItT NAM 
DOc 14p — Tv do — Hitnh pluic 

SO: S5-47/QD-DHTDM 	 Binh Dtrang, ngay 	thang C nom 2020 

QUYET DINH 
Nit vqc ban hanh quy dinh coati 15,, cap phut van bing chtimg chi 

cua Truirng DO hoc Thii DAu MOt 

HItU TRU'ONG TRUtiNG DAI HQC THU DAU MQT 

Can cti. Quyit djnh so 900/QD-TTg ngay 24/6/2009 cua Thu twang Chfrth phti 
ming cap truang Cao &mg Su Thom Binh Duang thanh Truang DO hoc ThU Delu Met; 

Can czr Quy chi to chfrc va hoot &Ong cua Truang Doi hoc Thit Dciu Met ban hanh 
kern theo Quyet dinh so 06/QD-HDTr ngay 02/7/2019 cua Hei clang Truang Doi hoc Thu 
Delu Met; 

Can ca Thong to so 21/2019/TT-BGDDT ngay 29/11/2019 cua Be Giao dtic va 
Dao too ban hanh Quy ‘chi quart bang tat nghiep trung hoc co. so., bang tat nghiep 
trung hoc pito thong, bang tot nghiep trung cap str phom, bang tot nghiep cao dang sit 
pham, van bang giao dtic dai hoc va chang chi cua he thong giao duc au& don; 

Xet de nght cua Chanh Van phong. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh ve viec quan 1SI, cap phat 
van bang chimg chi dia. Throng DO hoc Thir Dau Met. 

Dieu 2. Quy6t dinh nay c6 hieu hrck6 tit ngay kS,  va thay the cho Quy6t dinh s6 
2096/QD-DHTDM ngay 29/12/2016. 

Dieu 3. Chanh Van ph6ng, Truang cac don vi, ca nhan c6 lien quan chiu trach 
nhiem thi hanh Quyet dinh nay./.11.4-7  

Nei nh(tn: 
- LAnh dao truerng; 
- Nhu lieu 3; 
- Luu: VT. 

TS. NO Ming Bib 



UBND TINH BINH DUONG 	CQNG HOA XA HQI CHU NGHIA VItT NAM 
TRU'ONG DAI HQC THU DAU MOT 	DOc 10p — Tv do — Hpth phtic 

QUY DINH 
Ve vi0 quail 157, cap phat van bang, chi:mg chi 

ciia Truirng Dai hyc Thu Dau MOt 
(Ban hanh kern theo Quyit dinh so OW-  /QD-DHTDM nga,y /1 r5 tiding 4 nam 2020 

czia Hieu trzthng Trweeng Dgi hoc Thu Dau MOt) 

Dieu 1. Quy dinh chung 

1. Van ban nay quy dinh viec quan ly, cap phat van bang, chimg chi bac 
dai h9c, sau dai h9c bao ,  

- Can dr cap van bang, chUng chi; 

- Tham quy&114 van bang, chimg chi; 

- Quy trinh, thu tic: In, cap phat 	chung nhan tot nghiep tam th6i; in, 
Inly be phoi van bang chimg chi; in, cap phat, chinhsfra, thu hoi, 	be) van 
bang, chUng chi; cap ban sao van bang, chimg chi tir so goc; 

- Viec quan 1y phoi, quan ly van bang, chUng chi va h6 soy g6c lien quan 
den van bang, chimg chi. 

2. Cac n6i dung lien quan an viec quan 15f, cap phat van bang, chung chi 
ma van ban nay Ichong quy dinh thi thvc hien theo quy dinh tai Thong tu so 
21/2019/TT-BGDDT ngay 29/11/2019 dm B6 truong B6 Giao dvc va Dao tao ve 
quan Vi van bang, chung chi (sau day pi la Th6ng tu so 21/2019/TT-BGDDT) 
va cac van ban khac co lien quan. 

Dieu 2. Can di' de in, cap Oat giAy chung nh(in tot nghib tam thoi, 
van bang, chtimg chi 

1. Can dr k6t qua h9c tap, thi, xet tot nghiep, don vi quan ly dao tao chti tri 
ra soat, tham muu Hieu truong ban hanh quyet dinh cong nhan va cap van bang, 
chung chi: 

- Phong Dao tao dai h9c: quy6t dinh cap bang tot nghiep bac dai h9c, quy6t 
dinh cap chimg chi. 

- Vien Dao tao sau dai h9c: quy& dinh cap bang tot nghi0 b4c sau dai h9c. 

2. T6 van bang chUng chi tin hanh in va cap phat giay chimg nhan tot 
nghiep tam thai, van bang, chUng chi theo dung not dung cila Quyet dinh. 
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Dieu 3. Tham quyen 14 van Wing chirng chi 

1. Hieu twang la,nguoi 14 van bang, chimg chi (trir trutmg hqp phap luat 
c6 quy dinh khac ve tham quyen 14 van bang, chimg chi thi Ai) dung theo quy 
dinh cua phap 10'0; 14 ban sao van bang, chimg chi; quyet dinh chinh sira not 
dung van bang chimg chi da cap; thu hoi, 114 b6 van bang, chimg chi, phoi van 
bang, chimg chi. 

2. Pho Hieu twang phu trach dao tao ky giay chimg nhan tot nghiep tam 
thoi. 

Dieu 4. CAI) Oat giAy chung nican tot nghib tam thoi 

1. Can cir vao quye't dinh ding nhan va cap bang tot nghiep, T6 van bang 
chimg chi in va cap phat giay chimg nhan tot nghiep tam tiled cho ngtrqi c6 ten 
trong quye't dinh. 

2. Giay chUng nhan tot nghiep tarn tiled duqc cap mot lan, c6 gia tri trong 
theri han 01 (m6t) narn doi veri bac dai h9c va 03 (ba) thang d6i voi bac sau dai 
h9c va duqc cap phat trong thoi han 10 ngay lam viec ke tir ngay ban hanh quyet 
dinh cong nhan va cap bang tot nghiep. 

Dieu 5. In an phili van bang, chfrng chi 

1. T6 Van bang chimg chi thik ke mAu phoi van bang, chimg chi theo cac 
quy dinh va huong dan cua Bo Gido duc va Dao tao. So hieu ghi tren phoi van 
bang chimg chi duqc thuc hien theo quy dinh tai Thong to so 21/2019/TT-
BGDDT. T6 Van bang, chi:mg chi tham muu Lanh dao twang ban hanh van ban 
quy dinh chi tie't viec lAp so hieu, 14 hieu, logo, tern nhan dang phoi cua tong loai 
van bang, chimg chi de phuc vu viec bao mat, nhan dang va chong lam gia. 

, 	2. Sau khi hoan thanh viec thi& k6' mau phoi van bang, chimg chi, TO Van 
bang chimg chi trinh Hieu truong phe duyet; giri mAu phoi van bang cho B6 Giao 
duc va Dao tao, co.  quan quan ly true tiep, ding an,Tinh de bao cao. Sau thin gian 
it nhat 30 ngay lam viec ke tir khi giri bao cao, To Van bang chimg chi ding 1)8 
cong khai mau van bang ten trang thong tin dien tir cua Trutmg va to chirc in 
phoi van bang, chimg chi. 

3. TO Van bang, chimg chi tham muu cho Lanh dao truang lua ch9n clan 
vi in An c6 uy tin de dam bao chat luqng va bao mat viec in phoi van bang, chimg 
chi. 

Di 	A  a cap ghat Dieu 6. In n, cap Oat bang tot nghib 

, 	1. Can cir vao vao quyet dinh cong nhan va cap bans tot nghiep, T6 van 
bang chimg chi xuat phoi va ban giao cho ngueri in. Viec xuat, ban giao phoi phai 
lap thanh bien ban va ghi vao so quan ly phoi. 
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2. Nguei in tien hanh in day du thong tin tren phoi van bang va ban giao 
cho To van bang chirng chi de ra soat, dui chieu lai nham bao dam tinh khach 
quan, chinh xac. Viec ban giao phai dugc lap thanh bien ban. 

3. Sau khi da d6i chieu, T6 van bang chUng chi trinh V. Van thu c6 trach 
nhiem clung dau va ban giao lai cho To van bang chdng chi de ghi vao so guar' 
va cap phat theo quy dinh. 

4. Viec cap phat bang tot nghiep dugc thuc hien nhu sau: 

- Doi yoi ngued ma teen quyet dinh,cong nhan va cap bang tot nghiep ghi 
rO,la CB (cap bang) la da 	dieu kien cap bang. Cac truong hop con lai la du 
dieu kien tot nghiep nhung chua du dieu kien cap bang vi thieu chirng chi chuan 
dau ra. 

- Bang tot nghiep dugc cap phat mot lan va cap truc tiep cho ngubi c6 ten 
teen bang. Nguai nhan truc tiep 14 ten vao so goc cap bang tot nghiep. Cac giay 
to xuat trinh/nOp khi nhan bang tot nghiep bao 	Giay chirng minh nhan 
dan/can mac cong dan/hO chieu hoac the sinh vien, bien lai 'Jong le phi cap bang, 
giay uy quyen (neu nhan thay), chirng chi chuan dau ra (cac trtrOng hop con no 
chuan dau ra). 

Dieu 7. In An, cap phat chting chi 

, 1. Can dr vao vao quyet dinh cap chirng chi, nguoi quan phoi chirng chi 
xuat phoi va ban giao cho ngtroi in. Viec xuat, ban giao phoi phai lap thanh bien 
ban va ghi vao so quart ly phoi. 

2. NguOi in tien hanh in clay du thong tin,tren phoi chirng chi va ban giao 
cho T6 van bang chirng chi de ra soat, dui chieu lai nham bao dam tinh khach 
quan, chinh xac. Viec ban giao phai &ITN lap thanh bien ban. 

3. Sau khi dal d6i chieu, T6 van bang chirng chi trinh ky. Van thu c6 trach 
nhiem dung dau va ban giao lai cho T6 van bang chirng chi de ghi vao so quan 

4. To van bang chirng chi ban giao cho Trung tam de cap phat theo quy 
dinh. Viec ban giao phai dugc lap thanh bien ban. 

Chirng chi dugc cap phat mot lan va cap truc tiep cho nguOi c6 ten,  teen 
chirng chi. Nguiyi nhan truc tiep 14 ten vao s6 goc cap chirng chi. Cac giay to 
xuat trinh khi nhan chirng chi bao gOm: chUng minh nhan dan/can cuoc c6ng dan 
hoac the sinh vien, giay uy quyen (neu nhan thay). 

, 	5. D6i voi,chUng chi ma theo quy dinh 	phap luat,‘Giam d6c Trung tam 
t6 chirc thi c6 tham quyen 	cht:rng chi thi sau khi dui chieu va ghi vao so quan 

T6 van bang chirng chi ban giao cho Trung tam de V, &mg dau va cap phat 
theo quy dinh. 
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6. Vao ngdy 30/6 va 31/12 hang nam, Trung tam ban giao so g6c, chirng 
chi chua cap phat cho To van bang chimg chi de quanitheo quy dinh. Viec ban 
giao phai dugc lap thanh Bien ban. 

Dieu 8. Chinh sirs ni)i dung van bang, chirng chi 

1. Ngueri dugc cap van bang, chirng chi c6 quyen yeu cau chinh sira not 
dung ghi tren van bang, chirng chi n&t,phat hien n6i dung tren van bang, chirng 
chi bi ghi sai hoac khi c6 nhtrng thay doi ye h6 tich theo quy dinh cua phap luat. 

2. H6 so yeti cau g6m co: 

- Dan 6 nghi chinh sira not dung van bang, chimg chi (mau); 

- Van bang, chung chi de nghi chinh sira (Ban sao y); 

- Chimg minh nhan dan/can cuac cong dan hoac ho chieu cua nguoi dugc 
cap van bang, chi ng chi (Ban sao y) 

- D6i 	yeu cau chinh sira not dung van, bang chimg,chi do thay d6i ve 
116 tich thi,phai c6 giay khai sinh va van ban dm ca quan c6 tham quyen 	quan 
den yeu cau. 

‘3. Trong tiled han 05 ngay lam viec 	tir ngay nhan 	116 so hap le, T6 
van bang chirng chi kiem tra va trinh Hieu‘truang ra quyet dinh viec chinh sira, 
neu khong chinh sira dugc thi phai tra bang van ban va neu rol, do. 

4. Viec chinh sira not dung van bang, chirng chi dugc thgc hien bang quyet 
dinh chinh sira; khong chinh sda trgc tiep,tren van bang, chirng chi. Can cir quyet
dinh chinh sira, TO van bang chdng ghi day du thong tin ve van bang, chimg chi, 
cac not dung dugc chinh situ dia van bang, chi ng chi vao phi lgc so goc cap van 
bang, chirng chi. 

Dieu 9. Huy bo phili van bang, chirng chi; xir 1S,  phiii van bang, chting 
chi bi mat; thu hOi, huy bO van bang, chting chi 

Viec 1141)6 phoi van bang, chimg chi; xir ly phoi van bang, chUng chi bi 
mat; thu hoi, hity 1)6 van bang, chUng chi dugc thgc hien theo cac quy dinh tuang 
irng tai Thong to so 21/2019/TT-BGDDT. 

A 	 X A Dieu 10. Cap ban sao van bang, chirng chi tir so goc 

1. Ngueri dugc cap van bang, chimg chi hoac ngueri dai dien hgp phap cua 
ngtroi nay dugc quyen yeu cau cap ban sao van bang, chirng chi. 

2. T6 van bang chirng chi can cir vao so goc de cap ban sao cho ngtthi yeu 
cau. NOi dung ban sao ghi theo dung not dung da ghi trong so g6c. 

3. Thu tgc: Nguoi yeu cau n6p dan de nghi cap ban sao (theo mau); ban sao 
y chimg minh nhan dan/can cuac cong dan hoac h'6 chieu; gidy uy quyen hoac 
giay to chi ng minh quan he veri ngueri dugc cap van bang cht:mg chi (neu nhan 
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thay). Vic cap ban sao phai duac thi,rc hi'0 trong theri han 03 ngay lam vic 1(6 
tir khi nhan dugc yeu cau. 

Dieu 11. Cling khai viec cap phit van bang, chting chi 

T6 van bang, chimg chi c6 trach nhi01 tong khai th6ng tin ve visc cap 
phat van bang, chimg chi tren cong thong tin di'en tir dm Nha tnrong. 

Dieu 12. Quin 157 phoi, van bang chting chi va ho so' lien quan den van 
bang, chtirng chi 

1. Phoi, van bang, chUng chi va h6 sa lien quan d6n van bang chimg chi do 
TO van bang chimg chi urn giir va quan 1 ,  theo quy dinh. 

2. Cac gidy ter, ,h6 sa lien quan dri phoi, van bang, chUng chi phai ghi chep 
chinh xac, ro rang,,day du cac not dung theo mau quy dinh, lchong tay xoa, danh 
so trang va do dau giap lai. 

3. SO vao so cap van bang, cht:mg chi ducyc lap lien tvc theo thir to so to 
nhien tir nh6 den lan theo timg nam tir ngay 01/01 den het ngay 31/12; dam bao 
phan bit duvc s6 vao so cap dm timg loai van bang, chUng chi, nam cap van 
bang, chimg chi. 

Dieu 13. Slia diii quy dinh ve quail 157, cap Oat van bang chtimg chi 

T6 van bang chimg chi c6 trach nhi'm theo d'Oi v* thuc hi.'n quy dinh 
nay va tham mtru Lanh dao trueing v* si'ra doi cho phi' hqp voi quy dinh cila 
phap luat va thuc to dm Nha truerng, dap img yeu cau cai cach hanh chinh. 
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