
UBND TINH B1NH DtiONG 	CONG HOA XA-  HOI CHU NGHIA VIVI.  NAM 
TRU'UNG DA' HOC THU DAU MOT 	Doc lap — Ti do —11#nh phtic 

So: 961  /QD-DHTDM 	Binh Dwang, ngay /11 thangnam 2022 

QUYET DINH 
Ve vi0 ban hanh Quy dinh chi tiet ye ho so', quy trinh va cac bulk, 
cong tac phi hqp gicra cac don vi trong ho4t dOng dau ttr xay dung, 

mua sAm, sira chfra tai san Truo.ng Dai hoc ThU Dau MOt 

HIEU TRU'ONG TRU'ONG DAI HOC THU DAU MOT 

Can ca. Quy chi to chirc va hogt clang cUa Tru.o.ng  Dai hoc Thri Dau Mat ban 
hanh kern theo Quyk dinh sa 06/QD-HDTr ngay 02/7/2019 cUa Hai clang tru.o.ng; 

Can ca• Quyet dinh sa 44/QD-HDTr(CSVC) ngay 14/7/2021 cita ChU tich Hai 
Bang trur}ng, ve vi& Ban hanh quy dinh ve ct'ciu tu. xay dung, mua sjm, sira china tai 
san cUa TruOng Dai hoc Thu Dciu Mat; 

Theo de nghi el:Ca TrtrOng phong Co' so. vat chjt. 

QUYET DINH: 

Dieu 1. Ban hanh Quy dinh chi tiet y'e he so, quy trinh va cac buck phidi hop 
gifta cac don vi trong hoat d9ng dau tu xay dgng, mua sam, situ chila tai san cita 
Truemg Dai hoc Thu Ddu M9t. 

Dieu 2. Tren co so cac mix tieu, nhiem vu va giai phap, giao phong Co soy vat 
chdt phi hop \Teri cac don vi thu9c Truemg thgc hien theo quy dinh. 

Dieu 3. Truang cac phong: Co soy vat chdt, Tai chinh - Ke town Truerng Dai 
h9c Thu Dau M9t va Truang cac phong, ban, don vi lien quan chit' trach nhiem thi 
hanh Quye't dinh nay. 

Quy6t dinh nay có hieu • vc ke tit ngay ky va thay the Quy6t dinh so 1793/QD-
DHTDM ngay 31/12/2015./. 

No'i nha:n: 	 KT. HIEU TR1AING 
- Chti tich HDTr; 	 PHO HIEU TRU'ONG 
- Lanh dao tnremg; 
- Nhir Dieu 3; 
- Luu VT, phong CSVC. 

TS. NO HOng Diep 



UBND TiNH BINH DU'ONG 	LONG HOA xA IIQI CHU NGHiA VIU NAM 
TRU'ONG DAI HQC THU DAU MOT 	 Doc 14p — Tir do — Hanh phtic 

QUY DINH 
Chi tit 	quy trinh va cac btrerc, cong tic phi hop Oita cac 
coon vi trong hot dOng dau to xay dung, mua sam, sira chfra tai san 

Truirng DO hoc Thii Dau Mot 

(Ban hanh kern theo Quyit dinh so  96z/  /QD-DHTDM 
ngaa thang 7 nam 2022 cita Trirang Dai hoc The' Datt Mt) 

Chuang I 
QUY DINH CHUNG 

1. DOi tuvng ap dung 
Cac don vi va ca nhan trong Tnrong khi thuc hien cac nhiem vu lien quan den 

hog dOng dAu tu xay dung, mua sam, sda china tai san phAi thuc hien theo quy dinh 
nay. 

2. Danh muc va ngulin kinh phi 

2.1. Danh muc 

a. Trang thiet bi, phuang tien lam viec, vat tu thay the, cong cu, dung 

b. May mac, trang thiet bi phkic vu cho cong tac chuyen mon, phkic vu an toan 
lao dOng, phong chay chira chay, thiet bi dien, chieu sang, am thanh, thiet bi mgng 
may tinh, thiet bi phong hoc,... 

c. Trang thiet bi kern theo cac du an, cong trinh xay dung, cAp thoat rank, ve 
sinh moi truang. 

d. Trang thiet bi cong nghe thong tin nhu: May tinh, he thLg mpg, linh kien, 
phkt kien, phan mem va cac san pham khac,... 

e. Nha cua — Vat kien true. 

f. Cac loci tai san kink. 
2.2. Ngain kinh phi mua sam tai san 

Tir ngui3n kinh phi do Ngan sach Nha nuOc cAp, ngu'on thu sir nghiep, vien 
trg, tai try, quy phat trien hog Ong sir nghi'ep va cac nguon thu hop phap khac theo 
quy dinh. 

Chuvng II 
QUY DINH CHI TIET YE HO SCi, QUY TRINH VA CAC BUIfIC, CONG 
TAC PHOI HciP GIUA CAC DON VI TRONG HOAT BONG DAU TU' 

XAY DUNG, MUA SAM, RYA CHiTA TAI SAN 

1. Mua sam cong cu, dung cu thuc hanh, thi nghi01. 

Thkrc hien theo Quy dinh ve mua sam, quail l)", vat tu thkrc hanh, thuc tap, thi 
nghi'em va san phAm sau thkrc hanh, thi nghiem (theo quy the tai chinh cua Tnrerng). 
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Thanh toan thvc hien theo Quy dinh ve Quy trinh va thu tic thanh toan. 

2. Mua sam, sum china tai san (16 hang) c6 gia tri duoi 100 tri0 

Btrifrc NOi dung thtyc hi0 Don vi thtyc hi0 Chirng tir 

Bulk 1 Chitin bi dAu tu: 
- Dan vi lap TO trinh de xuat (tren ca 
sa ke hoach da duorc phe duyet hoac 
ke hoach phat sinh trong kS/, qq, 
nam) giri phOng Ca s& vat chat 
(CSVC). 
- Kiem tra nOi dung TO' trinh de xuat, 
bao cao HT, PHT phg trach. 
- TOng hop trinh Chit tich HDTr phe 
duyet chit truong dau tu. 

- Don vi de xuat. - Ter trinh, de xuat ciia 
cac don vi. 
- Bang Ice hoach trong 
kSt, quji, ,nam cid &rot 
duyet (neu co). 
- Chit trtrang giao viec. 

Btrot 2 Lira chop nha than: 
- Lay bao gia canh tranh (toi thieu 3 
bao gia). 

- Sop Quyet dinh chi dinh don vi 
cung cap, sira chita thiet bi (TB). 
- Sop hop dong mua sam. 

- PhOng Ca sa vat 
chat. 

- PhOng Tai chinh- 
Ke toan 

- TruOng dan vi c6 
chuyen mon ye Cal 
san, may mOc thiet 
bi. 
- Tham dinh gia tai 
san mua sam ctia cac 
nha cung cap. 

- 03 bang bao gia. 
- Quyet dinh chi dinh 
dan vi cung cap, sira 
chira TB. 
- Hop (Icing kinh te. 

Bmfrc 3 Thtrc hi0 Ilan ttr, mua sam, sfra 
chfra tai san: 
- Thgc hien hop dong dau tit, mua 
sam, sib chfra. 
- Nghiem thu, ban giao dua vao sir 
dung va thanh lt hop dong. 
- Bien ban ban giao tai san cho dan 
vi de xuat sir dgng. 

- Phong Ca sa vat 
chat. 
- Don vi a xuat. 
- Don vi cung cap. 
_PhOng Ca so.  vat 
chit nhap va cung 
cap ma tai san theo 
dai cho phong Tai 
chinh ,- Ke toan khi 
lam ho sa thanh toan 

- Hop dong. 
- Bien ban nghiem thu, 
bien ban thanh ly,  hop 
(long, 
- Bien ban ban giao tai 
san. 
(co On ma tai san khi 
ban giao) 

Bulk 4 Ket thtic dau tit: 
- Thanh toan (theo Quy dinh ve Quy 
trinh va thit tac thanh toan). 

- PhOng Ke toan. - H6a don tai chinh. 
- Cac chirng tir lien 
quan. 

• Viec dAu tit, mua sam, sira chfra tai san la san pham, dich vu cong,nghe 
th6ng tin; tham gia vao qua trinh trien khai thuc hien hop dong ma doi tugng dau tu, 
mua sam, sira chira la san pham, dich vi cong nghe,thong tin, giao cho Trung tam 
Cong nghe thong tin la don vi truc tip tham muu, de xuat. 

3. Mua sam tai san (16 hang) c6 gia tri teen 100 tri0 
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Bulk NOi dung thtrc hi?n Don vi thkrc hi0 Chfing tir 

Btgrc 1 Chun bi du tu: 
- Dan vi lap TO trinh de xuAt (tren co 
so ke hoach a-  &roc phe duyet hoac 
ke hoach phat sinh trong kji, q4, 
nam) giri phOng CSVC. 
- PhOng CSVC, tong h9p theo y kien 
chi dao cila Lanh dao truOng. 

- Don vi de xuAt. 

- PhOng CSVC. 

- TO trinh, a xuat cim 
cac don vi. 
- Bang ke hoach trong 
kji, quji, nam da duct 
duyet (neu co). 
- Bang tong h9p theo Yi 
kien chi dao dia. Lanh 
dao twang. 

Bulfrc 2 Lira chon nha thAu trong mua sam 
tai san: 
- Kiem tra not dung TO trinh, bao 
cao HT, PHT phv trach. 
- -Fling hop trinh Chu tich HDTr phe 
duyet chit truong dau tu. 	, 	, 
- Lay bao gia canh tranh (toi thieu 3 
bao gia). 
- Lira ch9n don vi thAm dinh gia. 
- Sop Quyet dinh phe duyet du toan 
mua sam. 
- Sop Quyet dinh phe duyet Ice 
hoach hp chon nha thau. 
- Lisa chon nha thAu tu van dAu thAu. 
- Soan Quyet dinh chi dinh don vi tu 
van dau thau. 
- Thuc hien Ke hoach lua chon nha 
thAu. 
- Phe duyet ket qua Iva ch9n nha 
thAu. 

- Phong Co s& vat 
A chat. 

- ?hang Tai chinh- 
Ke toan 
- Twang don vi co 

mon 	• . chuyen 	o 	ye tai , 
san, may moc thiet 
bi. 

, 
- Tham dinh gia tai 
san mua sam dm cac 
nha cung cap. 

- Tar trinh cua cac don 
vi. 
- Bang tong h9p theo 3% 
kien chi dao cila Lanh 
dao truong.  
- Chii twang dau tu. 
_ H6 so thAm dinh gia. 
- Quyet dinh he duyet 
du toan mua sam. . 
_ Quyet dinh phe duyet 
Ke hoach lua chon nha 
thau. 
- Quyet dinh,  chi dinh 
thau tu van dau thau. 
- Ho so dau thau. 
- Bao cao ket qua Iva 
ch9n 	nha 	thau 	(xet 
thau) 
- TO trinh phe ket qua 
Iva ch9n nha thau giri 
HT, PHT. 
- Quyet dinh phe duyet 
ket qua lua ch9n nha 
thau. 

Bmrc 3 Thtrc hi?n (Ian tir, mua sin' tai 
san: 
- Thvc hien h9p Bong mua sam. 
- Nghiem thu thiet bi va thanh 1y, h9p 
d6ng. 
- Lap bien ban chuyen giao, ban giao 
thiet bi cho don vi sir dung. 

- PhOng Co sO vat 
chat. 
- Don vi de xuAt. 
- Don vi cung cap. 
_ Don vi sir dung. 
- Phong Co so' vat 
chAt nhap va cung 
cap ma tai san theo 
deii cho phong Tai 
chinh ,- Ke toan khi 
lam 116 so thanh toan 

- Bien ban thuong thao 
hop (long. 
- H9p dtmg. 
- Bien ban nghiem thu, 
Bien ban thanh VI h9p 
&Ong. 
- Bien ban,  ban giao tai 
san. (co gan ma tai san 
khi ban giao) 

Btrifrc 4 Ket thtic du tu: 

- Hoa don tai chinh. 
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Binrc Ni)i dung thkrc hi?n Don vi thkrc hii0 Chfrng tir 

- Thanh toan (theo Quy dinh v6 Quy 
trinh va thutyc thanh toan). 

- 1,3116ng Tai chinh - 
Ke toan. 

_ Cac chimg tir lien 
quan. 

4. WA Writ h#ng muc cong trinh, dir an xay dkrng tir 100 trieu diing d'&1 
chreri 500 trieu 

Bterc NOi dung thkrc MO Dan vi thirc hi?n Chung tir 

Bulk 1 Chun bi au ttr: 
- Dan vi lap Ter trinh de xua't (tren ca 
s6 ke hoach da duoc phe duyet hoac 
ke hoach phat sinh trong thaiN, 
nam) giri cho ph6ng Co sa vat chat 
(CSVC). 
- Ph6ng CSVC, tong hop theo y kien 
chi dao cila Lanh dao truing. 

- Dan vi de.  xuat. 

- phOng 
	• 

Cu so vat 
c hat. 

- To' trinh cua cac don 
vi. 
- Bang ice hoach thang, 
nam da &roc duyet 
(neu co). 
- Bang ke hoach tong 
hop theo y kien chi dao 
dm Lanh dao truing. 

Bulk 2 Lira chip nha thu xay dung: 
- Kiem tra nOi dung T6 trinh. 
- Bang ke hoach tong hop theo Y 
kien chi dao cila Lanh dao truing. 
- Soan Quyet dinh, cha truang giao 
viec trinh au tich HOi ding twang 
xem xet phe duyet. 
- Lap hi so ban va thiet ke (neu co). 
- Lap 116 so du toan. 

- Soar' Quyet dinh phe duyet thiet 
ke, du toan. 
- Soan Quyet dinh phe duyet nha 
thau xay dung. 
- Sogn thao hop ding xay dung. 

- Phong Co sa vat 
chat. 

- Te• trinh. 
- Bang ice hoach tong 
hop theo Y kien chi dao 
ci.ia Lanh dao twang. 
- Van ban chi' truung 
dm Chii tich HOi ding 
truerng. 
- Quyet dinh phe duy6t 
chi dinh thau to van 
dm HT, PHT. 
- Hop ding. 
- Quyet dinh phe duyet 
thiet ke, du toan. 
+ Ban ye thiet ice (neu 
co). 
+ Hi sa du toan ducc 
phe duyet. 

Buck 3 Thkrc MO au ttr xay dkrng: 
- Thuc hien hop ding thi cong. 
- Nghiem thu, ban giao dua vao sir 
dung. 
- Lap ho sa quyet toan. 

- PhOng Ca sa vat 
chat. ,  
- Dan vi de xtat. 
- Dan vi thi cong. 

- Hop ding. 
- Bien ban nghiem thu, 
Bien ban ban giao tai 
san, Bien ban thanh 15,  
hop &Ong. 

Birk 4 Ket thine au tu: 
- Thanh toan (theo Quy dinh ve Quy 
trinh va thu tyc thanh toan). 

- Ph6ng Tai chinh - 
Ke toan. 

- Cac chimg tir lien 
quan. 

5. Doi voi h#ng muc cong trinh, cong trinh, thy an fay dkrng tren 500 trieu 
dOng. 
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Bulk NiId dung dive hi?n Don vi thuc hi?n Chirng tir 

Btrov 1 ChuAn bi dau ttr: 
- Ph6ng CSVC, tong hop theo 3% kien 
chi dao ciia Lanh dao trueng (tren ca 
so ke hoach a dugc phe duyat hoac 
ke hoach phat sinh trong thang, 
nam). 
- Pheng CSVC to chirc lap Bao cao 
a xuat chu twang dau tu du an, 
cong trinh. 
+ TO.  trinh BCDXCTDT trinh H6i 
dong truarng xem xet, phe duyat. 
+ H6 so.  BCDXCTDT. 

- phOng Ca SO.  vat 
chat. 

_ Bao cao & xuAt chii 
truang dAu to du an, 
cong trinh, dugc H6i 
dong twang phe duyat. 
- Ti trinh BCDXCTDT 
- Chu truang dm cap 
tham quyen da dugc 
duyat (neu co). 
- Ka hoach von dia cap 
tham quyen da dugc 
duyat (neu co). 
- Bang ke hoach tong 
hgp theo )% kian chi dao 
cilia Lanh dao trtftg 
(neu co). 

Bulk 2 Thuc hi?n chit truang du tir xay 
dung: 
- Thanh lap Ban quan lf du an, cong 
trinh. 

- Tham mtru trinh HT, PHT phe 
duyat hp ch9n don vi tu van khao 
sat, lap du an hoac BCKTKT. 
+ Soan Quyat dinh, trinh HT, PHT 
phe duyat nha thau tu van khao sat, 
lap du an hoac BCKTKT (neu nam 
trong han mire CDT). 
+ Soan Thuang ,thao hgp dong va 
Hgp dong to van trinh Lanh dao 
truOng 14 kat. 

- Tham man trinh HT, PHT phe 
duyat lua chgn dan vi tu van tham 
tra 	TKKT, 	DT 	du 	an 	hoac 
BCKTKT. 
+ Sop Quyat dinh, trinh HT, PHT 
phe duyat nha thau tu van tham tra 
TKKT, DT (neu nam trong han mire 
CDT). 

+ Soan h6 sa thuong thao hgp Sing 
va H9p dong tu van trinh HT, PHT 
twang 147 ket. 

- Ph6ng Ca so vat 
chAt. 

- Quyat dinh phe duyat 
chi dinh thau. 
- Bien ban thuong thao 
hgp d6ng. 
-Hop d6rig kinh ta. 

Buirc 3 Thuc hi?n cac hyp Ang tu vAn 
thiet ke: 
- GOi than: Lap 116 sa ban ve thiet Ica 
(hoac ho sa BCKTKT). 
+ Lap 116 sa du toan. 

, 
+ Sop quy& dinh phe duyat thiet 
ke, du toan. 

- PhOng Ca so.  vat 
chAt. 
- Cac dan vi tu vAn. 

- Goi thAu: Lap h6 sa 
ban va thiet ke (hoac 116 
so.  BCKTKT). 
+ Quyat dinh phe duyat 
thiet ke, du toan (hoac 
BCKTKT). 
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Bulk NOi dung thuc hiO Don vi thkrc hiO Chfrng to 

+ Sop bien ban nghiem thu cong 
viec, thanh 1y hop dong. 

+ Ban ye thiet 1(6. 

+ Ho sa du town. 
- GOi thau: Lap 116 sa bao cao tham 
tra thiet ke, du town. 
+ Bao cao thAm tra thiet ke. 

+Bien ban nghiem thu, 
ban giao cong viec tu 
van. 

+ Bao cao thAm tra du town. +Bien ban thanh 1y hop 
+ Sop bien ban nghiem thu cong 
viec, thanh 1Y h9p Tong. 

Tong. 
- Goi thau: Lap ho sa 
bao cao than' tra thiet 
ke, du town. 
+ Quyet dinh phe duyet 
thiet ke, du town (ho4c 
BCKTKT). 
+ Bao cao thAm tra thiet 
ke. 
+ Bao cao thAm tra du 
town. 
+ Bien ban nghiem thu, 
ban giao cong viec tu 
van. 
+‘Bien ban thanh 1y hop 
Tong. 

Btrerc 4 CAI) pile') xay dtyng: 
- Lap 116 so trinh HT, PHT 14 trinh - Phong Co sa vat - Quyet dinh phe duyet 
cap tham quyen thAm dinh ve an 
toan PCCC h6 so thik ke cong trinh. 

chat. thiet ke, du town ho4c 
BCKTKT. 

- Lap h6 so trinh HT, PHT ky trinh 
cap tham quyen tham dinh, phe 
duyet va cap phdp xay dung du an, 
cong trinh. 

+ Ban ve thik ke. 
+ H6 so du town. 
-Bao cao thAm tra 116 
so. 
- Quyet dinh thAm dinh 
PCCC ciia co quan co 
thAm quyen. 
- TO trinh thAm dinh. 
- Bao cao tong hop. 
- 1-16 so dia chat cong 
trinh. 
- H6 so nang luc cila cac 
nha thau tu van, tham 
gia cac buac chuAn bi 
dau tu du an, cong trinh. 
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Bulk N8i dung thgc hien Don vi thgc hi;en Chung tir 

Bulk 5 DAu thau xay dgng: 
- Lap ice hoach lua ch9n nha thAu 
trinh HT, PHT twang phe duyet. 

- Lua chon nha than to van du thAu. 
- Hop d6ng to van du than xaythat'. 
dung. 
- Thuc hien KHLCNT. 
- Phe duyet ke't qua du thau xay 
dung. 
- Thuang thao hop d6ng. 
- Hop d6ng xay dung. 

dung.  

- PhOng Co so vat 
chat. 
- Nha than to van dau 

- 	Nha 	than 	trung 
than. 

- Quye't Binh phe duyet 
ke hoach lua chon nha 
than. 
- Quye't dinh phe duyet 
to van dau thau. 

- Quyet dinh phe duyet 
ket qua dau that' xay 

- H6 so lua chon nha 
than. 
- 	Thtrang 	thao 	hop 
d6ng. 

- Hop d6ng xay dung. 
- Hop d6ng to van dau 
than xay dung. 

Btr6c 6 Thi cong xay dgng ding trinh, dg 
an: 
- Thuc hien hop (long xay dung. 
- Ltra chon don vi to van giarn sat 
xay dung. 

- Bao cao H6i Tong truarng qua trinh 
xay dung cong trinh. 
- T6 chac nghiem thu cong trinh 
hoan thanh. 

_ Phong Co so vat 
chat. 
- Nha thAu to giam 
sat. 
- Nha thau thi cong, 
xay dung. 

- Hop dong don vi to 
van giant sat xay dung. 
- Bien ban nghiem thu 
xay 	dung 	theo 	quy 
trinh. 
- Chu twang ci:ta H6i 
d6ng truOng 	ve 	viec 
nghiem thu cong trinh 
xay dung hoan thanh. 

Bulftc 7 Ket thtic au ttr: 
- Thanh quyet toan du an, cong trinh 
(theo Quy dinh v'e Quy trinh va thil 
tuc thanh toan). 

- Ph6ng Tai chinh - 
Ke toan. 
- Ph6ng Co soy vat 
chit. 

- 	Cac 	chirng 	tir 	lien 
quan. 

6. Diii veri thy an, cong trinh xay cityng c6 nguiin von tir Ngan sAch Nha 
ntrerc cap: Thgc hien theo cac Quy dinh ciia Luat Dau to cong. 

Quy dinh chi tiet ve h6 so, quy trinh va cac buac, cong tac phi hop giira cac 
don vi trong hog dOng dau to xay dung, mua sam, sira chira tai san dm Nha twang 
se dieu chinh neu cac quy dinh lien quan dm Nha way có su thay doi./. 
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