UBND TiNH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT DPoc lap — Tu do — Hanh phiic

Sé: 6 /DHTDM-HBTr Binh Duong, ngay A7 thang nim 2020
V/v xin y kién chi dao va trinh ky vin ban

Kinh giri:  Céac don vi thudc Truong

Thoi gian qua mdt s6 don vi trinh ky vin ban, gip linh dao Trucmg dé tham
muu, dé xudt va Xin kién chi dao chua dung trinh tw thu tuc, thdm quyén theo quy
dinh ciia Quy ché té chirc va hoat dong clia Truong; nhiéu vin ban chwa dugc ra soat
k¥ nén cd sai s6t va trung 1dp lam anh hudng dén hoat dong chung.

Dé hoat dong cia Trudong di vao né nép, ding quy dinh va néng cao trich
n@iém cua trudng céc don vi trong tham muu, dé xuat nhiém vy, Lanh dao trudong yéu
cau cac don vi thuc hién mét s6 nguyén tic nhu sau:

1. Vé viéc gip lanh dao Trudong dé xin y kién chi dao: Do truéng don vi truc
tiép thue hién.

2. V& viéc trinh ky vin bén; trinh phé duyét chii truong:

- B6i v6i céc vin ban chi dao, diéu hanh trong pham vi Truérng va cdc van ban
guira ngoal trueong thi trudng don vi tham muu phdi ra sodt ndi dung, ky nhay vao
phin cudi vin ban va truc tiép trinh Lanh dao treong ky ban hanh theo thdm quyén.
Ngudi trinh ky 1a ngudi chiu trach nhiém chinh vé ngi dung, thé thirc, k¥ thuét trinh
bay vin ban do minh tham muu soan thdo va trinh ky. Céc van ban gm ra ngoai
truong, Chanh Vian phong c6 trach nhiém kiém tra, ra soét lai lan cudi vé ndi dung,
thé thirc, ky thudt trinh bay vin ban truéce khi phét hanh.

- P6i v6i nhitng t& trinh, ké hoach hoic cic vin ban dé xuat, kién nghi, xin chi
trrong,... cia cdc don vi thi trudng don vi phai ky va ghi 18 ho tén, sau doé gui cho
céc phong, ban chirc ning ra soét va trinh Lanh dao truomg ky, cho y kién chi dao. Cu
thé nhu sau:

+ Vin ban cia Hoi ddng truomg do Thu ky Hoi dong trudmg trinh ky.

+ Vin ban lién quan dén linh vyc tai chinh, x4y dyng, diu tu, mua sim co s
vét chit do Trudng phong K& toan hoiic Trudng phong co s& vt chat trinh ky.

+ Vin ban thude linh vye dao tao do Trudng phong Dao tao dai hoc hodc
Trudng phong Dao tao sau dai hoc trinh ky.

+ Vin ban thude linh vuc khoa hoc cong nghé (bao gém ca vin ban xin chu
truong tham du cac hoi nghi, hdi thao khoa hoc,...) do Trudéng phong Khoa hoc trinh

+ Vin ban thude linh vue t chire can bd do Trudng phong T chire trinh ky.

+ Vin ban thude céc linh vyce khac do Chanh Vian phong trinh ky.

- Nerng n6i dung da dugc Lanh dao trudng uy quyen cho céc don vi ky thi can
b0, giang vién, don vi truc tiép gip cac truong don vi dé giai quyét. Cu thé nhu sau:
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+ Truéng phong Td chirc: x4c nhéan 1y lich vién chirc; x4c nhén vién chirc dang
lam viéc tai Trudng va thdm nién cong tac.
+ Chanh Vin phong: ky gidy gidi thiéu, thu moi trong Tru‘orng, cong lénh di

cong tac, lich lam viéc; ky sao Y, $a0 lyc vin ban theo quy dinh; ky giay di dudng cho
khéch tir cac co quan khac dén cong téc va luu trii tai Truong.

+ Truéng phong Khoa hoc: Ky glay moi nha khoa hoc tham gia vao cac HQl
dong lién quan dén hoat dong khoa hoc cap truong; xac nhan ly lich khoa hoc vién
chire; xac nhan tac gia, dong tdc gia cdng trinh nghién ciru khoa hoc cép Trucmg, xac
nhan c6 bai bao déng ky y€u hoi thao khoa hoc cap Trudng hodc cép Qudc gia, Quc
té do Trudng td chirc hodic phéi hop td chitc.

+ Trudng phong Dao tao dai hoc: ky bang diém, x4c nhén qud trinh hoc tép cua
sinh vién; xac nhén lich hoc, ké hoach hoc tép ctia hoc vién hé thudong xuyén.

+ Trudng phong Pao tao sau dai hoc: ky gidy gi6i thiéu hoc vién cao hoc di
thu thép so ligu phuc vu cho viéc hoc tap, nghlen ctru khoa hoc, lam ludn vin tot
nghiép; ky bang diém, két qua hoc tdp cua hoc vién cao hoc; xac nhén lich hoc, xac
nhén hoc vién cao hoc dang theo hoc tai Trudng.

, A+ Trucmg phong Cong tac sinh vién: x4c nhén sinh vién dang theo hoc tai
ancrng, xéac nhén céc vin @ lién quan dén sinh vién thudc thim quyén, chirc trach
cua phong Cong téc sinh vién.

+ Truong phong K¢é toan: xac nhan thu nhdp ciia vién chirc; duyét cép nhién
liéu, vdn phong pham.

+ Phé Téng bién tap Tap chi Dai hoc Thu Dau Mot, Phé Tong bién tap Tap chi
dién tir: ky thu dét hang viet bai, thu moi nhan xét, phan bién bai bao khoa hoc; ky
x4c nhan bai bao du dicu ki¢n xuat ban; Ky to khai luu chiéu.

& Truorng khoa: Ky gidy glm thi¢u sinh vién thudc khoa minh di thyc tép, di
thu thép so liéu phuc vu cho viéc nghién ctru khoa hoc, lam luén vén/ d6 an tot
nghiép.

3. Céc don vi trinh ky, xin y kién chi dao cia Lanh dao trudng vao dau glo
budi sang hang ngay (tir 7 iz 30 dén 9 givr 30), trir mdt s trudng hop dot xuét can
giai quyet cdng viéc gdp.

Trén day 1a céc ndi dung can trién khai ngay dé chin chinh viée trinh ky vin
ban va xin y kién chi dao. Yéu cau truong céc don vi thyc hién. Dé nghij lanh dao

treomg khong ky vin ban hodic gidi quyét cong viée do ngudi khong ding thim quyén
thuc hién../.
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