
UBND TiNH BINH DTJONG 	CQNG HOA XA HQI CHU NGHIA VIET NAM 
THONG DAI HQC THU DAU MQT 	WO lap - Tir do - Hanh phirc 

so: Got. /DHTDM-HDR 
V/v xin y kien chi dao va trinh 14 van ban 

Binh Throng, ngay A4-  thang-T nom 2020 

Kinh 	Cac dam vi thu0c Tnr6mg 

Thbri gian qua mot so don vi trinh k/ van ban, gap lath dao Trutmg de tham 
mini, de xuat va xin kien chi dao chua dung trinh thd tic, tham quyen theo quy 
dinh 	Quy the to chic va hog &ling cua Truong; nhieu van ban chua duce ra soot 
Icy nen co sai sot va trimg lap lam anh huang den hoat Ong chung. 

De hog dung dm Tnr6ng di vao n'e nep, dung quy dinh va nfing cao trach 
nhiem cua truong cac don vi trong tham muu, de xuat nhiem vu, Lath dao truong yeu 
cau cac don vi thvc hien mot so nguyen tac nhu sau: 

, 	1. Ve viec gap lath dao Tnr6ng de xin kien chi dao: Do truang dcm vi trvc 
tiep thuc hien. 

2. Ve viec trinh ky van ban; trinh phe duyet cha truong: 

- D6i voi cac van ban chi _ciao, dieu hanh trong pham vi Tn.r6ng va cac van ban 
girt ra n*oai truong thi truong den vi tham muu phai ra soot nOi dung, k/ nhay vao 
phan cuoi van ban va true tiep trinh Lanh dao truong lc/ ban harsh theo tham quyen. 
Nguai trinh ky la ngu6i chin trach nhiem chinh ve ni)i dung, the thac, ky thuat trinh 
bay van ban do minh tham muu sown thao va trinh V. Cac van bkr girl ra ngoai 
truong, Chanh Van phong có trach nhiem kiem tra, ra soot lai lan cuoi ve mji dung, 
the thirc, icy thuat trinh bay van ban truac khi phat hanh. 

- Doi vai nhang t6 trinh, ke hoach hoac cac van ban de xuat, kien nghi, xin chu 
truong,... caa cac don vi thi twang den vi phai k/ va ghi ro ho ten, sau dO gui cho 
cac ph6ng, ban chi= nang ra soot va trinh LAnh dao truong ky, cho / kien chi do. Cu 
the nhu sau: 

+ Van ban dm HUi dOng twang do Thu lc/ H0i dOng truong trinh V. 

+ Van ban lien quan den lTnh vvc tai chinh, xay (hung, du tu, mua sam co s6 
vat chat do Tnx6mg phong ice toan hoac Tnrang phong ca sa vat chat trinh ky. 

+ Van ban thuOc 11th vue dao tao do Truong phong Dao tao dai hoc hoac 
Tnrong phong Dao tao sau dai hoc trinh k9. 

+ Van ban thu0c 11th virc khoa hoc cong nghe (bao gom ca van ban xin chu 
trucmg tham du cac hOi ngln, hOi thao khoa hoc,...) do Throng phong Khoa hoc trinh 
k9. 

+ Van ban thuOc 	vvc t6 chine can b6 do Throng phong TO chin trinh V. 

+ Van ban thu0c cac linh vvc khac do Chanh Van phong trinh k9. 

- Nhang nOi dung da duqc Lath dao tru6ng fly quyen cho cac don vi k/ thi can 
136, giang vien, don vi true tiep gap cac truong don vi de giai quyet. Cu the nhu sau: 
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+ Tnrang phong To chdc: xac nhan 1y lich vien chirc; xac nhan vien chirc dang 
lam viec tai Tnrang va tham nien ding tic. 

+ Chanh Van phong: 14,  gidy giai thieu, thu mai trong Truing, cong lenh di 
cong tic, lich lam viec; 14,  sao y, sao Ipc van ban theo quy dinh; 14,  giay di duang cho 
khach tir cac ca quan khac den cong tic va ltru tai Tnrang. 

+ Tnrong phong Khoa hoc: K9 giAy mai nha khoa hoc tham gia vao cac Hai 
ding lien quan den hoat deng khoa h9c cap truing; xac nhan ly lich khoa h9c vien 
chirc; xac nhan tic gia, (long tac gia deg trinh nghien 	khoa h9c cap InKmg; xac 
nhan CO bai bao dang ky yeu hei thao khoa hoc cap Tnrang hoac cap Quoc gia, Quoc 
to do Tnrang to chdc hoac phoi hap to chdc. 

+ Truing phong Dao tao dai hoc: 14 bang di8m, xac nhan qua trinh h9c tap dm 
sinh vien; xac nhan lich hoc, ke hoach hoc tap dm hoc vien he thuang xuyen. 

+ Truing phong Dao tao sau dai h9c: ky gidy giai thieu hoc vien cao hoc di 
thu thap so lieu phvc vu cho viec hoc tap, nghien cuu khoa hoc, lam Juan van tot 
nghiep; 14 bang diem, ket qua hoc tap cua h9c vien cao hoc; xac nhan lich hoc, xac 
nhan hoc vien cao h9c dang theo hoc tai Tnrang. 

+ Truing phong Cong.  tic sinh vien: xac nhan sinh vien dang theo h9c tai 
Tnrang; xac nhan cac vande lien quan den sinh vien thuec tham quyen, chirc trach 
cua ph6ng Cong tic sinh vien. 

+ Trtrong phong K8 toan: xac than thu nhap cua vien chirc; duyet cap nhien 
lieu, van ph6ng pham. 

+ PhO Tang bien tap Tap chi Dai hoc Thu DAu Met, Pho Tang bien tap Tap chi 
dien dr: ky thu dal hang viet bai, thu mai nhan xet, phanbien bai bao khoa hoc; 14 
xac than bai bao du diet' kien xuat ban; K9 to khai ltru chieu. 

+ Tnrang khoa: K9 giAy giai thieu sinh vien thu'ec khoa minh di thuc tap, di 
thu thap so lieu pluic vu cho viec nghien cdu khoa hoe, lam luan van/ do an tot 
nghiep. 

3. Cac dcm vi trinh 14, xin y ki8n chi dao cua Lanh dap trutmg vao du gia 
buOi sang hang ngay (tir 7 gia 30 den 9 gia 30), trir met so truing hqp det xudt can 
giai quyet cong viec gap. 

Tren day la cac nei dung can trren khai ngay de chdri chinh viec trinh 14,  van 
ban va xin y kien chi dao. Yeu cAu tnrang cac don vi thuc hien. De nghi.lanh dao 
truing khong k9,  van ban hoac giai quyet cong viec do nguai khong dung tham quyen 
thuc hien../. 

Nai nhfuz: 
- Nhu tren; 
- Lanh Cip tnrong; 
-VP; 
- Ltru: VT. 

CHID TICH HOI BONG TRUONG 

  

PGS-TS. Nguygn Van Hik) 
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