
UBND TiNH B1NH DU6NG 	LONG HOA XA HOT CHU NGHiA VItT NAM 
TRUUNG DAM HQC THU DAU MOT 	Dijc 14p - Ty do - Hanh phiic 

SO: 559 /QD-DHTDM 	Binh Dtrang, ngayO/ thang5 nein? 2020 

QUYET DINH 
Ye vqc ban hanh Quy the quill 15,  va sir dking tai san 

HItU TRTRING TRIXONG DAI HQC THU DAU MOT 

Can cir Nghi dinh 151/2017/ND-CP ngay 26/12/2017 dm Thu tuOrng Chinh 
phti Quy dinh chi Wet mot s6 dieu cua Luat quan ly, sir dung tai san cong; 

Can cir Quyet dinh s6 50/2017/QD-TTg ngay 31/12/2017 dm Thu ttremg 
Chinh phit ve viec quy dinh tieu chart, dinh mire, the dO quan ly, sir dung may 
moe, thiet bi cua ca quan nha mac, t6 chirc, don vi sir nghiep cong lap; 

Can cir Thong to so 45/2018/TT-BTC ngay 7/5/2018 dm BO Tai chinhOng 
dan the dO quan ly, tinh hao mon, khau hao tai san c6 dinh tai ca quan, t6 chile, 
don vi va tai san co dinh do nha nuOc giao cho doanh nghiep quan ly khong tinh 
thanh phan 14n nha ntrac tai doanh nghiep; 

Can cir Quyet dinh s6 06/QD-HDTr ngay 02/7/2019 cua Chu tich I-10i dOng 
Truong ve viec ban hanh Quy the to chile va hog dOng cua Truong Dai hoc Thu 
Dau MOt; 

Theo de nghi cua TnrOnig phong Ca so,  vat chat, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the Quan V/, sir dung tai san 
Nha nuac tai Tnrong Dai hoc Thu Dan MOt. 

Dieu 2. Quy the nay co hieu lire ke tir ngay ky va dtrgc al) dung trong pharn 
vi Tnrimg Dai hoc Thu Dau MOt. 

Dieu 3. Chanh Van phong, Tnsong cat phong: Ca sec vat chat, Ke toan, 
Trtrong cac dan vi, ca nhan co lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Nai nkin: 	 KT. HItU TRIAING 
- Nhu Dieu 3; 
- CTHDT, cac PHT; 
- Luu: VT, phang CSVC. 

ItU TRU'ONG/,- 

-TS. Le Than Anh 
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UY CHE QUAN L)? VA SU'' DVNG TAI SAN 
TRU'ONG DA! HQC THU DAU MOT 

kern theo QuyEt djnh sá: 599 /QD-DHTDM ngay0-7- / 5 /2020 
cua Hieu trtrang Truerng Doi hoc Thir Dalt M'Ot) 

Chuang I 
NHONG QUY DINH CHUNG 

Dieu 1. Muc dich 
1.1. Thirc hien th6ng nhAt quan ly ve tai san cua Tnr6ng dUn4 theo cac quy 

djnh cua phap luat va huang dan cua ca quan nha nuac c6 thim quyen. 
1.2. Khai tilde, sir dung dam bao tiet kiem va hieu qua trong viec quan ly va 

sir dung tai san. 

1.3. Tang cu mg ding tac tu kiem tra, giam sat nOi be va y thirc sir dung, bao 
quan tai san cua nha tnrong 

Dieu 2. Phum vi dieu chinh va doi tuung ip dung 

2.1. Pham vi dieu chinh: Quy the nay twang dan viec quan 1j,  va sir dung tai 
san cua Tnrong Dai hoc Thu Diu Met 

2.2. DOi Wong ap dung: TAt Ca cac dan vj va ca nhan dirge giao quan ly va 
sir dung tai san cua nha truerng. 

Dieu 3. Trach nhiem cda cac don vi, ca nhan trong quail 15,, sir dung tai san. 

3.1. Hei ding truemg quyet djnh viec diu tu mua sam ca s6 vat chit. 
3.2. Hieu throng quan 1y, dieu phi viec sir dung tai san, ehui trach nhiem• 

truac Hei (Jong truirng, truac phap luat ve trinh to thu tuc, quy trinh diu tu, mua 
sam ca sa vat chat va quan lY viec sir dung ca sa vat chat. 

3.3. TO chirc, ca nhan duac giao true tiep quan ly sir dung tai san: Quan lY sir 
dung dung muc dich, phut vu cho tong viec theo chirc nang, nhien vv. 

3.4. PhOng Ca sa vat chit la diu m6i tham muu giup Hieu tnrang trong viec 
quan 1y tai san. 	• 

- TO chirc quan ly, sir dung trang thiet bj va phuang tien lam viec cua nha 
tn.r6ng theo dung elle (10, tieu chuin, djnh mac quy djnh. 

- Kiem tra viec quan ly va sir dung cac trang thiet bj, phuang tien lam viec. 
Thuc hien dieu chuyen va thu hei trang thiet bj, phuang lien lam viec cim cac dan 
vj theo chu tnrang cua Hieu tnrang. 

- True tiep quan ly cac trang thiet bj, phuang tien lam viec tai cac giang 
duOng, phong hop, phong lchach, hei truong. 
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3.5. Phong Ke toan 

- Thong k8 xac dinh gia tri tai san 

. - Thuc hien theo d6i qua trinh sir dung tai san, khau hao, gia tri con lai theo 
quy dinh 	phap lug. 

3.6. Cac don vi sir dung tai san 

Truerng don vi la ngued dai dien ky nhan ban giao tai san, tang thiet bi lam 
viec dugc giao quan ly, sir dung, dong thai chiu trach nhiem tnrac Hieu truang ve 
viec quan ly, s* dung tai san cua don vi minh trong suet qua trinh sir dung. 

3.7. Can be, vien chirc, nhan vien ducic giao quail ly, sir dung trang thiet 134, 
phuong tien lam viec eg trach nhiem bao quan, gift gin bao dam sir dung lau ben, 
fiat kiem, hieu qua. 

3.8. Mgi throng hgp mat mat, hu hong trang thiet bi, phuong tien lam viec 
deu phai bao cao bang van ban cho Nha truemg thong qua Phong Ca sa vat chat de 
xac dinh nguyen nhan, trach nhiem va 'dr ly the tap the, ca nhan cg lien quan theo 
dung qui dinh cua Tnx6ng va cua Nha nugc. 

Chin:mg II 
QUY DINH CU THE 

Dieu 4. Giao qufin Iy va sir dung tai san 
4.1. Ph6ng Ca sg vat chat chi' tri ban giao tai san cho cac don vi thuOc trugng 

s* dung a thuc hien cac nhiem vu cua Nha truerng sau khi dugc sv deng y cua 
Hieu tnthng. 

- Viec ban giao tai san dugc lap thanh bien ban. Ben giao va ben nhan cg 
trach nhiem kY vao bien ban ban giao. 

4.2. Sir dung tai san de lien doanh, lien ket, cac hog deng dich vu eg thu. 
- Tai san sir dung vao viec lien doanh, lien ket phai dirge su ding Y cua Hieu 

tnrong va dugc thuc hien theo thu tuc quy trinh. Nghi8m cam don vi, ca nhan dugc 
giao quan ly tai san toy cho thue, mugn, lien doanh, lien ket dui mgi hinh thirc. 

- Viec s* dung tai san gop von lien doanh, lien ket phuc vv hoat deng san 
xuat, kinh doanh, dich vu phai ph* hgp vgi chirc nang, nhiem vu, kha nang dm don 
vi va hi; trg cho hoat deng su nghiep, khong lam anh huemg den chirc nang, nhiem 
IN do Hieu truemg giao cho don vi va phai thuc hien theo dung quy dinh cua phap 
lug. 
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- Tai san dua vao hoat dOng dich vu co thu phai hach toan day du, ro rang va 
thuc hien trich khau khao, n6p phiic lgi va nglifa vu thue theo quy dinh cua phap 
luat. 

- Vies dung gia tri quyen sir dung dat de lien doanh, lien ket thkrc hien theo • 
quy dinh cua Luat Dat dai hien hanh va cac quy trinh lien quan khac. 

Dieu 5. Sira china, bio derng nang cap tai san va trang thiet bi 
5.1. Cac dan vi, ca nhan dugc giao quan ly va sir dung tai san c6 trach nhiem 

bdo quan, thu mg xuyen ve sinh may m6c thiet bi de keo dai tuei the va nang suat 
hoat deng. 

- May moc, thiet bi trong qua trinh sir dung bi hong hoc can dugc thay the 
thi TruOng cac dan vi de xuat Phong Ca so vat chat sira chira, thay the. Mau Phieu 
de nghi quy dinh tai (Mau so 01-DHTDM) cua Quy dinh nay. 

5.2. Truerng hgp siva chira cong trinh la nha cira, vat kien true, giao cho 
Ph6ng Ca so. vat chat bao cao HOi deng tnrang xin phe duyet chid tnrang tnrac khi 
lam cac thu tuc thuc hien sirs chira theo quy dinh. 

RT) 

	

5.3. Hang nam, Phong Ca se( vat chat chid tri, phi hgp voi cac dan vi lien 	DM V 

	

quan lap ke hoach duy tu, bao dkrOng nang cap tai san va trang thiet bi de Phong. 	ON 

Ke toan lam ca so. lap du toan chi ngan sach va thkrc hien thii tuc theo ke hoach va 
quy dinh. 

5.4. Khi co nhu cau chuy'en doi cong nang sir dung tai san, dan vi dugc giao 
quan VI, sir dung bao cao bang van ban a nha tnrang xem xet, phe duyet truOc khi 
thuc hien; tai san sau khi dugc chuyen doi cong nang phai dugc cap nhat vao he 
thOng se sach. 

Dieu 6. Quin 15r cong cu dung cu, h6a chAt, nguyin Nit 14u. 

6.1. Cac Phong thuc hanh, thi nghiem thu'6c cac Khoa, Trung tam, phai c6 
trach nhiem theo doi, quan V/ chat the tirng thiet bi, cong cu, dung Cu tir khi xuat ra 
sir dung cho den luc bao hong. Dan vi phai c6 he sa theo doi trang thiet bi, cong cu, 
dung cu theo mAu thOng nhat chung ca Tru&ng, so lieu trong he sa cua dan vi va se 
lieu trong se sach cua 1)0 phan quan ly tai san Tru6ng phai thong nhat vai nhau. 

6.2. Dan vi sir dung h6a chat, nguyen vat lieu phdi theo doi, quan 1)",  chat the 
tir khi dugc cap phat sir dung cho den khi hoan thanh cong viec. Phai co se sach 
nhap xuat ro rang cho tirng cong vi'ec, sir dung khong het thi phdi co bien phap bao 
quail tot a tip tuc sir dung. 



6.3. D6i voi cac vat lieu c6 dinh mire kinh to ky thuat (Ma chit, mau vat cho 
thkrc tap), tieu chuan (van ph6ng pham) thi Phong Ca sa vat chat phai hop phOng 
Ke toan phai thkrc hien mua sam theo dung dinh mire, tieu chuan, nhu eau. 

Dieu 7. Quan ly sir dung 13 to. 

7.1. Trach nhiem cita nhan vien lai xe 

- Quan ly, bao quan va sir dung xe '6 to doge giao dung quy trinh ky thuat, 
tuyet d6i khong ngtrai khac dieu khien xe. 

- Phai thuang xuyen kiem tra ky thuat xe truac khi di cong tac, dac biet IA di 
cong tac xa (kiem tra tinh trang dau m6, xa'ng, dien, xam 16p dg pheng,....). 

- Ve sinh o to sach se, bao &rang hoac de xuat bao dung 8 to theo dung the 
d8 quy dinh. 

- Chiu trach nhiem ve tinh trang icy thuat cua may mac 8 to doge giao. Khi 
bi hu hOng hoac c6 dau hieu hu hung phai bao ngay cho Van phong twang trinh 
Hieu tnrang, de xuat cho phep sira chaa hoac thay the. 

- C6 se nhat ky cong tac theo doi lich trinh va titih trang sir dung xe. 

8.2. Khi sir dung xe '6 to phai co lenh dieu xe va co xac nhan nai di, nai den 
lam ca sa thanh toan nhien lieu, bao tri, sira china; neu toy sir dung xe hoac sir dung 
xe khi khong ca lenh dieu xe hoac ke hoach sir dung xe doge duyet thi don vi, ca 
nhan ea lien quan phai chiu trach nhiem tnrac Hieu tnrong ve hanh vi cua minh. 

Dieu 9. Kiem ke, dieu Ong, thu hoi va thanh ly tai san 

9.1. Ph6ng Ke toan chit tri phi hop vai Ph6ng Ca sa vat chat chiu trach nhiem 
theo doi, to chile cong tac kiem ke tai san hang nam hoac bat thuang (do ban giao, 
chia tach, sap nhap, giai the dan vi hoac tong kiem ke theo chit tnrong cua Nha ntrac); 
phat hanh mau bieu se sach va farang dan cac don vi thkrc hien; bao cao ket qua kiem 
ke va bien phap xir ly trinh Hieu twang quyet dinh. 

- Tru6rng hop phat hien thira, thieu trang thiet bi, phuong tien lam viec phai 
ghi chep day di' nguyen nhan, trach nhiem, de xuat bien phap xir 1/ trong bien ban 
kiem ke va ghi b6 sung trong so theo dOi cua Phong Ca sa vat chat va PhOng Ke 
hoach Tai chinh. 

9.2. Tham quyen dieu chuyen, thu h6i trang thiet bi, phuong tien lam viec. 
Hieu truang cpiyet dinh dieu chuyen, thu hei trang thiet bi, phuang tien lam 

viec cua cac don vi trong twang, tren co secj,  kien de xuat cua Ph6ng Ca s6 vat chat 
(Miiu 03-DHTDM), theo nguyen tac bao dam sir dung dung muc dich, hieu qua phuc 
vu hoat Ong cua cac don vi. 

9.3. Viec thu hei tai san doge thtrc hien trong cac tnr6ng hop sau day: 
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- Sir dung kh8ng diing awe dich, quy dinh cua Trtrong va cua Nha ntrac. 
- Khong con nhu cau sir dung khi thkrc hien sap xep, giai the, sap nhap, hop.  

nit& hoc thay dei chdc nang, nhiem 	hoac giam nhu cau stir dung. 
- Thda tieu chuan, dinh mire cho phep. 

9.4. Dieu kien thanh 13",  trang thiet bj, phuung tien lam viec: 

- Tai san du thda, het han sir dung, khong c6 nhu cau sir dung nhung kh8ng 
the dieu chuyen cho dun vi khac sir dung, tai san da hu hOng khong the sir dung 
duqc hoc chi phi sira china khong dam bao hieu qua. Phong Ca sa vat chat lam dau 
mei tong hqp, phoi hqp vai PhOng Ke Wan lam thd tuc thanh 1/ tai san trinh Hieu 
tru&ng xem xet quyet dinh theo quy dinh cua phap lust hien hanh. 

Tien thu tit thanh ly tai san sau khi trir di cac chi phi c6 lien quan den viec 
thanh ly tai san (neu co), dtrqc be sung vao Quy phat trien hoat ding skr nghiep cua 
dun vi. 

Dieu 10. LAp ke hoach mua sam hang nam 

10.1. Hang nam, Phong Ca s& vat chat chu tri, phei hqp vai cac dun vj 11 
quan lap ke hoach mua sam be sung tai san a Phong Ke toan lam cu s& lap 
toan chi ngan sach va thqc hien thil tic mua sam theo ke hoach va quy djnh. 

10.2. Can dr tieu chuan, dinh mirc trang thiet bi va phuung tien lam viec q 
dinh trong Phu lac kern theo Quy djnh nay, Tnrang cac dun vi thkrc hien ra scat lai 
trang thiet bj va phuung tien lam viec hien c6 cda dun vi a lap du toast cho ke 
hoach va nhu cau mua sam, be sung hang nam (Mau 04-DHTDM) chuyen ye Phong 
Cu sa vat chat, Phong Cu s& vat chat phei hqp PhOng Ke toan de tong hqp trinh 
Hieu tracing quyet dinh. 

10.3. Ngoai ke hoach mua sam, be sung hang nam da duqc duyet, d6 dap *rig 
nhu cau phat sinh trong qua trinh hoat ding, cac dun vj c6 the de nghj mua sam det 
xuat cac trang thiet bi, tong cu, dung cu can thiet khac. Tracing cac dun vj 1ap yeu 
cau mua sam be sung (Mau 02-DHTDM) giri ye Phong Ca sa vat chat tong hqp va 
de xuat Hieu tnrang xem xet, quyet dinh. 

10.4. Viec mua sam det xuat chi duqc thkrc hien sau khi Ke hoach mua sam, 
be sung hang nam hoSc de nghi mua sam det xuat duqc Hieu truing duyet. 

Dieu 11. Ngutin kinh phi. 

Kinh phi mua sam trang thiet bi va phuung tien lam viec sir dung trong pham 
vi di toast ngan sach hang nam nha tru&ng duce giao, tit ngu6n kinh phi cda Throng 
va tit cac nguen kinh phi khac theo quy djnh cua phap lust. 

Dieu 12. Khen thuirng ky luAt. 
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12.1. Dan vi, ca nhan c6 thanh tich trong vi8c bao 	tai san cua Truang thi 
duqc xet khen thu6ng theo che d'e chung. Neu c6 nhirng cai tien nang cao nang suit 
may mac, thiet bi; tiet ki8m nguyen vat HO hoa chat; phut hai may in& thiet bi cu 
dat hi8u qua thiet that thi dtrqc khen thuang theo che do sang kien cai tien ky thuat, 
thuc hanh fiat ki8m cluing ling phi. 

12.2. Dan vi, ca nhan thieu tinh thin trach nhi8rn lam mat mat, hit hong hoc 
gay ra thi8t hai ve tai san cua Twang thi can cir vao loi, tinh chat dm hanh vi gay 
thi8t hai, mire di) thi8t hai tai san that to gay ra d8 quy8t dinh mire va phuang thirc 
bei thtrimg thi8t hai, bao dam khach quan, cong bang va tong khai. Quy trinh xir lY 
trach nhi8rn doi voi don vi, ca nhan can cir theo cac quy dinh hi8n hanh cua Nha 
mr6c. 

Chuang III 
TO CHUG THIIC HItN 

Dieu 13. Trach nhiOitlityc hign 

Cac don vi, ca nhan thuiac Truong Dai h9c Thu Din Mig c6 trach nhi8rn that 
hi8n theo dung Quy che. Truing cac don vi quan tri8t, chi dao va giam sat can 13'6, 
giang vien, nhan vien dm don vi minh that hi8n nghiem tut Quy che nay. 

Dieu 14. Dieu khofin thi hanh. 

14.1. Quy che nay c6 hi8u luc ke tir ngay ky. Nhimg quy dinh trait day ve 
quan ly va sir dung tai san trai vii quy dinh nay deu duqc bai 1)6. 

14.2. Trong qua trinh that 	neu c6 phat sinh vu6ng mac, cac don vi c6 
lien quan phan anh ye Phong Ca sa vat chat de tong hqp, bao cao Hi8u truing de 
sira doi, b'e sung cho phu hqp./. 
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MAu 01-DHTDM 

TRUONG DAI HQC THU DAU MOT 	CONG HOA XA HOI CHU NGHiA VItT NAM 

Don vi• 	 DOc 14p - Tt/ do - 14#nh phtic 

PHIEU YEU CAU S!YA CHITA TAI SAN 

Kinh 	- Hieu throng Tnrong Dai h9c Thu flat' Met; 
- Phang Ca sa vat chat 

1. Be nghi: 

Ngtrai de nghi: 	  

Thi6t bi duct de nghi situ chita: 	  S6 lugng: 	 

I_47 do: 	  

Thu Ddu MOt, ngdy 	 thcing 	nom 20 	 

Truoirng dun vi 	 Ngtroi de nghi 

2. Kiem tra - Thtrc hien: 

Ngtroi kiem tra: 	  

Hi0 tang thi6t bi dtmc kiem tra, de xuAt: 	  

Thu Ddu MOt, ngay 	thang 	nom 20 

PHONG CSVC 	 HIV).  TRUONG 

8 



MIu 02-DHTDM 

TRI.ONG DAI HOC THU DAU MOT CONG HOA XA HO CHU NGHIA VIET NAM 
Dan vi• 	 DO lap - Tv do - Hanh pink 

PHIEU DE NGH! 
CUNG CAP TRANG THIET B1, PHIAING TIEN LAM VIEC 

HQ va ten ngued de nghi : 

Don vi cong tac : 

De nghi Tnrang cung cap trang thik bi, phuong tien lam vi'ec sau day : 

STT 
Ten trang thiet bi, 

phtrong ti'en lam viec 

Don vi 
tinh 

SO 
ltrvng 

Ghi chit 

Mnc dich trang bi : 	  

HIEU TRUONG 	PHONG CSVC TRUING DO'N VI NGUUI DE NGHI 
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MAu 03 — DHTDM 

TRVONG DAI HQC THU DAU MQT CQNG HOA xA HQI CHU NGHIA VIET NAM 

Dan vi• 	Dee 	- Ttr do - Hard' phue 

Thzi Ddu MOt, ngay thing 	nom 20 

PHIEU DIEU CHUYEN, THU HO! 
TRANG THIET BI, PHUONG TIEN LAM VIEC 

Thkrc hien Y kin chi dao cua Hieu tnrong ye viec dieu chuyen /thu hoi trang thiet 
bi, phucmg tien lam viec cua don vi trong Tnremg. 

Vao luc ....... gia 	, ngay 	 thong 	nom 	 

Tai : 	 , Phang Ca ser vat chit da tien 
hanh thu hoi lai trang thiet bi hien don vi dang quan ly, sir dung voi cac dac diem dual 

day: 

STT 
Ten, Ify hien, quy each trang 

thiet hi 
Dan NI! 

tinh 
SO 

lircrng 
Tinh trang trang thiet bi 

1 

2 

3 

Diing theri, chuyen trang thi6t bi tren cho don vi: 

HIEU TRUONG PHONG CSVC DON VI DIEU 	DON VI TIEP 
CHUYEN 	 NHAN 
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MAti 04 - DHTDM 

TRUtiNG DAI HQC THU DAU MQT CQNG HOA XA HQI CHU NGHIAVItT NAM 
Don vi: 	 DOc Iap - Ti do - Hph phtic 

Thu Ddu Melt, ngay......thcing. 	nam 20 

DE XUAT MUA SAM HANG NAM 

TOAN MUA SAM TRANG THIET BI CONG CV LAM VItC NAM 20 

STT 

Ten 
ThiOt 

bOung 
cu 

Tinh 
'tang, 

thong so 
XuAt 
xir 

DVT  s6 
hrong 

k-y thu4t 
 Dan gia Thanh tin 

Muc Bich can 
mua sam 

NGUOI LAP 
	

TRU'ONG DON VI 
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