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V/v gi6 ding the khac 

Kinh 	Cae dun vi thueic Trtx•mg 

Theo quy dinh ye che dO lam viec dm can bO, vien chirc, ngued lao dOng duoc 
ban hanh theo quyet dinh so 30/QD-HDTr(TC) ngdy 07/12/2020 dm HOi dOng truOng 
thi nguoi lao dOng lam viec tai TruOng Dai ,hoc Thu Dau MOt CO 2 nhcim nhiem vu 
chinh la: (1) nhiem vu chung; (2) nhiem 	gan vai vi tri viec lam. 

- Nhiem vu chung bao g6m: Chap hanh cac quy dinh cita phap,luat va quy dinh
cna Tureeng. Chap hanh str lank dao awl chirc Dcing; Quy che, lieu le cna to chirc 
ma ban than la thanh vien. Chap hanh sir chi dao, hu.ang clan, phan cong nhiem vy 
cna lanh doe,  don vi, chiu trach nhiem ye tien do, chat luting, hieu qua thtrc hien cac 
cong viec cluqc giao trtrac ltinh dao clan vi, lanh do° Triremg. Chu clang phoi hop vai 
ea nhan, clan vi khac trong qua trinh thtrc hien nhiem vy. Co thai do tich ctrc,, tan tam 
trong qua trinh lam viec nham xcly dung hinh anh ca nhan, gop phan thlic clay dan vi 
va Nha trtrong thtrc hien clot ke hooch, myc tieu. Ttr hoan thien cac tieu chuan va 
chucin myy nghe nghiep gan vai vi tri viec lam. Khong ngirng hoc tap ncing cao trinh 
do chuyen mon, nghiep vy; to &rang, ren luyen pham chat cita mat nha giao. Tham 
gia cac cuac hop theo trieu tap, theo lich cna chtrang trinh dao too, cna khoa, cita 
Trudeng. Tham gia cac hoot dang vein h6a, the dyc the thao, cac phong trao khac nham 
xciy dung tap the theo ke hooch cna dun vi, to chirc Dang, loan the. Khong ditqc 1c3 
hop &Ong lam viec, hap clong lao clang v61 to ccich la giang vien ca hint v61 dun vi ciao 
too ngoai trtrthig, khi c6 nhu cau thinh giang cho cac clan vi ngoai trithng phai diroc 
su clong y cna lanh dao trzthng. Khong cluoc lam nhirng viec gay ton hoi den lai ich, 
uy tin dux Nha trithng, khong duqc lam nhirng cong viec cho cac to chirc khac ma 
cong viec nay cloi lap vai lqi ich cna Nha truthig. 

- Nhiem vu gan voi tirng vi tri viec lam cling duvc mo ta, dinh luong kha cu 
the. Trong do nhiem vu cua giang vien bao gam giang day, nghien cfru khoa hoc va 
giO cong tac khac: 

+ NOi ham ctia nhiem vu giang day (giO,chuAn) bao 	Tham gia xcly 471g,,  
cap nhat, cai tien chtrang trinh ciao too theo ke hooch cna Nha trtreeng; 

de 
dung de 

twang chi tiet hoc phan. Tham ch! tap huan va chuan bi cac dieu kin de ap dung, sir 
dung cac plurang phap giang day theo ke hooch cilia Nha trirowg. Thtrc hien viec giang 
cloy theo ke hooch dao ,too, thai kh6a bieu. Ra de thi/kiem tra, trtrc tiep coi thi/kiem 
tra, cham bai, nhap diem, giai quyet cow van de lien quan den thilkiem tra cho sinh 
vien; tra bai, situ bai, giai dap that ,mac ,cho sinh vien 	quan den hoc phan cna 
minh giang cloy. Tu. van, giai clap thac mac cho sinh vien ye hoc phan ma minh cluqc 
phan cong giang day; to van, ,giai dap thac mac, ho tra sinh vien 	tocach la mat 
ngoai thay trong phom vi hieu biet (co van hoc tap hoc phan). Du gia, thao giang 
nham nang cao chat *mg chuyen mon theo ke hooch cna Nha trirthig, cna chtrang 
trinh ciao too. Hwang clan sinh vien di thtrc hanh, Myr tap tai cac doanh nghiep, cac 
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dan vi sir dyng lao clOng hieu qua. Tham ,gia how dOng dam hero chat luveng, kie'm dinh 
va cac hinh thirc xep hang, danh gia chat listing giao duc khac theo ke hoach cita Nha 
trtremg. 

+ N6i ham dm nhiem vu nghien ciru khoa hoc bao g6m: ChY tri hoac tham gia 
thyc hien de tai nghien caw khoa hoc cac cap. Viet bai va cong bo ket qua nghien ciru 
tren cac tap chi chuyen nganh trong va ngoai nwac. Viet chuyen de, tham ludn tai cac 
hOi nghi, hOi thcio khoa hoc trong nu& va mak ngoai. Bien soon giao trinh, tai lieu 
tham khao va bien dich tai lieu. TO chirc va tham gia cac hOi than khoa hoc; hutting 
dan sinh vien, hoc vien nghien ciru khoa hoc. Thyv hien cac hqp dong ,nghien ciru 
khoa hoc, 	dyng nhting thanh, tteu khoa hoc phut vu phat trien kinh te, xa" hOi. Tu 
van ye chuyen giao cong nghe; to chirc va tham gia cac how` Ong Op tac quoc to ye 
nghien ,ciru khoa hoc cong nghe. Tham gia cac cuOc thi sang tao va cac hoat dong
khac ve khoa hoc va cong nghe. Nhang not dung cong viec nay duac quy ra diem, 
hoac ky hop dong, nhen tien. 

Du da co quy dinh, nhung tiled gian qua nhieu don vi van de xuet gia cong tac 
khac cho nhang cong viec trung lap vai nhting nhiem vu neu tren. Them chi c6 nhang 
viec chi phat sinh mot Ian, nhang viec &rang nhien, binh thuemg cua mot ngubi lao 
Ong nhu sap xep phong lam viec, dich chuyen thiet bi dive hanh tir cho nay qua cho 
khac, du hOi nghi, hay to van nhiing viec dan le cho dong nghiep, sinh vien ding de 
xuat gia cong tac khac. 

Qua ra soat, Lanh dao truang nhen they phan lon de xuat la khong hop 
mang tinh chat doi the d6 cho timg cong viec nh6 le, xe le cong viec de tinh the dO. 
Nen chi dong y 1)6 sung nhang not dung sau vao danh moc gia cong tee khac: 

Stt MO ti cong viec
Cach inh quy 

tdoi 
Minh chthig can có 

1 

Coi thi k6t that hoc phen 
cho cac CTDT (ngoai don 
vi) sau khi da hoan thanh 
nghia vu theo quy dinh 

,
n  2 gia that te 

buoi 

- K6 hoach dm chucmg 
trinh 
- Xac nhen ciia TT. DBCL 

2 

Thanh vien ban to chirc dm 
hOi nghi, hOi thao, ngdy hOi 
khoa 	hoc, 	cuOc 	thi 	hoc 
thuet, trien lam my thuet CO 
diem 

4 gia that to 

K6 hoach &roc lanh dao 
truang 	phe 	duyet, 	va 
khong qua 5 nguai trong,  
BTC mot so.  kien. (Neu da 
nhen thil lao thi k tinh gia) 

3 
Huhn luyen chucmg trinh 
van nghe phut vu cho cap 
Twang 

10 gia thuc 
te/chuang trinh 

van nghe 

Xac nhan dm Lanh dao 
dan vi  

4 
Phu 	trach 	Website 	dia. 
Khoa/Vien 

20 gia thuc 
te/nam hoc 

- Xac nhen cila Lanh dao 
dan vi 
- 	Danh 	gia 	chat 	luting 
website cue. pheng Truyen 
thong 
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DOi yai cac ding yiec mang tinh dOt xudt theo phan c6ng cna Lanh dao twang 
nhu ye tranh, Neu dien van nghe, ... khi duo.c Lanh dao truemg phe duyet se thanh town 
kinh phi theo tang vu yiec./. 

Nei nh(in: 
- Mtn tren; 
- Lanh dao trueyng; 
- Luu: VT, TC. 

CHU TICH HOI BONG TRUtiNG 

PGS-TS. Nguyen Van Hib 
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