
UBND TINH BiNH WONG 	LONG HOA XA HOI CHU NGHIA VIVI' NAM 
TRIYONG  DIM HQC THU DAU  MOT 	Doc Yap — Tv do — Honh pink  

S6: h63 /QD-DHTDM 	 Binh Dtrang, ngay OS-  thong H nom 2022 

QUYET DINH 
Ban hanh Quy the to chtk va hoot Ong cua Phong Cong tac Sinh vien 

thui)c TruiYng Doi hoc Thii DAu Mot 

HIEU TRUING TRU'ONG DAI HOC THU DAU MOT 

Can at Luat Giao dye dgi hoc nom 2012 va Luat say dai, ba sung mot so 
di& czia Luat Gicio due dgi hoc nom 2018; 

Can at Nghi Binh so 84/2020/ND-CP, ngay 17/7/2020 cita Chinh phfl Quy 
dinh chi tat thyv hi"e'n mot so dieu cua Luat Giao dyc; 

Can cif Thong to so 10/2016/TT — BGDDT ngay 05/4/2016 ciia Bo truirng 
BO gicio dyc va Dao too ban hanh Quy the Cong tac sinh vien doi voi chuung 
trinh ciao too he dgi hoc chinh quy; 

Can ca. Quyit dinh so 06/QD-HDTr ngay 2/7/2019 Clia Chi"' tich 1-1Oi clang 
truer/1g ye vi& ban hanh Quy the to chtec va hoot clOng cua Truerng Dgi hoc Thu 
Dju MO; 

Theo .c1' nghi cica Truong phong TO chirc va Truong phong Cy -Ong tac Sinh 
vien. 

QUYET DINH: 

Dieu 1. Ban hanh Quy the to chirc va hoot d8ng cua Phong Cong tac Sinh 
vien Truong Dai h9c Thu Dau Met. 

Dieu 2. Quy6t dinh nay có hieu 1uc ke tir ngay ky va thay the Quye't dinh 
so 1092/QD-DHTDM ngay 17/8/2015 cilia Hieu tnthng tnrong Dai h9c Thu D'au 
M8t. 

Dieu 3. Truong phong To chirc, Trueng phong C8ng tac Sinh vien, Truong 
cac don vi thu8c Truong chin trach nhiem thi hanh Quyet dinh nay./. 

Nol nh(w:1).-- 
- CT, KCT.HDTr; 
- HT, PHT; 
- Nhu diL 3; 
- Luu: VT, TC. 

HIEU TRUbNG 

TS. Nguyen Qutic Ctroleng 
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UBND TiNH B1NH DUONG 	CONG HOA XX HO CHU NGHiA VItT NAM 
TRUbNG  DAI HQC THU DAU  MOT 	DOc 14 — Tu do — Hunh phtic  

QUY CHE 

TO CHtt VA HOAT BONG CUA PHONG CONG TAC SINH VIEN 
(Ban hanh kern theo Quyit clinh so 1163/QD- DHTDM, ngay Ob—thang ii nom 2022 

cria Hieu truimg Throng Doi hoc Thu Dau Mot) 

Chtrcrng 1 
NHUNG QUY DINH CHUNG 

Dieu 1. Phum vi va di tuvng ip dung 

1. Quy ch6 nay quy dinh vt to chirc, hoot deng dm Phong Cong tac Sinh vien 
TruOng DO h9c Thu Ddu Met. 

2. Quy ch6 nay dugc ap dung cho can be, vien chic, nguai lao 
to 

dm 
phong Cong tac sinh vien (sau day ggi tat la vien chirc) va cac don vi, to chIrc, ca 
nhan do lien quan. 

Dieu 2. Vi tri phi') 1ST 

1. Phong Cong tac Sinh vien dugc d6i ten ggi to PhOng Cong tac chinh tri -
sinh vier' theo Quy6t dinh so 1038/QD-DHTDM ngay 24/06/2013 dm Hieu 
truing Tr-La:mg Dai hoc Thu Dail Met de phi' hop vai yeu cdu nhiem vu theo chitin 
lugc dm nha truong. 

2. PhOng Cong tac sinh vien la don vi cap phong trirc thuec TruOng DO h9c 
Thu Ddu Met. 

- Dia chi: SO 06 &rang TrAn Van On, Phuong Phu Hoa, Tp. Thu DAu Met, 
tinh Binh Duong 

- Dien thoai: (0274) 3822518 

- Email: phongctsv@tdmu.edu.vn  

- Website: https://congtacsinhvien.tdmu.edu.vn  

Chuang 2 

CHIC NANG, NHIEM VV 

Dieu 3. Chtic 'fang 

l. Tham mtru giup HOi dOng truong, Hieu truing, Ph6 Hieu truing (sau day 
ggi tat la Lanh dao truong) trien khai cac nOi quyet, chi truong, duOng loi, chinh 
sach va phap luat dm Dang va Nha nuac ve cong tac chinh tri tu tuong trong sinh 
vien va can b0 giang vien. To chirc dux hien cong tac giao dijc chinh tri tu tuang 
cho sinh vien, h9c vien. 
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2. Tham muu giup Lanh dao truerng trien khai cac quy dinh ve cong tac quan 
ly sinh vien theo quy the hien hanh cua BO gido duc va Dao tao; cua tinh Binh 
Ducmg. To chirc thyrc hien cac not dung ye cong tac sinh vien theo quy dinh cua 
Bo Gido duc va Dao tao, hu&ng dan, giai quyet cac thir tuc hanh chinh, che' do 
chinh sach lien quan den sinh vien, ht; trg sinh vien trong hoc tap va trong cuOc 
song. 

Dieu 4. Nhi'On vu 

1. Cling tic tuyen truyen, giio duc chinh tri - ttr tuieng 

Xay dung, trinh Lanh dao truang ban hanh cac van ban N4 cong tac gido duc 
chinh tri, tu tuang cho sinh vier' va can 130 vien chirc trong Tnraing; 

Nam bat va tong hop tinh hinh to tuang cua sinh vien va can 130 vien chirc, 
phan anh kip thed vii Lanh dao truang. Chit dOng de xuat chu truang va bien phap 
hop Vf de giai quyet nhimg van de lien quan den cong tac chinh tri, tu tuong trong 
Truang. 

MI& hop to chirc cac lop h9c tap Nghi guy& cua Dang, lap sinh boat chinh 
tri va boi du'orng chuyen mOn nghi0 vu dau nam h9c cho can bo vien chirc va sinh 
vien. 

To chuc tuyen tru34n chir truang, duang loi, chinh sach, phap luat cua Dang, 
Nha ntrOc; nhung chti truang, nhiem vu trong tam dm Truemg den sinh vien va 
can bi) vier' chirc thong qua cac hinh thirc phong phu, sinh d(ing, tinh lan toa cao. 

2. Cong tic quing bi, tuyen truyen Nha trtriing 

Phi hop vai phong Truye'n thong, phong Ca so vat chat d quan 15/, xay 
dipg, luu tru, bao quail tu lieu (huan chucmg, huy chucmg, tranh, anh, tai lieu, 
phim, clip...) tai phong Truyen thong va teen trang Thong tin dm TruZyng. 

Phoi hgp vai Trung tam tuyen sinh trong viec tuyen truyen ve cong tac tuyen 
sinh hang nam cua Tnrerng (nganh, chuang trinh dao tao, the 1:10 chinh sach cho 
ngtrai hoc...) 

3. Cong tic Sinh vien 

a) Cong tic to chtk, Birth chinh 

- Chi dinh Ban can sv lap (lap truang, lap pho) lam thai, cap phat,the sinh 
vier' ket hgp voi the ngan hang (ATM); quan to chirc cap pink cac giay tar xac 
nhan la sinh vien cua Trtreyng; 

- Th6ng Ice, tong hop du 1*1 va quan 1Sf, luu tit ho sa lien quan den sinh 
vien; giai quyet cac thu tuc hanh chinh doi voi sinh vien theo quy dinh trong qua 
trinh h9c tap. 

- Quan ly, to chirc vi& tham gia bao hiem y to (bat bu0c), bao hiem tai nan 
(tu nguy0-1) cua sinh vien theo dung quy dinh. 
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b) Cling tic xet cap hoc bOngi: Quan ly, to chirc viec xet cap h9c b6ng 
khuyen khich hoc tap va hgc bong ho trg theo dung quy dinh. 

c) COng tic kiem tra, giam sat va dinh gia sinh vien 

- Theo doi, to chirc danh gia k6t qua ren luyen cua sinh vien moi h9c kSi, nam 
h9c, khoa h9c theo quy dinh hien hanh; 

- H&mg dan, kie'rn tra, giam sat viec thtrc hien cac quy ch6, quy dinh dOi voi 
sinh vien; 

- Theo doi, tham muu va tong hgp viec thi dua, khen thuang va xir ly kSi lust 
sinh vien theo quy dinh. 

d) Cong tic sinh vien not trti, ngogi trti: To chirc thvc hien cac quy dinh 
ve cong tac sinh vien not tru (neu co lq/ tuc xa), ngogi tru theo quy dinh; 

e) Thirc hien che do, chinh sich doi vffri sinh vien 

- Tuyen truyL, huong clan cac ch6' dO, chinh sach cua sinh vien; 

- Theo doi, tong hop va giai guy& cac ch6 dO, chinh sach cua Nha nuerc lien 
quan den sinh vien theo quy dinh (trg cap xa hOi, mien, giam h9c phi...). 

f) Thtrc hien che do bao cao: Dinh ky, bao cao theo yeu cau ve ding tac 
sinh vien cho cap ten. 

Chuang 3 
TO CHeC VA QUAN LY 

Dieu 5. X Dieu 5. 	cau to chirc 

Ca eau to chirc b0 may dm phong Cong tac sinh vier' g0m: Tr&mg phong, 
Ph6 Tnrong phong va cac chuyen vien. 

Viec to chirc b0 may, quan ly va dieu hanh do Tnrong phong quy6t dinh ten 
co so Quy che cua Tnrong va cac quy dinh hien hanh cua Nha mk. 

Dieu 6. Nguyen tac lam viec 

1. Phong Cong tac sinh vier' lam viec theo nguyen tac tap trung dan chu, vita 
dam bao phat huy vai tro lanh dap dm tap the, vira de cao trach nhiem cua ngu6i 
dirng dau. 

2. Phong Cong tac sinh vien thvc hien chirc nang, nhiem vu dm don vi, nham 
phuc vu hoat dOng chung cua Nha truong; Chap hanh cac quy dinh cua phap lust 
va not quy, quy che cua Truang. 

3. Vien chirc trong phong phai chip hanh theo quy6t dinh, sir di'eu hanh, phan 
cong dm Lath dao phong theo quy dinh cua quy che nay, quy dinh cua Tnrang 
va theo quy dinh cua phap lust. 

4. Tnrong phong la ngu&i phi trach chung, ditu hanh va chiu trach nhiem 
truck Lanh dao tnramg ve toan b0 hog dOng cua phong Cong tac sinh vien. Ph6 

Quyet dinh 56/QD-HDTr(CTSV) ngay 14/10/2021 dm Chtii tich 1161 d6ng trutng. 
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twang phong la nguen giup viec cho Truang phong, phy trach linh vtrc ding tac 
dugc phan ding, trirc tiep giai quyet cac cong viec phat sinh. Cac chuyen vien 
chiu trach nhiem timg rinh vtrc cong tac dugc phan ding. 

5. Chdp hanh m9i not quy, quy dinh cua Nha truemg (gia lam viec, tac phong, 
trang phtic, thai dO ung xir giao tiep...); thtrc hien the dO nghi phep, nghi 8m, nghi 
che 	theo quy dinh hien hanh. 

6. M6i thang h9p 01 fan (tr%rc tiep, gian tiep) de danh gia tinh hinh thkrc hien 
nhiem vu cong tac cua phong va chuan bi cho thang tiep theo. Tnremg hop can 
thiet thi lath dao phong trieu tap cuOc h9p dOt xuat de giai quyet cac ding viec 
phat sinh. 

Dieu 7. Nhiem vu va quyen han ciia Truirng phong 

1. LA nguai dUng clAu phong C8ng tac sinh vien, trvc tiep diL hanh do m vi 
th‘rc hien chirc rang, nhiem vu theo quy dinh. 

, 2. Dugc Lath dao truang ity quyL lam viec 	cac don vi de gtat 9uyk mot 
s8 cong viec thuOc nth vtrc cong tac sinh vien, truemg h9p vugt qua tham quyen 
thi bao cap, xin 3'T kien Lath dao truong. 1“/ mot so loci giay xac nhan lien quan 
den sinh vien de bo tfic ho so: Nghia vu quan str, The Sinh vien, Vay von ngan 
hang ... 

3. Can cu vao chit trucmg, ke hoach cua Nha tru6ng, xay dtmg ke hoach cua 
phong; hugng dan, don &lc thanh vien cua phong thcrc hien tot chirc trach, nhiem 
vu dugc phan cong. 

4. Tnrc tiep chi dao, phan ding nhiem vu, kie'm tra va danh gia thanh vier' 
cua phong ve viec thtic,  hien nhiem vu dugc giao; de xuat khen thuemg, kS,  14t 
thanh vien cita phong do cap tren xem xet va quyet &h. 

5. ChU tri, ph& hop \fed cac don vi c8 lien quan to chirc thtrc hien nhfing ding 
viec chung cua Nha twang. 

6. Thvc hien ch6 dO bao cao theo dung quy dinh. 

Dieu 8. Nhiem vu va quyen han ctia Ph6 Tru.6.ng phOng 

1. La ngu6i giup Truang phong trong ding tac lath dao Phong, phu trach 
mot s8 ding viec do Tnremg phong phan cong va chiu trach nhiem trueic Trugng 
phong ve cac mang ding viec phij trach. 

2. DOn dOc, ki'em tra va danh gia thanh vien cua phong thui5c Own vi minh 
phtt trach, bao cap cho Truemg phong cac van de, not dung vugt qua tham quyen. 

3. 'flux hien melt so nhiem vu khac do Tnremg ph6ng phan cong, uy quy&I 
do di ding tac. 

Dieu 9. Nhiem vu cua chuyen vien 

1. Chdp hanh sir phan ding, dteu hanh cua Tnrong phong dOi voi cac nhiem 
vu dugc giao. 
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2. Chii Ong thtrc hien nhiem vu, linh vtrc dugc giao, cu the: 

a) Xay dtmg ke hoach tuLl, thang, hoc kST, nam a thuc hien nhiem vu. 

b) Xay dung, tham muu cac van ban lien quan den linh vtrc phti trach trinh 
lanh dap Phong. 

c) Thtrc hien bao cao dinh kST, dot xuAt theo yeu c'au dm lanh dao Phong. 

d) Thtrc hien mot s6 nhiem vu khac do Truang phong phan ding. 

3. D6i yen chuyen vier' lam nhiem vu kiem nhiem thi bli tri tiled gian khoa 
hgc, hgp 1ST theo dung quy dinh de hoan thanh nhiem vu dugc giao. Truong hgp 
thoi gian VI.  1ST nhiem vubi trUng lap thi uu tien nhiem vu cap bach horn, quan 
trong han; kip thai bao cao Truang phong de dugc ho tip, giup der. 

Chuang 4 

QUY DINH VE VAN THU', LUAU TRU' 

Dieu 10. Tiep nh4n, xir15,  van ban den, van ban di 

1. Viec tiep nhan, xir 1ST van ban den/ di oh Phong dugc thtrc hien theo quy 
dinh chung cua Truerng va cac quy dinh hien hanh. 

2. TAt ca cac van ban den deu dugc cap nhat )(UV,  hang ngay ten he th8ng 
quan 1ST van ban dm Trtrong. Lanh dao phong phai thuong xuyen theo doi, kiem 
tra hoac phan ding ca nhan phu trach viec theo doi, kiem tra cac kenh phat hanh 
van ban ctia Nha tnrong de kip thiyi chi dao thuc hien hoac xirlST cong viec có lien 
quan. 

3. Van ban do Lanh dao phong ban hanh, van ban trinh Lanh dao Truang 
phai có the thuc theo quy dinh tai Nghi dinh so 30/2020/ND-CP ngay 05/3/2020 
dm Chinh phd. 

Dieu 11. Dieu 11. Urn tar ho so' 

1. D6i voi cac van ban di/den, Phong thtrc hien km tril theo quy dinh chung 
dm Truing. 

2. DIM vai van ban di, trong theri gian 01 ngay ke -Ur khi kST phai dugc phat 
hanh, dam bao dung thii tuc, dung d6i tugng. 

Dieu 12. Che di) kiem tra, bao cao 

1. Hog Ong dm phong Cong tac Sinh vien chiu str kiem tra, thanh tra dm 
Nha truang va cac Ca quan có tham quyen trong viec dux hien chirc nang, nhiem 
vu oh don vi. 

2. Truang phong có trach nhiem bao cao Lanh dao truang ket qua thtrc hien 
chirc nang, nhiem vu theo quy dinh dm TruZmg. Tham mini trinh Lanh dao tnrimg 
cac van ban bao do vai ca quan quan 1ST nha ntroc ve c8ng tac sinh vien. 
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Chuang 5 

KHEN THIfONG VA XI LY VI PRAM 

Dieu 13. Khen thtarng, kSilu4t 

1. Khen thuang: Cac ca nhan thkrc hien tot not guy, quy the cila Nha tniCm4 
va dat thanh tich xuat sac trong ding tac ducyc de xuat khen thuang theo quy the 
thi dua, khen thtrang dm Nha truong. 

2. KS/ luat: Cac ca nhan vi pham not quy, quy the dm Nha twang, thy theo 
mix d6 se bi xir 15,  kS,  lu'a't theo quy dinh hien hanh. 

Chuang 6 

DIEU KHOAN THI HANH 

Dieu 14. Trach nhi?rn thi hanh 

1. TruiMg phong, Pho Truerng Rhong, chuyen vien dm Phong Cong tac sinh 
vien c6 trach nhiem thi hanh Quy the nay. 

, 2. Trong qua trinh thvc hien, ne'u c6 nhimg not dung chua phil hop vOi thuc 
te, quy dinh m6i,caa Nha tnthng, B6 Giao dvc va Dao tao thi lanh dao Phong 
tham muu, de xuat NS sung, sira doi trinh L'anh dao twang xem xet quyet dinh. 

Dieu 15. Hqu hyc thi hanh 

Quy the nay bao g6m 6 chucmg, 15 di'eu va c6 hieu lkrc tir ngay 14 quy& 
dinh ban hanh./. 
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