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PHAN 1: QUI TRINH TO CHUC HOI THAO KHOA HQC QUOC TE

I. QUI TRINH THU'C HIEN

Budéc Thoi gian Pon vi phdi hop Noi dung
Pon vi xin td chirc Hdi thao giri hd so (hai
b6) vé P.QHQT. Hb so gdm:

- Don xin t& chitc Hoi thao khoa hoc
qubc t& (giri Ban Gidm hiéu)

- P& 4n t6 chic Hoi thao (ghi 13: yéu
cdu; muc dich y nghia; thoi gian, dia
diém td chirc hoi thao; du trit kinh phi
chi tiét va ngudn tai tro)

e - Trong trudng hop nhén tai tro tir to
Toi thi€u mot ] 3 zi i xin tai A
mangrrmieiss | 100 B0 B0 O A el o
Bude 1 t chite Hoi Trung tdm Xxin t0 D.p TR ~g p ;
s chirc Hoi thao - Danh siach nhitng nguoi ‘nuée ngoai
théo ‘ tham gia Hoi thao (tén, qudc tich, sb ho
chiéu, co quan chu quan, email)

- Thu gidi thiéu (cong véan chimg nhén)
tr co quan chi quan clia ngudi nudc
ngoai

- Ly lich khoa hoc nhitng ngudi nudc
ngoai tham gia Hoi thdo

- To6m tt bai viét cua nhitng ngudi nude
ngoai tham gia Ho6i thao (t6m tit bing
tiéng Anh va tiéng Viét)

A . Khoa, B0 mon,
Budc 2 klff’;}rl’agﬁ Zas‘; Trung tm xin 0 | p.QHQT trinh Ban Gim higu xét duyét.
¢ chirc Hoi thao
Sau khi duge | Khoa, B mdn, | p QHQT giri toan bd hd so 1én UBND tinh,
Budc3 | Ban giam higu | Trung tdm xin t0 | S¢ Ngoai vu dé xin gidy phép t6 chirc Hoi
duyét chirc Hoi thao thao va nhan tién tai trg (néu cd).
Khoa, B6 mén, | P-QHQT nhan Quyét dinh cho phép Truong
Bude 4 Khoang 20 Trung tAm xin td bH Thﬁ Dau M{)’t‘t(‘) chitc Hoi thdo va scja
ngay sau chire Hoi thao chuyén 01 ban giay phép cho don vi xin to
chuec.

8 mpiy samldi Khoa, B6 mén, Born Vl Xi{l,\ tb cvhl'rc ‘n(f)p bao ‘céo (qbén( c(mg
Buée 5 6 chitc xong | Trung tim xin t4 | va ban dién tr) va 02 cudn ky yeu vé

Hoi thao

chirc Hoi thao

P.QHQT @& trinh Ban Gidm hiéu va luu.




II. TRACH NHIEM CUA CAC BEN THAM GIA
1. P6i v6i cac nha khoa hoc nwée ngoai

Tuén thu Phap ludt nudéc CHXHCN Viét Nam, tén trong phong tuc, tdp quan Viét
Nam.

Chap hanh nghiém cic quy dinh, qui ché danh cho ngudi nudc ngoai vao Viét
Nam.

Quan hé¢ hitu nghi véi nguoi Viét Nam va ngudi cac nudce khac.

Giit gin, bao vé tai san cta nha Truong khi dén Truong.

Trong thdi gian tham gia hdi thio tai Truong PH Tha Dau Mot, Nha trudng khong
chiu trach nhiém vé& cac hoat dong c4 nhan hay tap thé c6 vi pham phap luét cta
nha nudc Viét Nam ngoai khudn vién nha truong.

2. Pbi véi P.QHQT

4

Kiém tra hd so theo ding yéu clu;

Trinh Ban Giam hiéu;

Sau khi dugc Ban Giam hiéu chép thudn, soan va giri cong. van lén UBND tinh, S&
Ngoai vu;

Sau Hoi thdo 03 ngay, P.QHQT nhén bao cdo va ky yéu tir don vi xin td chuc hoi
thao (luu va trinh BGH).

. P6i v6i don vi xin té chire hdi thiao (khoa/bd mon/trung tam)

Xét ho so (ly lich khoa hoc, t6m tit bdo c4o) cta cac hoc gia nudc ngoai;

Gri cong vin xin td chire hdi thao 1én BGH va P.QHQT;

Phéi hop véi cac phong Khoa hoc Cong nghé, phong QHQT dé 1am thu tuc dung
quy dinh; . ‘

Phéi hop v6i phong Té chire, phong Hanh chinh trong viéc bdo vé an ninh trong
thoi gian t chtrc Hoi thao (néu Hoi thao td chitc trong khuén vién trudong);

Phéi hop véi P.CSVC vé co sé vat chit va bao dam vé sinh.

. Dbi v6i cac don vi c6 lién quan (phong T chirc, Hanh chinh, Khoa hoc Céng

nghé, Ké hoach - Tai chinh)

Phébi hop véi cac don vi hitu quan trong viée t6 chirc hdi thao theo dung trach

nhiém cia minh, theo dung thoi han va theo yéu cau.



PHAN 2: QUI PINH POI VOI SINH VIEN NUOC NGOAI THUQC CHUONG
TRINH TRAO POI SINH VIEN — HOP TAC PAO TAO

I. Thii tuc tiép nhin
1. Piéu kién dbi véi SV

2 H) so;

3. Thi tuc

Sinh vién cla cédc truong da co ky két MOU, vin ban théa thuin vé viéc trao déi,
lién két ddo tao sinh vién.
Sinh vién ctia céc trudng mudn sang hoc cic khoa va chuong trinh hoc dic biét do
Khoa, B mo6n gidi thiéu.

Ly lich (c6 4nh) ctia sinh vién tham gia chuong trinh

Béng diém ciia cac mon hoc d tich iy dugc tir truong gdi sinh vién di
Thu gidi thiéu cda truong gdi sinh vién di

Don xin nhép hoc vao truong tiép nhan

Ban sao ho chiéu va thi thuc (néu c6) cuia sinh vién

Hb so nay phai dugc‘chuyén dén phong QHQT cua truong xem xét va trinh Ban

Gidm hiéu phé duyét va cp thu dong y tiép nhan.

thda thuin dé hoc.

II. Qui trinh thwc hién

Khi dén trudong, sinh vién trao d6i dugc chuyén dén don vi ti€p nhin dao tao da

Budée Thaoi gian Noi dung
- P.QHQT nhan ho so SV tir truong ddi tac.
- P.QHQT xem xét HS, trinh BGH phé duyét, soan thao
thu tiép nhan ¢& BGH ky.
- P.QHQT géi HS va cong vin d& nghi tiép nhan dén don
vi tiép nhéin dao tao (khoa/bd mon) sau khi dugc BGH
chép thuan.
- P.QHQT luu 1 b9 HS photocopy
- Pon vi tiép nhan dao tao xem xét va goi cong vin dong
B 7 Trudc khi nhap y tiép nhén SV cho P.QHQT. , ‘
hoc 1 thang - P.QHQT ti€n hanh 1am visa cho SV (n€u dugc yéu cau).

- P.QHQT géi thu tiép nhén cho phia truong dbi tac.

- bon vi tiép nhén dao tao chuan bi k& hoach giang day,
chuong trinh giang day va thoi khoéa bidu cho khéa hoc.

- Don vi tiép nhén dao tao lién hé Phong Pao tao, Phong
Co s& Vat chit d chuén bi phong bc, phuong tién giang
day cho khéa hoc.

- Pon vi tiép nhan dao tao phdi hop véi P.QHQT, Trung
tAm HO trg Sinh vién, KTX d& chudn bi chd & cho SV.




Budc 2

Trudc khi nhép
hoc 1 tudn

- P.QHQT g6i cong van Visa cho truong dbi tac.

Budce 3

Khi SV dén
TP.HCM

- Pon vi tiép nhin dao tao phu trach dén SV va dua SV

dén noi 6.

- P.QHQT huéng dan thém cho SV nhép hoc lam thi tyc

nhap hoc (phdi hop véi don vi tiép nhan dao tao,
P.CTCT & QLSV)

Budce 4

Khi SV nhép hoc
(lam thu tyc nhép
hoc)

- Pon vi tiép nhin dao tao t6 chirc budi pho bien ndi qui

sinh vién, qui ché cong tac HSSV cho SV.
Pon vi tiép nhan dio tao tién hanh lam thé SV cho SV
(phdi hop véi P.CTCT & QLSV)

Budce 5

Sau khi SV nhép
hoc 2 tudn

P.QHQT theo ddi viéc dong hoc phi cua SV: néu SV
déng hoc phi truc tiép tai PH TDM, P.QHQT lién hé
v6i don vi tiép nhan ddo tao dé thong bao cho SV déng
hoc phi; Néu SV déng hoc phi tai truong dbi tac,
P.QHQT géi invoice thu hoc phi dén truong ddi tac aé
yéu clu trudong dbi tac chuyén khoan hoc phi.

Pon vi tiép nhin dao tao thong bao cho Phong K& hoach
Tai chinh v& viéc dong hoc phi ciia SV (truc tiép hay
chuyén khoan). .

Phong K& hoach Tai chinh sau khi nhén dugc hoc phi
cAp bién nhan thu hoc phi cho SV.

Budce 6

Trong thoi gian
SV hoc tép

Don vi tiép nhin dao tao theo ddi tinh hinh hoc tap va
sinh hoat ctia SV. Néu xay ra su cb bit thuong, thong
béo cho P.QHQT dé ciing c6 phwong 4n giai quyét.
P.QHQT tham muu cho don vi tiép nhan dao tao va lién
hé véi trudong dbi tac dé cing ban bac va dua ra giai
phép kip thoi.

Pon vi tiép nhén dio tao phdi hop véi P.QHQT hd tro
SV trong nhiing viée lién quan dén hoc tip nhu: mua vé
di xe bus, lam thé thu vién...

Budce 7

K&t thuc mbi hoc
ky

Pon vi tiép nhan ddo tao goi diém thi hét mon téi Phong
Pao tao; Phong Dao tao nhép diém cho SV.

Don vi tiép nhan do tao godi bang diém tong hop cua
SV dén P.QHQT.

P.QHQT goi bang didm cho trudng déi tac dung theo
yéu cau.

Budc 8

Thoi gian nghi
gitta 2 hoc ky

Don vi tiép nhan dao tao yéu cau SV théng bdo viéc di

lai dic biét 1a viéc du lich dén nudéc thir ba hodc quay tré |

vé nude va thong bao cho P.QHQT.

P.QHQT lién hé véi truong dbi tac va thong bio vé viée
di nudc ngoai hodc quay tré vé nudc cia SV, dé nghi
trudng dbi tac c6 van ban dé nghi Truong DH TDM cho
phép SV duge di nudc ngoai hoidc vé nude.

1%



Budce 9

- Pon vi tiép nhan dao tao lién lac vdi sinh vién dé thong
bao v& thoi khoa bidu hoc ki méi (phéi hop véi P.QHQT
trong truong hop khong lién hé dugc vai SV)

Pau mbi hoc ky
tiép theo

- Pon vj tiép nhan dao tao gdi bang diém tdng hop v béo
céo téng két tinh hinh hoc tap ctia SV dén P.QHQT.
- Pon vj tiép nhén dao tao cAp chimg chi/bing cip cho

Buge 10 | Két thuc khéa hoc SV theo thoa thuan.

- P.QHQT goi bang diém tong hop ctia SV va bao cdo so
luge tinh hinh SV dén truong ddi tac.
- SV quay v& nudéc.

III. Trach nhiém cta cac bén tham gia
1. P6i v6i SV nwéc ngoai

Tuén tha phap luat nuéc CHXHCN Viét Nam, ton trong phong tuc, tap quan Viét
Nam. _

Thuye hién quy ché cong tic HSSV tai trudng ddo tao, chdp hanh nghiém céc quy
dinh, qui ché dao tao, QLSV ciia truong.

Quan hé hitu nghi véi nguoi VN va SV céc nude khac.

Gift gin, bdo v¢ tai san'clia nha tredng va noi luu trid (KTX, nha tro).

Doéng hoc phi dung han dinh.

Trong thoi gian hoc tap tai VN, cac SV nudc ngoai mubn dn nuéc thir ba hodc
quay vé nudc phai c6 don xin phép va dugc phép cuia co quan c6 thim quyén tai
Trudng ddi tac.

. Péi véi P.QHQT

Chuyén VBTT da ky c6 lién quan dén CT tiép nhan dao tao sinh vién dén phong
Dao tao, khoa c6 li€n quan.

Tiép nhén, xem xét, luu trit hd so tiép nhén sinh vién nudc ngoai trinh Ban gidm
hiéu.

C6 cong vin ctr sinh vién dén khoa/don vi dao tao di thoa thuan sau khi c6 su
chip thuén cia Ban Gidm hiéu.

Lam thd tyc tiép nhan sinh vién sau khi c¢6 cbng vin ddng y tiép nhan cua
khoa/don vi dao tao.

Tién hanh xin visa cho sinh vién (néu truong ban dé nghi xin visa cho sinh vién
trao ddi cua ho).

Phéi hop v6i Khoa tiép nhéan, Trung tdm H3 trg sinh vién tim nha & cho sinh vién
nudc ngoai.

Hb trg cac tht tuc nhap hoc cho sinh vién trao dbi (phdi hop vé6i phong CTCT-
QLSV).

Tiép nhén két qua hoc tap tir khoa (don vi tiép nhan ddo tao dao ta0) va chuyén
cho trudng dbi tac theo dung yéu clu.

Theo d&i viéc chuyén tién hoc phi tir phia truong dbi tac.




Thong bdo va cing véi trudng dbi tac giai quyét kip thoi cac vAn dé phaét sinh lién
quan dén sinh vién nudc ngoai cia truong d6i tac trong thdi gian hoc tép luu tra
tai Viét Nam.

. P6i v6i don vi tiép nhin dio tao (khoa/bd mon)

Xét hd so ctia sinh vién trao dbi va cong vin dé nghj tiép nhan ctia nha trudng.

Gui cong van tiép nhan sinh vién trao dbi vé P. QHQT.

Phéi hop véi cac phong Pao Tao, phong CTCT-QLSV, phong QHQT dé lam thu
tuc nhén va nhép hoc cho sinh vién.

Phéi hop v6i phong QHQT, Trung tAm HJ trg Sinh vién dé tim chd & cho sinh
vién.

T chirc giang day va theo ddi viéc hoc tap ctia sinh vién.

CAp bang diém cho sinh vién theo ding chuong trinh da thoa thuan (phéi hop voi
phong dao tao). ,

Chiu trach nhiém vé viéc cip vin bang /ching chi cho sinh vién theo ding quy
dinh ctia nha truong va theo thoa thuén.

Lam viéc véi phong KHTC vé tai chinh ctia khéa hoc cho sinh vién nude ngoai.
Thong bao kip thoi cho P.QHQT vé nhiing van dé phat sinh trong qué trinh hoc
tap va luu trd cda sinh vién.

4. Di véi cac don vi c6 lién quan (phong Pio tao, KH-TC, CTCT&QLSYV)

Phéi hop véi don vi tiép nhén dio tao trong viéc hd trg cho viéc hoc tip cua SV

theo dung trach nhiém ctia minh theo ding thdoi han va theo yéu ciu.
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IV. Ciac mau céng vin can thiet

1. Mau ly lich, application form:

PEOPLE’S COMMITTEE OF BINH DUONG PROVINCE

Photo THU DAU MOT UNIVERSITY
Tel (0650) 3834951 — Fax: (0650) 3837150
E-mail: oie@tdmu.edu.vn ; Website: http://www.tdmu.edu.vn

APPLICATION FOR ADMISSION

o] B4 L0
I. PERSONAL RESUME
Given name/first NAME ........cccoceeirinieinini e eyt By s s
Faltidly AP SUIRAING. iroins cohonssin s suoss iosasss st s s s NS5 (5 R eh s FSo 5 5 58 A0 3 SV N DSBS R S
Gender: 0 Male ~ O Female
Date of birth: ........ day......... month.......... year. ‘
PLIEE BT DI o mreon s msssmimins i 655 s R v S N5 5.5 S350 0 AW A3 5 RS AR A
Marital status: [ single ' Omarried Oseparated O divorced
INALIONALIEY: .ottt sttt ettt ettt sbesbe s bt sat e besae et e beeaeesbaenaesaeeseens e tenbeabaebasbeeseennertens
Passport BUMBEE 5. d.vissdvporvb b dudimsini Date 6f eHpUationl v ppibetsimmbsensisisisiumsse v
N R Bt Sl il s B st ol rii i s s e G A s s e S R B R N S SR TR
VALY insindoisniuninbiona it nsing dksisisos fiarsisesisngininise ot adksibonsameksmnranuronse sess eonngnesmsasns resssassapensense
Tntended arvival date SV ietham: 1 80 e S S A I el il il begsnsss
Address TOrCOTESPOMAICET ....vovseorinivarssmimarsmssmssrossreasssasarrersussysessasonsyssyss sovses v Eramesass s sssaxsssvsassssssss rasans s
Teli st FUEE smumssunmsrmanss s s A S RS S5 RS ST
AETRVBIIG. 1 et e i i e A A e S 3 A R T A B S A S
Permanent address in home country (if different from above): ..........ccovevievveciiieciiiccccceeee
Emergency contact: :
ML NS IVIES: comommummmmommmmessnaspsmssim st Relationship t0 YOU: ....cccocvvververieniinienieninienenerenessienennens
Mailing AAAIESS: .....viuiiiiiiiirieieiirteiec ettt sttt et et sses b st et erest et st te et s et eneseae e eenenenes
TBL st ssiivssingdbieiniisgomainrmsmeninnmin BABDIIET ot it sibiaimosionsaviy o s e S A R SRR
ST i i oo s G TS R A i eyl oo omssnbn

II. LANGUAGE PROFICIENCY

University of Thu Dau Mot requires students to successfully pass the Vietnamese Language Test for
admission to specific undergraduate courses available at the University.

University of Thu Dau Mot requires students to have a good ability of English language (admission
test and/ or evidence may require) for admission to English undergraduate course.

If you do not meet the Vietnamese level requirements set out by the University, you can study
Vietnamese Language at University of Thu Dau Mot. The length of time required will be varied
depending on your Vietnamese level on arrival and on individual progress.

Would you like to apply to Vietnamese Study Department prior to your commence of your study at
University of Thu Dau Mot?

OYes ONo

If yes, please fill out the application of admission for Vietnamese language course enclosed.



III. COURSE PREFERENCES

Please refer to the International Undergraduate Courses available in the 2+2 agreement.
1. Course name:
2. Name of subjects you plan to study within the selected course:
L.
2,
3.
4.
3. Commencement

When would you like to start at University of Thu Dau Mot?

[0 Semester 1 (September) NEar e . s v silsanisessming |
[0 Semester 2 (February) NGAL: sirinisnnd vt miibiommns
IV. EDUCATIONAL RECORD

Are you currently enrolled as a student in our University?

OYes (please indicate name of country, institution and the qualification to be obtained)

Secondary/ tertiary qualifications | School/institution/univer Language of

: i Count . ‘
obtained sity attended & instruction

Duration of studies

(Please attach certified copies of studies completed: academic transcripts, certificates,

subject descriptions to your application form)

V. OTHERS

1. Apply for student visa: O Yes O No

Colleeted at: .l iniemm iy RS e

2. Tuition fee: the tuition fee will be paid by:

O applicant [ apphcant s institution [J company; Tax code ................................

3. Accommodation:
Do you want the Department to recommend an accommodation? O Yes

official course/

...............................

0 No

\\‘%a\lo:’ Y9 /\. /



VI. CHECKLIST

I have

O completed all parts of this application form and sign it
0 included certified copies of all academic transcripts

0 included certified copies of qualifications/ diploma

0 included my evidence of English proficiency

VIL. DECLARATION AND SIGNATURE

I declare that the information I have supplied on this form, to the best of my understanding and belief,
complete and correct.

Applicant signature ‘ Date: / /

10



PEOPLE’S COMMITTEE OF BINH DUONG PROVINCE
THU DAU MOT UNIVERSITY
Tel (0650) 3834951 — Fax: (0650) 3837150
E-mail: oie@tdmu.edu.vn ; Website: http://www.tdmu.edu.vn

Photo

APPLICATION FOR ADMISSION

oonoood

I. PERSONAL RESUME
PUIENEIIE . iionnemiiiviicmaominimsssh fas iasmiisbs s sissmmss s s SR rmrommmmmmannsmen s 64355 TS SR ST w348
Date of birth: ........ (o 19161511 | IOMR year, Place of birth: ........cicavemin Marital status: .........ccceeene.
J L2103 1711 4O OO OO TP P PP PP PSPPSRI PR R R ALILG
Passport AUMDBELT ....o.oniumsserisssis snsssusarsavanis Date Of €XPITAtioN: ......ccivviimenieinieinieieencene s
Profossion ssmaairsmssisssmsysyy DIRBEGY . ilao ik dsas oot iasidissussssssiip amsesbensaiabsonpossssshpsrpeassissvassssarass
Intended arrival date in VIENAIM: ......covverueruereieerieneeeetitiisiereseses sttt sttt
Personal contact information (telephone, facsimile, e-mail):
BT AUAESE® ..o s st D siesssesdiueso g i s G ST S T
1= O W S O sishssasagseetarades ]S 11 MOt~ Sl ol N eSS0 S S e
Incase of emergency, the Department may contact: Mr/ Ms./ MISS! .......coovumiiiiiininieimc
Permanent address in home country (if different from above): ....ccoeeveecniiiiiiii e
Mailing address! sospmaisomes SRS S STy ot O ST S M S
el shadi. il B0 80 Var, Sliedps i d it Brmaily oooiiiviiinieinineeirneesiessitsesnnesseesniessassssessasssssssssssssasseesans

II. ABOUT YOUR VIETNAMESE COURSE
Level of Vietnamese:

U Beginning O Elementary O Intermediate O Advanced
Previous place of study:
U In Vietnam................ O In your country......... [ Other countries:......csmmssasamms N —
O Total hours previously StUAIEd: .......ccoviriierres et
Type of class you will attend: [ Group class OlIndividual class
How long is the Vietnamese course you plan to take? ........ months (from ............ 10 ctemoiins 335 )
How many periods per week do you want to take? ...........oooiiiiiiiiiiiii
Do you intend to take an examination upon course completion? [J Yes 0J No
PUIPOSE OF STUAY: e vvveeiit et e et e
III. OTHERS:
1. Apply for student visa: Yes No Collectod aly 1 i vatmmimmmnmennaass o5 o i & suamsamewa >
2. Tuition fee: the tuition fee will be paid by:
applicant applicant’s institution company; Tax COde! covmmmmvucos orsrssswamnnne @
3. Accommodation: x
Do you want the Department to recommend an accommodation? Yes No S
Bite. e Lis w555  EECR—

Signature of applicant

11
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2. MAu trinh BGH d& nghi tiép nhan SV

UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOT Poc lap - T do — Hanh phic
S6: /DHTDM - QHQT Binh Duong, ngay  thdng  ndm 2016
Viv:
TO TRINH

Kinh gtri: Lanh dao trwong Pai hoc Thia Diu Mot

V/v: Tiép nhdn sinh vién trao doi ciia Dai hoc ... .................

Theo thoa thuan hop tac da ky két gitra Trudong Pai hoc ......veivvvnnnnnn. va Truong
Pai hoc Thi Dau Mot, trong thoi gian tir théng ............. dén thang ............ , Trudong PH
............. s& goi ... sinh vién dén hoc tap tai Khoa ................, Truong DH Thi Dau Mt.

Danh sach sinh vién dugc dinh kém.

Phong Quan hé Quéc té kinh trinh 1anh dao Nha trudng va kinh d& nghi duoc chép
thuan dé Khoa .............. tiép nhan va P.QHQT lam Visa cho céc sinh vién trén.

Trén trong

Tha Dau Mét, ngay ...... thdng ... ndm ......

TRUONG PHONG

Y kién chi dao ciia Lanh dao Nha truong:

........................................................................................................................
........................................................................................................................
........................................................................................................................
........................................................................................................................

........................................................................................................................
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3. MAu CV dé nghi don vi tiép nhin SV

UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Pjc 1ap — Tu do — Hanh phiic
Sé: /DHTDM — QHQT Binh Duong, ngay  thdng — ndm 2016

Viv: Tiép nhén sinh vién tir Pai hoc...

Kinh giri: Ban Chi nhiém Khoa ............

Trong khudn khé chwong trinh hop tac dao tao gilta DH Thu Dau Mot va PH
......... , trong nam hoc ............ phia truong PH ....... s€ gdi .... sinh vién dén hoc
tap tai quy Khoa. '

Puoc su chip thuan ciia Ban gidm hiéu, Phong Quan hé Quéc té kinh thong bao
dén quj’/ Khoa va d& nghi quy Khoa xem xét va tiép nhan cé4c sinh vién trén dén hoc
tap va goi cong van dbng y tiép nhan dén P.QHQT trong thoi gian sém nhét.

Cong vin dinh kém: H so cua céac sinh vién.

Tran trong.

Noi nhdn: TL. HIEU TRUONG
- Nhu trén;
- Lyu: TCHC, QHQT TP. QUAN HE QUOC TE

13

A= XN\



4. MAu thw tiép nhan SV (do BGH ky)

Ref: / DPHTDM — QHQT

Date

Prof. ........
President
University of

(address)

Dear Prof. .......... R

We would like to inform you that ..... students from University of ...........
(please find the enclosed student list) have been accepted as full-time students
at our university from ........ PO UL through the exchange student

program between ....... and the University of Thu Dau Mot (TDMU).

Should they have any inquiry or need any help, please do not hesitate to get

into contact with us.
We are looking forward to welcoming them here.

Yours sincerely,

PhD. Nguyen Van Hiep
President

Thu Dau Mot University
Binh Duong Province

14



5. MAu invoice thu hoc phi

INVOICE

Dates 710 v T e
Payable to: Thu Dau Mot University
Contract Reference: The agreement on exchange student between University ............ and

Thu Dau Mot University signed on ......... (date)

Number of Students from University of .......... i

Tuition fee/student/semester: ....... USD

Invoice Number:

Total billing of this invoice: ...............

According to the terms of the above contract to cover the tuition fees of .... students sponsored by
University of .« 05 v to study at Thu Dau Mot University for the first/ second semester which is to
commence by ............ (date).

The total amount of this invoice shall be transferred by University of ......... to the following bank
account:

Account No:

At:

Swift Code:

Account Name:

Please let us know by email when it is paid.

Thank you for your effort.

PhD. Nguyen Van Hiep
President

Thu Dau Mot University
Binh Duong Province
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PHAN 3: GIANG VIEN NGUOI NUOC NGOAI

1. Thi tuc tiép nhén:

* Chi tiép nhén: .

- Céac giéng vién ctia cac trudong dd c6 ky két MOU, vin ban thda thuan vé viéc trao
d6i gidng vién;

- Céc giang vién dugc céc td chirc glao duc quéc té chon gm sang trao dm tai Truong
Pai hoc Thu Dau M6t theo khudn khd chuong trinh trao dbi giang vién ‘quoc té.

- Gidng vién nudc ngoai do cac Khoa, B6 mon, Trung tdm lién lac va dé nghi moi.

* HO so ddy du phai ndp gdm:

- Gidy gidi thiéu clia co quan chti quan nudc ngoai.

- Ly lich khoa hoc. )

- Ké hoach chi tiét vé& chuong trinh 1am viéc, giang day trong thoi gian trao ddi.
- Ban sao ho chiéu va thi thuc nhép canh.

* HO so nay phai duoc giri dén phong Quan hé Qudc té ctia truong dé xem xét va sau
khi duwgc Ban Gidm hiu chip thuan, giang vién trao doi s€ dugc truong DH Thu Diu
Mot giri thu tiép nhan va s& duoc chuyén dén don vi tiép nhan cua trudmg theo nhu
chuong trinh 1am viéc da dé xuit va dugc Ban Giam hiéu nha Trudng chip nhan.

2.0Qui dinh vé quin Iy

a. Trach nhiém cia P.OHOT:

Tiép nhén, xem xét va luu trit hd so cia gido vién nudc ngoai (GVNN).

HG tro 1am visa cho GVNN

Chuén bi chd & cho GVNN & nha khach cta Trudng néu dugce sy chép thuan cta
Ban Giam higu.

Riéng ddi véi GVIN (V1 du: Vin phong Kinh té va Vin hoa Dai Bic), nhan miu
ban dénh gia GVTN tir t chirc, don vi cia GVIN (co quan chii quan) theo dinh
ky, chuyén dén don vi ma GVTN dang giang day, 1am viéc tai Truong dé don vi
cho nhén xét va danh _gia vé cbng viéc cuia GVTN va ndp cho co quan chi quan
cua GVTN theo yéu cau

Phéi hop v6i Khoa tiép nhan cic d& xudt cia GVTN dé chuyén dén co quan chu
quan cua GVTN.

Pbi véi hoc gia Fullbright, P.QHQT tiép nhén va xem xét cong van nhén tir
chuong trinh hoc gia Fulbright va can cir vao dé xuit cua cac don vi trong truong
dé xay dung chuorng trinh 1am viéc cho hoc gia Fullbright.

Sau khi dugc sy chap thuan ctia Ban Giam hiéu, PQHQT hd trg cho céc don vi tiép
nhan trong viéc moi va lién lac v6i hoc gia Fullbright dén gidng day va 1am viéc tai
cac don vi.

b. Trach nhiém cia don vi tiép nhian (Khoa, BO mén, va Trung tim):

Giri hd so ctia cdc GVNN (néu tryc tiép tiép nhan hd s0) vé P.QHQT va luu trit
mot bo tai don vi.
Lién hg, tim chd & cho cdc GVNN (néu nha khach ciia Trudng khong con chd).
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 Pinh ky danh gia gido vién tinh nguyén (GVIN)/ gido vién nudc ngoai (GVNN)
va chuyén P.QHQT theo yéu ciu dé giri vé& don vi chit quan cia GVTIN va luu trit
tai don vi.
e Chiu trach nhiém hd trg cho hoc gia vé mat hau cAn va déng vai trd chinh trong
viéc xin kinh phi hd tro tir phia nha Truong va luu cac héa don ching tir dé thanh
toan vdi nha Truong.
» Cu phién dich va moi nguoi tham dy cac budi giang day cta hoc gia.

W

. Qui trinh tiép nhan:

a. Qui trinh tiép nhin gido vién nwéc ngodi, gido vién tinh nguyén (GVTN

LATTITUDE, FULLBRIGHT...)

Budc P.QHQT Pon vi tiép nhén
(Khoa, B mon, Trung tdm)

1 - Tiép nhan d& nghi moi GVNN, GVTN tir | - Gtri cong vdn dé nghi moi GVNN,
Khoa, B6 mdn, va Trung tim GVTN dén P.QHQT

2 - Gui cong van moi GVTN dén don vi chu
quan cua GVTN k

3 - Tiép nhan va x@r 1y ho so cia GVNN,
GVTN

4 - Trinh Ban Giam hiéu - Gui ban ké hoach lam viéc cu thé
- Luu va gti hd so ctia GVNN, GVTN va | v6i GVNN, GVTN cho P.QHQT
cong vén thong bao cho don vi tiép nhan - Luu hd so cia GVNN, GVTN
- Yéu ciu don vi tlep nhan dua ban ké hoach

lam viéc cu thé véi GVNN, GVTN

5 - Thong béo cho don vi tiép nhan GVNN sau
khi Ban Giam hiéu chip thuan

6 |- Xin visa cho GVNN, GVIN - Lién hé, tim chd & cho cac GVNN,
- Xin chd & nha khach cho GVIN GVTIN (néu nha khéch cta Trudng
- H3 trg don vi tiép nhdn dén GVNN, | khong con chd)
GVTN ¢ sén bay (xm xe clia nha Truong va | - Dén GVTN ¢ san bay
cung voi don vi tiép nhéan di don GVTN néu
can thlet)

74 - Tb chirc budi gdp mit dau tién gifta nha | - Tham gia budi gap miit
Truong, don vi t1ep nhan va GVIN (néu cln
thiét)

8 Trong thoi gian cbéng téc cua GVTN tai | - Gui ban dénh gia GVIN dinh ky cho

Trudng:

- Nhan mAu ban danh gia GVTN dinh ky tur
co quan chi quan GVTIN giri don vi tiép
nhan

- Ph01 hop véi dorn vi tlep nhén nhan cac dé
xuht tr GVIN chuyén co quan chu quéan
GVTN

don vi chit quan GVTN va P. QHQT
—Tlep nhan cac @ xudt tr GVIN
chuyén P.QHQT

Cac mAu biéu: Miu ban danh gia GVTN do don vi chu quan soan
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b. Qui trinh tiép nhan hoc gii:

Budce thuc ¢ Lok
™ T P.QHQT Pon vi ti€ép nhan
hién QHQ P
1 - Tiép nhan cong vin danh sich cic
hoc gia tir chwong trinh
i - Gt cbéng van théng bdo danh sach | - Tiép nhan cong van tir P.QHQT
cac hoc gia dén cac don vi tiép nhan
3 - Nhaén cong van dé nghi moi hoc gia | - Guri cong van d& nghi moi hoc gia
tir don vi tiép nhan cho P.QHQT
- Gui dé nghi mdi cic hoc gia dén
tham gia chuong trinh
4
- Tiép nhé4n hd so cac hoc gia va giri
mot bd luu cho don vi tiép nhan
- Ban bac v6i don vi tiép nhan va trao | - Lam ban dy tri kinh phi hd trg cho
ddi véi hoc gia dé théng nhit v& ké | hoc gia trinh Ban Gidm hiéu duyét
5 hoach lam viéc, dé tai giang day cu thé
va viée hd tro vé an ubng, chd & va phi
di'lai cho hoc gia
- Cin c vao dé nghi cia don vi tiép | - Nhén to trinh d& dwoc Ban Gidm
nhan trinh Ban Gidm hiéu v& budi 1am | hiéu duyét v& kinh phi va luu céc héa
6 viéc gifta hoc gia v6i don vi tiép nhén | don ching tir dé thanh toan vo&i nha
va xin duyét dy trti kinh phi, cip nha | Truong
khéach va xe dua dén hoc gid & sin bay
(khi can thiét)
- Dwa dén hoc gia, ctr phién dich va
T moi ngudi tham du céc budi giang day
cua hoc gia
- Nhén mau ban dénh gid tir chuong | - Hoan tit ban danh gia v& hoc gia va
g trinh va giri don vi tiép nhan, yéu ciu chuyén vé& P.QHQT

cho nhén xét va danh gid vé hoc gia
trong thoi gian 1am viéc tai don vi

Cac mau bieu: Mau ban dénh gia hoc gia do chwong trinh Hoc gia soan.
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PHAN 4: QUY PINH VE Ki KET HQP TAC VOI CAC PON VI, TO CHUC

NUOC NGOAI

1. THU TUC

1. Cac doi twong va chirc ning:

Ban Giam hiéu: ki két, dua ra cic quyét dinh va chiu trach nhiém phap li

Phong Quan hé Qudc té: lién lac, thdm tra so bo ddi tac trude khi ki két; phéi
hop td chirc ki két; diéu phéi, giam sat, danh gia va bao cdo sau khi ki két

Don vi thuc hién (Phong ban, Khoa, B mon, Trung tdm, ca nhén...): lién lac,
thim tra chuyén mén ddi tac trude khi ki két; phdi hop tb chire ki két; trién khai
hop téc voi ddi tac theo nodi dung ki két va bdo cdo tinh hinh sau khi ki két

Péi tac: cung cip thong tin day da va thuc hién cic chirc ning trén & phia ho

2. H6 so ki két:

Céc théng tin co ban v& dbi tac: chuyén nganh, uy tin, thé manh, linh vuc hop
tac...

Cong van dé xuét ki két ctia don vi thuc hién

Cong vin ddng ¥ ki két ciia Ban Giam hiéu

Gidy t&, bién ban, thu tir... chimg minh hai bén théng nhét ndi dung va phuong
thire tién hanh ki két

Noi dung cudi cung cta van ban ki két

Sau khi da hoi di moi gidy to thu tuc cin thiét nhu trén, hai bén sé& tién hanh ki két

theo phuong thirc thoa thuén.

IL. QUY TRINH Ki KET
1. Chuén bj ki két:

Soan thao vin ban ki két nhap

Luu vao Folder Ki két

Trinh Lanh dao Phong xét duyét

Chinh stta vin ban (néu cén)

Trinh Hi€u trudng duyét

Chinh sira vin ban (néu cin)

Pam phan ndi dung cta vin ban ki két voi ddi tac
Néu c6 thay ddi thi 13p lai cac bude trén

Néu ddng thuan thi x4c nhan phuong thirc ki két
‘ ‘ 19
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2. Tién hanh ki két:

2.1. Néu khong gip mit ki két thi mot bén ki trude, dong dau rdi ghi van ban ki két

qua duong buu dién cho ddi tac. Sau khi ki xong thi git lai mot bd gbc va gui lai.

2.2. Néu gdp mat ki Kkét:

pé nghi x4c dinh thoi gian, dia diém

In vin ban ki két

Kiém tra 14n cudi

Néu khong c6 sai s6t thi kep vao bia ki két

Chuén bj phong 6¢, qudc ki va viét dé ki

Ghi bién ban, chup hinh

Ki xong dem photo mbi b gbc thanh 4 (bon) bd méi
Péng déu tét ca trir 1 bd photo dé hru riéng

Gri cho dbi tac 1 (mdt) bd gbc dem vé

3. Quan li ki két

Luu vin ban d3 ki két theo quéc gia va thoi gian

Scan vin ban ki két va luu thanh tép tin pdf trong folder Ki két thich hop

B sung véao danh séach ki két

Photo cho céc don vi va ca nhan c6 lién quan thuc hién

Theo d&i, gidm sat tinh hinh thuc hién trién khai ki két va danh gia, bdo céo
Lanh dao

IIL. BIEU MAU

Bing theo ddi ki két, gdm c6 cac thong tin sau:

Thong tin co ban vé dbi tac: chuyén nganh, uy tin, thé manh, linh vuc hop tac...
Dénh gia kha ning hop tac va cac ndi dung d& xuit hop tac

No6i dung co ban ctia vin ban ki két

Phuong thire tién hanh ki két, thoi gian, dia diém, ...

Ho tén ngudi ki két va cac don vi lién quan

Thong tin lién lac
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PHAN 5: GIANG VIEN PI CONG TAC NUOC NGOAI
Thi tuc xin di cong tac nuwéc ngoai:

1. Pbi twong ap dung:

Céc giang vién ctia cac khoa da c6 ky két MOU, vin ban théa thuin vé viée trao
dbi giang vién;

Céc giang vién dugc cac T chic gido duc qubc té chon g sang nudce ngoai trao
dbi theo khudn khd chuong trinh trao ddi giang vién quoc té.

Céc giang vién c6 bai tham gia Hoi thao khoa hoc quoc té va c6 thu moi tham du
ctia Ban td chirc Hoi théo.

. HO so can thiet:

Pon xin di cong tadc nude ngoai.
Cong vin déng y ctia don vi chit quan.
Ly lich khoa hoc.
K& hoach chi tiét v& chuong trinh lam viéc, giang day trong thoi gian trao doi.
Ban sao ho chiéu.
Hb so ndy phai duge gii dén phong Quan hé Quéc té cua truong dé xem xét va

sau khi dugc Ban Giam hiéu chép thuan, giang vién trao d6i 58 duge truong PH Thu
Dau Mot gm cOng vian de ¢t va s& duge chuyén dén don vi tiép nhan theo nhu chuong
trinh lam viéc da d& xut va duoc Ban Gidm hiéu nha Trudong chép nhan.

. Quy dinh vé quan ly:
. Trach nhi€ém ciia phong QHQT

Tiép nhan, xem xét va luu trit hd so cla giang vién.

Hd tro xin visa cho giang vién.

Sau khi dugc sy chip thuan cia Ban Gidm hiéu, P.QHQT trinh cdéng vin xin chi
trrong ciia UBND tinh va S& Ngoai vu.

Phéi hop véi phong Ké hoach — Tai chinh trong viéc thanh toan céc chi phi ¢ lién
quan.

Trach nhiém ciia gidng vién

Hoan tét cac hd so cin thiét trong thoi gian quy dinh.

Thuc hién t6t nhiém vu duge giao va bdo cdo bang vin ban sau khi dd hoan thanh,
chuong trinh. ’
Nghiém tic chip hanh phap lujt cta qudc gia s& tai va quy dinh ctia chuong trin}’g;
tham gia. y

Phong Quan hé Quéc té cong bd Bo quy trinh 4p dung cho cac hoat dong Hop tac
qudc té da dugc chinh sta va Hiéu trudng phé duyét dén céc don vi trong trudong.

Tha Dau Mot, ngay 03 thang 04 nim 2016

DUYET CUA LANH PAO TRUONG TP. Quan hé Qubc té

HIEU TRUONG

>

ThS. Bui Dac Anh
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