
CQNG HOA XA HO! CHU NGHIA VIVI' NAM 
DOc 14p — To. do — Honh phut UBND TINH BINH MING 

TRUX`iNG D2SI HOC THU DAU MOT 

S6:10  311QD-DHTDM 	 Binh Ditang, ngay.3.1 thang j.Q..nam 2024 

QUYET DINH 
Ve viec ban hanh "BO Quy trinh xii. 1S,  ding vik'c" 
thuOc linh vo.c Ban Tuyen sinh va truyen thong 

ciia Truirng Doi hoc Thil Dau MOt 

HIEU TRU'oNG TifaiNG DA1 HQC T''HiJ DAU MOT 

Can cii• LuOt GOO dyc dai hoc nam 2012 va Lunt sfeadai, bO sung mot so dieu 

cita Luejt Giao dyc dgi hoc neon 2018; 

Can cu. Nghi dinh so 84/2020/ND-CP, ngay 17/7/2020 cita Chinh phit Quy dinh 

chi tit thus hien mot so cli'L act LuOt Giao dyc; 

Can cir Nghi quyit so 36/NQ-HDT ngay 01/7/2024 act HOi clang truOng v'd viec 

ban hanh Quy the to chic va hogt Ong dux Trwang Dai hoc Thli Ddu MOt; 

Xet de' nghi cua Chcinh Van phong, Trudeng Ban Tuyen sinh va truAl thong. 

QUYET DINH: 

Dieu 1. Ban hanh "BO Quy trinh xfr 1S,  cong viec" thuOc linh v‘rc Ban Tuyen sinh 

va truyesn thong dm Tri.rang Dai h9c Thu D'au Mot (phu luc dinh kern). 

Dieu 2. Quytt dinh co hi'eu hrc ke tir ngay kSt. 

Cac Ong ba: Chanh Van phOng, Trireng Ban Tuyen sinh va tniye'n th6ng, cac 

Triroing don vi thuOc, tr‘rc thuOc TrtrOng va ca nhan c6 lien quan chiu thi hanh quy6t 

dinh 

Nai nhfin: 
- Nhu Dieu 2; 
- Lanh dao Truttrng; 
- Ltru: VT. 

HIED T ON 

 

Doan Ngoe Xuan 
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TRUO'NG DAI HOC THU DAU MQT 
	cocoa 	 

TRUONG DA! HOC 

) THU DAU MQT 
1976 THU DAU MOT UNIVERSITY 
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QUY TRiNH 
TUYEN SINH BAI HOC 

Ma s6: QT/BTS&TT/01 

Ban hank ran: 	01 
Hieu hrc tir ngay : 	..... /....../ .......... 
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1  T1 

( 
X976 

TRUONGDAIHQC 

ODAUMOT 
THU DAU MOT 11NPVEPSP 

QUY TRINH 
TUYEN SINH DAI HQC 

Ma" s6: QT/BTS&TT/0 1 

Ban harsh ran: 01 

Ngay hi.4i lvc: .... ./...../ ...... 

Theo doi sfra chirailmi sung tai lieu 

NO), 
	

Vi tri 
	

Nii dung slim dtii 
	

Ghi chti 

Phan phi tai ligu 

TT Dorn vi 

1 Ban Tuy6n sinh va truy&I thong 

2 Ban Khao till, ki6m dinh va dam bao chit luting 

3 Ban Quan li dao tao dai hoc 

4 Truerng/KhoaNiO, bO mon 

5 Van phong 
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- 
1 	1  

ini 
( )111t. 

I  
TRUONG DPI HOC 

DAUMOT 
rPiU'DkMOT AVEPSirt 

QUY TRINH 
TUYEN SINN DAI HQC 

ma so: QT/BTS&TT/01 

Ban hanh 1an: 01 
Ngay h* hrc: .... ./...../ ...... 

1. MI,JC RICH 

- Quy trinh la htrOng din ding viec va phan ding trach nhiem ctaa moi dun vi, Ca 
nhan trong viec to chirc thtrc hien cong tic tuyen sinh trinh dO dai h9c hang nam; 

- Thtrc hien Ong tic tuyen sinh theo dung Quy the tuyen sinh do Truing va BO 
Gido due va Dao tao ban hanh. 

2. PHAIVI VI AP DUNG 

Quy trinh ducfc ap dung trong linh vtic cong tic tuyen sinh he dai hoc cua Truteng, 
cac ca nhan va dun vi cua Twang có lien quan trong cong tic tuyen sinh hang nam. 

3. TAI LIEU THAM CHIEU 

- Quy the tuyen sinh dai h9c, cao clang he chinh quy cUa. BO Giao duc va dao tao 
hien hanh; 

- Phuang htrang, nhiem vu Ong tic tuyen sinh dai h9c, cao ding cila BO Giao duc 
va dao tao hien hanh. Quy che tuyen sinh d4i h9c cua Tnreyng dai h9c Thii Diu MOt hien 
hanh. 

4. THUAT NG1-.1.  VA DINH NGHIA, Tif VIET TAT 

4.1. ThuOt ngir vi dinh nghia 

4.2. Tir viet tat 

BGD&DT BO Giao chic va Dao tao 

HDTr HOi d6ng Trtrong 

DKXT Dang 4 xet tuyen 

HDTS HO d'6ng Tuyen sinh 

BTS&TT Ban Tuyen sinh va truyen thong 

BKTKD&DBCL Ban Khao thi, kiem dinh va dam bao chat lung 

BQLDTDH Ban Quan bi dao tao dai hoc 

BTCNSTT&PL Ban TO chirc nhan str, thanh tra va phap the 

BTCKT Ban Tai chinh — ke toan 

BKH&CSVCKT Ban Ke ho4ch va ca so' vat chit, ki thuit 

VP Van phong 

QD Quyet dinh 

5. NO DUNG QUY TRINH 
5.1. Lull d6' 



Ban hanh thong bdo tuy8n sinh, nhian ya xfr 
DKXT theo cdc thong bdo, to eh& thi nang khieu  

4,  
Thtrc hi8n Quy trinh xet tuyen (xet tuyen sorn va xet 

tuyen theo quy trinh cua BO GD&DT)  
4, 

Hop hOi deing tuyen sinh;  quyet dinh et qua xet tuyen 
theo dot, thong bao ket qud#t tuyen theo dot, cap 

nhat danh sach thi sinh du dieu kin trung tuyen theo 
phtrcmg thirc xet tuyen sam 18n he thong cua BO 

GD&DT (xet tuyen Lan 1) 
4, 

TO chirc nh;dp hoc cho thi sinh triing tuyen 

4, 

Xet tuyen be) sung (neu co) 

4, 
do cdo BO GD&DT ye 

ket qud tuyen sinh 

Thanh 14p HOi dOng tuyen sinh va cac ban ghlp yi8c 

Nghi quyet cua HDTr ye phtrong hirOng cong tdc 
tuyen sinh hang nam  

4, 

Xdc dinh chi tieu hang nam girt ye BO GD&DT 

4, 
Ban hanh Quy the tuyen sinh, Quy trinh tuyen sinh 

Ban hanh De an tuyen sinh 

4, 

Ke ho4ch to van ya truyen thong tuyen sinh 

4, 

Ban hanh Lich trinh tuyen sinh (Ke hoach tuyen sinh) 

4 

to 
( )1111)DAIJMOIT 

TRUONG BAI HOC 

THU DAL; MOT UNIVERSITY 

QUY TRINH 
TUYEN SINH DAI HQC 

ma s6: QT/BTS &TT/0 1 

Ban hanh ran: 01 

Ngdy hi8u ltrc: .... ./...../ ...... 
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( ) 
1376 

1 	I TRUONG DA1 11QC 

It DAU MOT 
Tri'j DAU MiD1 AVERS!')' 

QUY TRINH 
TUYEN SINH DAI HQC 

Ma so: QT/BTS&TT/01 

Ban hank lan: 01 
Ngdy 11*Ihrc: .... ./...../ ...... 

5.2. MO tä 

TT NOi dung cong vies 

TWA 
hp 
hoan 
thinh 

Don 
u 

 vi 
ph 

trach/ 
ngtdri 

thve hi0 

Dan vi 
phoi hop 

Bi&I maul 
ho so' 
Minh 
chumg 

1 

- Trinh,HDTr ve phuang huang cong 
tac tuyen sinh hang nam 
- Th%rc hien diem c, khoan 2, Dieu 16 
caa Lust 	so 	34/2018/QH14 	ngay 
19/11/2018 quy dinh HOi dong trugng 
da twang dai hoc cong lap c6 trach 
nhiem "Quyet dinh phuang 'mans 
tuyen sinh, ma nganh, dao tao, lien ket 
dao tao, hoat Ong khoa hoc va cong 
nghe, hqp tac gale te; chinh sach bao 
dam chat lugng gido dkic dai hgc, hgp 
tac giCra twang dai hoc vai doanh 
nghiep, don vi sir dung lao Ong"; 	, 
- De co can cir xay Ong de an tuyen 
sinh va trien khai cong tac tuyen sinh 
dai h9c theo dimg quy dinh, Lanh dao 
Truong xin )', kien HO &Ong Trugng 
ve phuang huang tuyen sinh dai h9c; 
- BTS&TT phoi hgp vai cac don vi co 
lien quan tham mull not dung phuang 
huang tuyen sinh de Hieu twang trinh 
HOi &mg Truang. 

Theo 
khun 

1(6
g 

 

hoach 
, 

cua 
BGD& 

DT 

Lanh dao 
truang 

BTS&TT 

T6 trinh 
phuang 

huang cong 
tac tuyen 
sinh hang 

nam 

2 

- Can cir TO.  trinh ve n'gi dung phuang 
twang tuy'en sinh dm Hieu twang, 
HOi dong Truang se xem xet de ban 
hanh Nghi Quyet ve,  phuang twang 
cong tac tuyen sinh hang nam. Tir do, 
cac don vi CO lien quan co can cir xay , 
Ong De an tuyen sinh va trien khai 
cong tac tuyen sinh dai hgc;, 
- NOi dung Nghi Quyet ve phuang 
twang cong tac tuyen sinh hang bao 
Om: Phuang thirc tuyen sinh, so 
nganh tuyen sinh, thai gian tuyen 
sinh... va mot so not dung lien quan 

HOi do' ng 
throng 

Lanh dao 
truang 

Nghi Quyet 
phe duyet 
phuang 

huang tuy6n 
sinh 
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„ 

in 

( )111I)DAU 
TRU6NG DA1HOC 

MO 
THU D4 MOT  UNIVERSa 

QUY TRINH 
TUYEN SINH DAI HQC 

Ma so: QT/BTS&TT/01 
Ban hanh lan: 01 

Ngay hieu hrc: .... ./...../ ...... 

TT NOi dung cong viec trach/ 

Thai 
han 

hoar) 
thanh 

Dan vi 
p hy 

nguiri 
thin hien 

Don vi 
ph& hyp 

Bieu maul 
ho so 
Minh 
chirng 

den hoat dOng to chirc to van tuyen 
sinh. 

3 

- BTS&TT phi hgp vai cac don vi c6 
lien quan can cir theo Thong to quy 
dinh ye viec xac dinh chi tieu tuyen 
sinh va cac van ban huoing dan xac 
dinh chi tieu tuyen sinh de thtrc hien 
viec xac dinh chi fieu tuyen sinh hang 
nam. Trueng Dai h9c Thfi Dau MOt se 
thgc hien dung Thong tu quy dinh ye 
viec xac dinh chi tieu tuyen sinh hang 
nam cilia B9 GD&DT quy dinh; 
- Sau khi hoan thanh khau xac dinh chi 
tieu tuyen sinh thi cac thong tin ve chi 
tieu timg nganh, cac dieu kien bao 
dam chat lucmg dao tao,  cleu dugc 
Tnr&ng dua vao Be an tuyen sinh, cac 
thong bao tuyen sinh nham thtrc hien 
cong khai, mink bach de cac co.  quan 
quart lf nha nu& thanh tra, kiem tra, 
	 x'a h9i giam sat va ngueri h9c biet. 

B9 
Gido 

due va 
Dao 
tao 

BTS&TT 

BQLDTD 
H 

Va cac 
dun vi co 
lien quan 

Bao cao xac 
dinh chi tieu 
tuyen sinh 

4 

- Hang nam, can cir vao cac van ban 
huang dan cong tac tuyen sinh cita BO 
GD&DT, BTS&TT ph6i hgp voi cac 
dun vi thu9c va true thuOc True mg 
TDMU tham muu Hieu truang ban 
hanh Quy che, Quy trinh tuyen sinh 
hoac dieu chinh, bo sung 1 so diet! d 
Quy che, Quy trinh tuyen sinh tnrac 
khi xay dung de an tuyen sinh nam 
tiep theo (khoang thang 4 hang nam). 
Quy che dugc ban hanh can cir tren 
Luat Gido duc dai hoc, Nghi dinh 99 
va theo quy dinh tai Thong tu ban 
hanh Quy che tuyen sinh dai hoc; 
tuyen sinh cao dAng nganh Glao due 

B9 
Gido 

due va 
Dao 
tao 

BTS&TT 

-Quy 	cheo 

tuyen Binh  

tuyen sinh 
-Quy 	trinh 

A 	• h 
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1  TRUONG DAI HQC 

IltDAUMOT 
QUY TRINH 

TUYEN SINN DAI HQC 

Ma s6: QT/BTS&TT/01 

Ban hanh lan: 01 
Ngay hiesu luc: .... ./...../ ...... 

TT NOi dung ding viec 

Thai 

hoan 
thanh 

Dom vi 
phih4n trach/ 

ngtro'i 
thtrc hien 

Dan vi 
phoi hqp 

.,  Bien maul 
ho so' 
Minh 
chi'rng 

	 hien 

M'am non dugc BO Gido dkic va Dao 
tao ban hanh hang nam; 
- Quy che, Quy trinh tuyen sinh la can 
cir quan trong de cac thi sinh, ca nhan 
va don vi dm Tnthng co lien quan den 
cong tac tuyen sinh hang nam thi,rc 

5 

- Theo quy dinh, h&lig nam Twang phai 
cong bet, cong khai De an tuyen sinh. 
Viec cong bo, thirc hien De an tuyen 
sinh la de thgc ,hien trach nhiem giai 
trinh, cam ket doi vai thi sinh, co quan 
quan ly nil& nu& va xa hOi. De an tuyen 
sinh la can cir, thong tin chinh thong de 
thi sinh, nguai hoc tim hieu, tham khao, 
can nhac truac khi thkrc hien danglc)'/ xet 
tuyen. Cong,  tac tuyen sinh phai thuc •• 
hien ding De an tuyen sinh da cong bo; 

• • 	• 	, 
- Phai cong bo De an tuyen sinh tren 
trang thong tin din tir dia twang va 
qua cac hinh thac khac truac khi ma 
Bang 14 du tuyen dm dot tuyen sinh 
dau tien it nhat 30 ngay; truang hop 
dieu chinh, bo sung (neu co) truac it 
nh'at 15 ngay; 
- BTS&TT chi' tri ph6i hop vai cac 
don vi co lien quan de tham muu Hieu 
truang ban hanh De an tuyen sinh 
hang nam. 

Bo  

Gido 
dkic va 
Dao 
tao 

BTS&TT 

- 	Ban 
quan 	I)",  
dao 	tao 
dai hoc 
- Cac don 
vi cc') lien 
quan 

• De an tuy6n 
sinh 

6 

Can cir vao ket qua xac dinh chi tieu 
tuyen sinh, De an tuy6n sinh, Hieu 
truang chit tri hop vai cac don vi de 
trien khai cong tac tuyen ,sinh, phan 
dinh ili trach nhiem, quyen han cua 
cac ben lien quan trong cong tac tuyen 
sinh. 

BO 
Giao 

dpc va 
Dao 
tao 

Lanh dao 
tnrang 

Cac don 
vi lien 
quan 

Bien ban 
hop hoac,  

van ban ket 
lulan cuOc 
hop dia 

Lanh dao 
Truang 
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Iii  

1 )11tDAUMOT 

TRUONGDAI HOC QUY TRINH 
TUYEN SINH DAI HQC 

MA so: QT/BTS&TT/01 
Ban hanh 1an: 01 

Ngay hi'0 hx: .... ./...../ ...... 

TT Nii dung ding viec trach/ 

Thiri 
livi. 

[loan 
thanh 

Don vi 
Pht.1  

n gtriri 

Dan vi 
pluii Imp 

B4u min/ 
WI' so.  
Minh 
cluing thtyc hib 

7 

- BTS&TT chd tri phi h9p voi cac 
dan vi c6 lien quan de tham muu Hieu 
truing ban hanh Ke hoach Tu van va 
Truyen ,thong tuyen sinh,  nham gioi 
thieu ve twang, cung cap kip thoi 
thong tin tuyen sinh a tiep can nhieu 
hoc sinh; . 
- Can cir Ke hoach Tu van va Truyen 
th6ng tuyen sinh, Nha truong tien 
hanh to chdc cac hog dOng to van 
tuyen sinh bang nhieu hinh thdc khac 
nhau nhu: Tu van tuyen sinh tai cac 
trueng THPT, to van tuyen sinh 
online, ding tai thong tin tren cac 
phuong tien thong tin dal Chung... 

BO 

due va 
Dao 
tao 

Giao Cdc 
BTS&TT 

don 
vi lien 

qua 

Ke hoach 
Tu van va 

Truyen 
thong tuyen 

sinh 

_ 

8 

- Can cir ke hoac trien khai, htrong dan 
tuyen sinh dal hoc oh B6 GD&DT; 
- BTS&TT tham muu cho Lanh dao 
Truong ke hoach tuyen sinh dai hoc 
hang nam de cac don vi co can cir trien 
khai thuc hien theo ke hoach tao  

BO 
Giao 

c va du
D' ao tuyen 

BTS&TT 
Cac don 
vi lien 
quan 

Ke hoach 
sinh 

9 

- Ban To chirc nhan su, thanh tra va 
phi) the tham muu voi Hieu trirong 
Quyet dinh thanh lap HOi citing Tuyen 
sinh. Thank vien hOi dong tuyen sinh 
sinh g6m cac Truong dan vi cac 
Ban/TruOng/Khoa/Vien dm Truong. 
- Hieu twang Quyet dinh thanh lap 
HOi &rig Tuyen sinh de dieu hanh cac 
ding viec lien quan to.i cong tic tuyen 
sinh. Thanh phan, 

&‘
nhiem vu va quyen 

han cda cda HOi 	rig Tuyen sinh quy 
dinh tai Quy the tuyen sinh cda 
Tinting; 
- HOi d6ng Tuyen sinh se thanh lap 
cac Ban gidp viec a to chirc cac ky 

B6 
Giao 

due va 
Dao 
tao 

Ban Ti 
chdc nhan 
six, thanh 

tra va 
phap the 

BTCTNST  

Quyet dinh 
thanh lap 
HOi (long 
tuyen sinh 

va Ban gidp 
viec (Thu 

ky, Coi thi, 
Cham thi, 

T&PC 
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1  

( ) 
1976 

1  TRUONG DAIRC 

Tilt Dk MOT 
THU Di,,.; MOT UNIVEqSil 

QUY TRINH 
TUYEN SINN DAI HQC 

Ma s6: QT/BTS&TT/01 
Ban hanh ran: 01 
Ngay hieu lire .... ./...../ ...... 

TT TT NIA dung cong AO 
han 
hoan 
thanh 

Dan vi 
phi). 

trach/ 
ngtroi 

thirc MO 

Dom vi 
phoi Imp 

. A 	maul Bleu mau/ 
h6 so' 
Minh 
chtrng 

xet tuyen/thi tuyen theo quy dinh tai 
Quy the tuyen sinh ciia True/rig. 

10 

- Can dr De an tuyen sinh hang nam 
cfla Truemg, Huang an thkrc hin 
Ong tac tuyen sinh dm B6 GD&DT, 
Ke hoach tuyen sinh hang nam cila 
Truang, Ban Tuyen sinh va truyen 
thong phoi hop vai cac don vi co lien 
quan tien hanh tham muu, xay Ong 
va pita hanh cac thong bao tuyen sinh 
doi vai cac phuong thirc tuyen sinh 
dm Truemg; 
- Thong bao tuyen sinh se quy dinh r6 
ve dieu kien Bang k)'/ xet tuyen cho 
tirng phuang thirc xet tuyen, quy dinh 
thgi gian nap ho so xet tuyen, hinh 
thirc nap ho so, 16 phi xet tuyen va cac 
thong tin khac ma da dugc cong be) 
trong De an tuyen sinh. 
- Can cir cac Thong bao tuyen sinh cfia 
Trugng, Ban Tuyen sinh va truyen 
thong thkrc hien nhan va xti.  17 WO so 
DKXT ciia thi sinh; 	, 
- BTS&TT to chfrc to van, huang clan 
thi sinh,  thkrc,  hin viec DKXT, kiem 
d6 va doi chieu cac du lieu DKXT ciia 
thi sinh dung vai cau true dir lieu 
DKXT theo quy dinh. 

Doi vai cac nganh co yeu cau viec 
ve tai xet tuyen phai xet den tieu 

to nang, nang khieu Twang 	chfrc thi 
bai thi bo trg de danh gia tai nang, 
nang khieu, pham chat lien quan den 
nganh/linh we ciao tao (g9i tat la bai 
thi nang khieu); 

B6 
Grid() 

due va 
Dao 
tao 

giup viec.
- 

BTS&TT 

- HDTS 
- T6 may 
tinh 
- BKTKD 
&DBCL 
- BTS&T 
T 
- Cac 
chugng ,  
trinh co to 
hqp mon 
thi , nang 
khieu 
- Cac ban 
thu 	ki, 
ban 	de 
thi, 	ban 
coi 	thi, 
ban cham 
thi ,  nang 
khieu 

-Cac 	thong 
bao 	tuyen 
sinh 
-Phieu 
DKXT 
-File dir lieu 
thi sinh clang 
14 bang ket 
qua thi thpt 
tir 	cong 
tuyen 	sinh 
oh 	B6 
GD&DT 
-Thong bao 
On 	va 	thi 
nang khieu 
-Giay 	bao 
va danh sach 
di; thi nang 
khieu , 
- Quyet dinh 
thanh 	lap 
h6i d6ng thi 
nang 	khieu 
va cac Ban 

- Thong bao 
diem 	thi 
nang khieu, 
Du 	lieu 
diem 	thi 
nang 	khieu 
Bang tai len 
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TRUONG DAI HOC 

1)DAU MO 
QUY TRINH 

TUYEN SINH DAI HQC 

ma s6: QT/BTS&TT/0 1 
Ban hanh 1an: 01 

Ngay hieu lgc: .... ./...../ ...... 

N(ii dung cong vies 

Thoi 
han 

!loan 
thanh 

h so'TT 

Dcrn vi 
phi) 

trach/ 
ngted 

thirc hik'n 

Dan vi 
A . phoi hop 

. A 	Z Bleu ma 
A 

Minh 
chalig 

lien quan de tham muu,thong bac, va 
hung dan thi nang khieu; 
- Viec to chirc thi nang khieu do Ban 
Khao thi, kiern dinh va dam bao chat 
lugng chit tri phoi hgp vai cac don vi 
c6 lien quan de to chirc thi theo dung 
Quy the to chirc thi cac mon thi nang 
	 khieu do Hieu truarng ban hanh. 

- BTS&TT ph6i hgp vOi cac dan vi c6 he „ thong 	, cua 
BO GD&DT 

11 

- Sau khi ket thitc theri gian nhan ho so 
DKXT, Truang tien hanh xet tuyen va 
cong bo ket qua xet tuyen dung thai 
gian cra thong bao; 
- Ban Thu lc)",  tong hqp, ra soat du lieu 
DKXT dm tat ca thi sinh, du,kien cac 
phuong an diem trUng tuyen trong 

khi HOi tirng dart,  tuyen sinh 
de &rig tuyen sinh hap de quyet dinh ket 

qua xet tuyen moi dart; 
- TO may tinh thuc hien quy trinh xet 

A tuyen sum cua Twang (chi xet tuyen 
sum v6i,  cac phtra, ng thirc 1chOng sir 
dung ket qua diem thi tot nghiep 
THPT); 
- Xet tuyen tren he th6ng chung oh 
BO GD&DT; 
- Nguyen tac xet tuyen: Truang Dal 
hgc,  Thu Dau MOt se tien hanh xet 
tuyen theo nguyen tac lay diem trUng 
tuyen theo tirng nganh, xet ket qua tir 
cao xuong cho den khi du chi tieu. 

BO 
Gido 

due va 
Dao 
tao 

• 

HOTS 
Ban Thu 

1c)'T 

.,: Du kien cac 
phuang an 
trang tuyen 

12 

	 nam; 

- HOTS can cir chi tieu ,tuyen sinh 
trong nganh trong nam tuyen sinh, can 
d r Quy dinh, Quy che, Ke hoach, 
Huang din dm B6 GD&DT hang 

BO 
Gido 

due va 
Dao 
tao 

HOTS 
an t B kjrhu 

BTS&TT 

- Bien ban 
h9p HOTS 
theo dart 
- Thong bao 
diem chuAn 
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1  
U 
II% 

TRUONG DAI HQC 

nit DAUMOT 
THU DAL.,  MOT UNIVERSITy 

QUY TRINH 
TUYEN SINH DAA HOC 

Ma so: QT/BTS&TT/01 

Ban hanh lan: 01 

Ngay hieu lgc: .... ./...../ ...... 

TT Neil dung cong viec 
4n 
hoan 
thanh 

Dom 
u 

 vi 
ph 

trach/ 
ngtroi 

thin hien 

Dan vi 
phoi hqp 

ho so 
 

..; 	ma u/ Bleu maul 

Minh 
chirng 

- HDTS can cir cac phuang an du kien trung tuyen 
diem trung,tuyen dia Ban Thu k)rr da theo dal 
du kien de Quyet dinh diem trill-1g - Danh sach 
tuyen caa tirng nganh, phuang thirc tilling 	tuyen 
tuyen sinh; theo dgt 
- HDTS se co Bien ban h9p HDTS ye - Quyet dinh 
viec Quyet dinh lay diem trung tuyen cong 	nhan 
dia tirng nganh, phuang thirc tuyen thi 	sinh 
sinh theo tirng dgt tuyen sinh; trung tuyen 
- HDTS se ban hanh Quyet dinh cong theo dgt 
nhan thi sinh tang tuyen theo tirng - Giay thong 
phuang thirc tuyen sinh, tirng do bac), 	trung 
tuyen sinh. tuyen 	theo 
- Can cir Bien ban h9p HDTS, Trtriyng dgt 
se ban hanh Thong bao diem chuan - Quyet dinh 
trung tuyen theo dal tuyen sinh va cong 	nhan 
danh sach thi sinh trill-1g tuyen theo thi 	sinh 
dat tuyen sinh; tang tuyen 
- Danh sach thi sinh trung tuyen theo theo dgt 
dgt se dugc cong bO cong khai tren - Danh sach 
cong th6ng tin dien dr ctla Truang de thi 	sinh 	du 
thi sinh tra cfru; dieu 	kien 
- Ban Tuyen sinh va truyen th6ng tiep trung tuyen 
nhan, trinh HDTS va phitc dap cac 
phan anh cna thi sinh ye ket qua xet 
tuyen; 

sam 

- Can cur Quyet dinh cong nhan thi 
sinh trill-1g tuyen theo dqt, Ban Thu 1(3",  
in va giri Giay Thong bao trung tuyen 
cho thi sinh. 
- 	Thuc hien Quy the tuy6n sinh, 
Truang se to chdc xet tuyen sam va 
phai cap nhat danh sach thi sinh du 
dieu kien trill-1g tuyen theo phuang 
thirc xet tuyen sam len He thong cUa 
B6 GD&DT theo dung thai gian ma 
B6 GD&DT quy dinh; 
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X9'6 
( )111(JDAIJMOT 

I TRUONG DAI HOC 

THU DAU MOT UNIVERSITY 

QUY TRiNH 
TUYEN SINH DAT HQC 

Ma s6: QT/BTS&TT/01 
Ban harsh Fan: 01 
Ngay hieu lgc: .... ./...../ ...... 

TT Nilo dung cong vi;ec 

Thai 
lia rs 

hoan 
thanh 

Dan vi 
phu 

trach/ 
ngtriri 

thirc hi0 

Dorn vi 
.c i  pho hop 

B4u min/ 
ho' scr 
Minh 
Chung 

- Tat ca cdc till sinh trung tuyen som 
phai duce Trtrong thong bao ket,qua 
xet tuyen va dua len He thong de thi 
sinh chu dOng lira ch9n thfr ty.  nguyen 
vong DKXT. 

13 

- Can cir Quye't dinh cong nhan thi 
sinh trung tuyen theo dgt, Ke hoach 
nhap hoc dm Truing, Ban Cham soc 
va h6 trg ngteri h9c phoi hgp vai cdc 
don vi c8 lien quan to chirc nhap h9c 
cho thi sinh trill-1g tuyen; 
- Khi till sinh den nhap h9c, trueng se - 	 , , to chdc kiem tra h6 so.  da n6p de doi 
chieru v6i ket qua trung tuyen theo quy 
Binh; 
- Sau khi ket fir& tiled gian lam thu tyc 
nhap h9c, HDTS ban hanh Quye't dinh 
cong nhan thi sinh trung tuyen nhap 
hoc va danh sach thi sinh nhap hoc. 

Gido 
duc va 

__ , 
pao 
tao 

Ban 
Tuye n 
sinh va 

). truyen 
thong 

h9cBo  

Cdc don 
vi co lien 

quan 

- H6 so nhap 

- Quyet dinh 
cong 	nhan 
thi 	sinh 
tang tuyen 
nhap hoc va 
danh 	sack 
kern theo 

14 

- Sau khi,ke't thue nhap hoc (191 1, can 
cir vao so lugng nhap h9c va chi tieu 
dm tirng nganh, neu con chi tieu thi 
Trueng se th6ng bdo xet bo sung tren 
trang th6ng tin tuyen sinh dm Trutrng; 
- Thi sinh dugc tham gia xet tuyen 1)6 
sung trong trueyng hgp thi sinh chua 
t trung tuyen hoac thi sinh da trung 
tuyen nhung chua xdc dinh nhap h9c 
ten he thong cila B6 GD&DT, thi till 
sinh có the tip tic DKXT Of cac do:t 
xet b6 sung cila Trtremg; , 
- Cdc nganh tuyen sinh,bo sung, thi 
gian, hinh thirc n6p 116 so b6 sung 
Truemg se ghi 1.8 trong thong bao xet 
tuyen 1)6 sung. 

Bo  

dyc va 
ao 

tao 

Gido  HDTS 
Ban thu 

kyl 
BTS&TT 

Thong bdo 
xet tuyen 1)6 

sung 
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/,... ,, Ma s6: QT/BTS&TT/01 
1  i  TRUONG DAI IIQC QUY TRINH 

SINH DAI HQC 
Ban hanh lan: 01 

) Tit Oh MOT 	
T UYEN 

Ngay hi'Oltrc: .... ./...../ ...... 
ra 	THU DAL' MOT UNIVERSITY 

TT Nia dung cong viec 

Thai 
Ilan 

hoar) 
thanh 

Dan vi 
pint 

trach/ 
ngtroi 

thtrc hien 

Dom vi 
phoi hop 

ho so 
 

Bien man/ 

Minh 
chting 

15 

Truac 31/12 hang nam, TrtrOng se' bao 
cao ket qua tuyen sinh ve cho BO 
GD&DT theo dung thei gian, cau trite 
du HO ma BO GD&DT quy dinh. 

Truac 
31/12 
hang 
nam 

HDTS 
Ban thu 

ky 
BTS&TT 

Bao cao ket 
qua tuyen 

sinh 

6. HO SO/ Bit U MAU LIEN QUAN 

TT Ten bieu nth 
A 	, 

Ma so (neu co) 
Thai gian hru 

toi thieu 
Thai gian 

Mt 
1  To.  trinh HDTr v'e phtrang htrang 

cong tac tuyen sinh hang nam 
Khong ma h6a Vinh vin BTS&TT 

2  Nghi Quyet oh HDTr ve phe 
duyt phixong huang tuyen sinh , 

Khong ma h6a Vinh vin BTS&TT 

Bao cao xac dinh chi tieu tuyen 
sinh 

Khong ma h6a Vitt-1h vin BTS&TT 

4 Quy che, Quy trinh tuyen sinh  Khong ma hoa 10 nam BTS&TT 
De an tuy& sinh va OF Quyet 
dinh dieu chinh de an tuyen sinh 

Khong ma hoa Vinh vin BTS&TT 

6 
Bien ban hop hoac van ban ket 
Juan 	cu'9c 	h9p 	cila Lanh 	dao 
Tru&ng 

Khong ma hoa 10 nam BTS&TT 

Cac ke hoach to van va truyen 
thong tuyen sinh 

Khong ma 116a 10 nam BTS&TT 

8 Ke hoach tuyen sinh 'thong ma Ma 10 nam BTS&TT 
Quyet dinh thanh lap 1-19i (long 
tuyen sinh va Ban gifip vie;c (Thu 
ky, Coi thi, Cham thi, Co.  so.  vat 
chat, T6 May tinh) 

Khong ma hoa 10 nam BTS&TT 

10 Cac Thong bao tuyen sinh Khong ma Ma. 10 nam BTS&TT 
11 File du lieu thi sinh DKXT Khong ma hoa 10 nam BTS&TT 

12 
+ Thong bao thi nang khieu;,  
+ Danh sach du thi nang khieu 
-F Thong bao di6m thi nang khi'eu 

Khong ma h6a 10 nam BTS&TT 

13 
Bien ban hop HOi &Ong tuyen sinh 
theo dgt 

Kitting ma h6a 10 nam BTS&TT 
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1  

r6 

( )11tDAUMOT 

. 

I TRUONG DAI HOC 

,Hu ili 1;7 UN,' ,'E RS 7 \ • 

QUY TRINH 
TUYEN SINH DAI HQC 

MA so: QT/BTS&TT/0 1 

Ban hank lAn: 01 

Ngay h*1 lgc: .... ./...../ ...... 

14 

+ Thong bao diem chudn thing 
tuyen theo dot 
+ Danh sach thi sinh trill-1g tuyen 
theo kit Khong ma h6a Vinh vin BTS&TT 

+ Quyet dinh cong nhdn thi sinh 
	 trung tuyen theo dqt 

Cdc 

15 HO so nhdp hoc Khong ma h6a Het khOa khoa/vi 'en 
 

c6 dao tao 
sinh vien 

Quyet dinh cong nhdn thi sinh 
16 tilling tuyen nhdp hoc va danh sach 

kern theo 
Khong ma h6a Vinh vin BTS&TT 

17  Thong bao xet tuyen bo sung Khong ma h6a 10 nam BTS&TT 

18 Bdo cdo k'et qua tuye 	ve BO n sinh
Khong 	GD&DT ma h6a Vinh vin BTS&TT 



UBND TiNH BINH WONG 
TRU'ONG DA! HQC THU DAU MQT 

	Foca 	 

TRU9NG, DA' HQC 

THU DAU MOT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: Se) 06, TrAn Van On, PhuOng Phu Flea, TP. Thu D'au IVOt, tinh Binh Throng 

Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 

Website: www.tdmu.edu.vn  

QUY TRINH 
XET TUYEN TUYEN SINH DAI HOC 

Ma so: 	QT/BTS&TT/02 

Ban hanh ran: 	01 

Hi41 hyc tir ngay : 	..... /....../ .......... 
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• ' 
1 	11  

( ) 

l% 

TUNG DAI HQC 

DM AU MOT 
,!.,,D.:..L ,,3i.N,,E,767,. 

QUY TRiNH 
XET TUYEN TUYEN SINH 

Dip HQC 

Ma so: QT/BST&TT/02 
Ban hanh lAn: 01 
NO),  hi0 Igc:...../...../ ...... 

Theo doi sera chfra/b6 sung tai We'u 

Ngay 	Vi tri 
	

NOi dung sera dfii 
	

Ghi chu 

Phan phi tai lie"u 

TT Dun vi 

1 Ban Tuye'n sinh va truy& thong 

2 Ban Khao thi, kie'm dinh va dam bao chat lugng 

3 Ban Quan 13,̀  dao tao dai hoc 

4 Trtramg/Khoa/Vi4, bO mon 

5 Van phong 
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1 T 
1976 

)Tilti 
I TRUOGPIH9C  

DE MOT 
.." 	. 	.. 	. 	':. 	- 

QUY TRINH 
XET TUYEN TUYEN SINH 

DA' HQC 

Ma so: QT/BST&TT/02 

Ban hanh Ian: 01 
Ngay hieu luc: 	.1. 	/ 	 

1. MUC RICH 

Muc Bich cua Quy trinh la huOng dan cong viec va phan cong trach nhiem 
don vi, ca nhan trong viec to chirc that hien cong tic xet tuyen tuyen sinh trinh c10 dai 
hoc hang nam. 

2. PRAM VI AP DUNG 

Quy trinh duac dp dung trong linh vac Ong tic tuyen sinh he dai h9c cua Truong; 
cac ca nhan va don vi cua Truang co lien quan trong cong tic tuyen sinh hang nam. 

3. TAI LIEU THAM CHIEU 

- Quy the tuyen sinh dai hoc, cao ding he chinh quy oh B6 Giao duc va dao tao hien 
hanh. 

- Phuang huang, nhiem vu cong tic tuyen sinh dai hoc, cao clang ctia B6 Gido duc va 
ciao tao hien hanh. 

- Quy the tuyen sinh dai h9c cua Truing dai hoc Thu Dau M6t hien hanh. 

4. THUAT NGIT VA DINH NGRIA, Tif VIET TAT 

4.1. Thu'at ngit va dinh nghia 

Quy trinh xet tuyen tuyen, sinh dai hpc la cac buac va boat d6ng ma truing that 
hien de,danh gia, lira chon Nth tiep nhan thi sinh clang Icy 	tren 116 sa hoac cac tieu chi 
xet tuyen cu the. Quy trinh nay thuang duac xay dung theo quy Binh cila B6 Giao duc 
va Dao tao (doi vii cac truing trong nu6c) hoac theo chinh sach ri'eng cua tirng truing 

4.2. Tir viet tat 

B6 GD&DT B6 Giao dtic va Dao tao 

HDTr H6i d6ng Truing 

DKXT Dang ky xet tuyen 

HDTS H6i d6ng Tuyen sinh 

BTS&TT Ban Tuyen sinh va truyen thong 

BKTKD&DBCL Ban Khao thi, ki6m dinh va dam bao chk krong 

BQLDTDH Ban Quan 157 ciao tao dpi hoc 

BTCNSTT&PL Ban To chdc nhan su, thanh tra va phap the 

BTCKT Ban Tai chinh — Ice toan 

BKH&CSVCKT Ban Ke hoach va co. s6 vat chat, ki th4t 

VP Van phOng 

QD Quyet dinh 



4 y 
ra 

)TIII)DAU 

TRUONG 41 HOC 

MOT 
THU DAU MOT UNIVERP 

QUY TRiNTH 
'CET TUYEN TUYEN SINH 

DAL HQC 

MA s6: QT/BST&TT/02 

Ban hanh lAn: 01 

Ngay hieu ltrc:...../...../ ...... 

5. NO DUNG QUY TRINH 
5.1. Luu do 

Thi sinh thtrc hien DKXT theo dung 
quy dinh cua Nha tnrOng 

Xer ly dt lieu DKXT cua thf sinh 

• 
ThOng ke diir lieu DKXT, dir kien cac phirang an 
trung tuyen de bao cao Lanh dao trireing, HDTS 

HQp HDTS quyet dinh phirang an trung tuyen 

• 
Th8ng bao ket qua tiling tuyen, huang clan thf sinh 

thtrc hien DKTX tren he thOng BO GD&DT (neu co) 
va nhap hoc 

r
Ban hanh Quyet dinh cong nhian thf sinh trung tuyen 

BAo cao BO GD&DT ve 
ket qua trung tuyen 
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TRINH so: QT/BST&TT/02 
1 	, BONG 141HQC 
yMa.QUY 

XET TUYEN TUYEN SINH Ban hanh Can: 01 

( )THUDAIJMOT WA HQC Ngay hi'Li luc: .... ./...../ ...... 
In 	- 

5.2. MO ti 

TT N'9i dung cong vie:c 

Thol 
Ilan 

hoan 
thanh 

Don vi 
phu 

trach/ 
nguOi 

tiny hi0 

Don vi 
phoi 
luIP 

Bleu mau/ 
ho so 

Minh cluing 

- Tru6ng se ban hanh va cong khai 
de an tuyen sinh, quy che tuyen 
sinh, phuong thirc tuyen sinh, doi 
Wong tuyen sinh, cac thong bao 
tuyen ,  sinh, th6i gian tuyen sinh 
tren cong thong tin dien ilr dm nha 
twang de thi sinh tham khao va 
tim hieu truac 	khi thuc hien 
DKXT. 
- Thi sinh thuc hien DKXT theo 
dimg quy dinh dm nha truong, thi 
sinh can lam theo cac buorc va yeu 
cau ma tru6ng dua ra. 

Theo 

bao 
tuyen 
sinh 

thong Tuye 
Thi sinh 

Ban 
x n 

sinh va 
truyen 
thong 

- Phieu DKXT 
- Link DKXT 
online 

2 

- Sau khi kit thitc th6i gian nhlan h6 
so DKXT, Truong tien hanh xet 
tuyen va cong 1)6 ket qua xet tuyen 
dung thai gian da thong bao; 
- TO may tinh thuc hien quy trinh 
xet tuy6n sam dm Tru6ng (chi xet 
tuyen sam voi cac phuong fink 
lchong sir dung ket qua diem thi t6t 
nghiep THPT); 
- Xet tuyen tren he thong chung 
dm B6 GD&DT; 
- Nguyen tac xet tuy6n: Truang 
Dai hoc Thu Dau MCA se tin hanh 
xet tuyen theo nguyen tac lay diem 
tiling tuyen theo ,timg nganh, xet 
ket qua tir cao xuong 

Theo 
thong 
bao 

tuyen 
• smh 

HDTS 
Ban thu 

k5r 

Ban 
Tuyen 
sinh va 
truyen 
thong 

- File du lieu 
thi sinh DKXT 

Ban Thu kl tong,  hop, ra sok du 
lieu DKXT dm tat ca thi sinh, du 
kin cac phuong an diem tTung 
tuy6n trong timg dot tuyen sinh 

Theo 

thong 
bao 

HDTS 

Ban thu 
kt 

HDTS - File da lieu A  
thong ke 
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1  TRUONG, DAIHQC 
QUY TRINH 

..,. AL, T TUYEN TUYEN SINN 
Ma so: QT/BST&TT/02 
Ban hanh Ian: 01 

( 11111DAINOT DAI HOC Ngay hieu Irc: .... ./...../ ...... 

TT NOi dung cong vi(ic 

TWA 
han 

hoan 
thanh 

Don vi 
phu 

trach/ 
nguoi 

thirc hin 

Don vi 

phili 
hcrp 

.x 	7. Bleu mau/ 
ho so' 

Minh chthig 

tnrerc khi HOi &Ong tuyen sinh hop 
a quyet dinh ket qua xet tuyen 
m6i dpt; 

tuyen 
sinh 

- Du kien cac 
phuang , 	an 
trdng tuyen 

4 

- HDTS can cu chi tieu tuyen sinh 
timg nganh trong nam tuyen sinh, 
can cir Quy dinh, Quy che, Ke 
hoach, 	Hugng 	dan 	cua 	BO 
GD&DT hang nam; 
- HDTS,  can dr cac phucrng an du 
kien diem trimg,  tuyen ct". 	Ban 
Thu 14f da dy kien de Quyet dinh 
diem trimg tuyen cua timg nganh, 
phtrong thirc tuyen sinh; 

- HDTS se c6 Bien ban h9p I-IDTS 
ye yiec Quyet dinh lay diem trimg 
tuyen cua tirng nganh, phuang 
thirc 	tuyen sinh theo 	v2rng dot 
tuyen sinh; 

Theo 
thong 
bao 

tuyen 
sinh 

HD TS 
Ban th u  

14,7 

- Bien ban hop 
HDTS theo dgt 

- Can cu Bien ban h9p HDTS, 
Tnrang se ban hanh Thong bao 
diem chuan thing tuyen theo dot 
tuyen sinh ya danh sach thi sinh 
Mang tuyen theo dot tuyen sinh; 
- Danh sach thi sinh trung tuyen 
theo dot se dugc cong bo cong 
khai tren cong thong tin dien tit. 
dm Truerng de thi sinh tra dm; 
- Ban Tuyen sinh Ira truyen thong 
tiep nhan, trinh HDTS ya phut dap 
cac phan dnh dm thi sinh ye ket 
qua xet tuyen. 

Theo  
thong 

bá9 
tuyen 
sinh 

BTS&TT 
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,- 
• 1'. QUY TRiNH Ma so: QT/BST&TT/02 

1  1  TUNG, DAI HQC XET TUYEN TUYEN SINH Ban hanh Ian: 01 

) Tit DtkU MOT . 	DAI HOC Ngay 1114 Itrc: /. .1 	 
1976 

TT Nei dung cong viec 

TWA 
h#n 

hoan 
thank 

Dun vi 

track/ 
n guiri 

thiyc hien 

Dom vi 
Choi  

!nip 

.A 	ma u/ Bleu mau/ 

his so 
Minh cht"rng 

6 

- HDTS se ban hanh Quyet dinh 
cong nhan thi sinh trUng tuyen 
theo timg phuang thirc tuyen sinh, 
timg doi tuyen sinh. 
- Can cir Quyet dinh cong nhan thi 
sinh trung tuyen theo dgt, Ban Thu 
14 in va giri Giay Thong bao triing 
tuyen cho thi sinh. 

Theo 
thong 
bao 

tuyen 
sinh 

- ,Thong 	bao 
diem 	chuan 
trUng 	tuyen 
theo dgt. 
- 	Danh 	sach 
trUng 	tuyen 
theo dgt 

Quyet dinh 
cong nhan thi 
sinh 	trUng 
tuyen then dol. 
- 	Giay 	thong 
bao 	trang 
tuyen theo dgt 
- 	Quyet 	dinh 
cong nhan thi 
sinh 	trUng 
tuyen theo dgt 
- Danh sach thi 
sinh 	du 	dieu 
kien 	trill-1g 
tuyen sorm 

7 

- Sau khi cong b6 ket qua ,trUng 
tuyen, Twang se' bao cao ket qua 
tuyen sinh ve cho B6 GD&DT 
theo dung tiled gian, cau truc du 
lieu ma B6 GD&DT quy dinh. 

HDTS 
Ban thu 14 
BTS&TT 

Bao 	cao sinh 
qua tuyen sinh 

6. HO SO/ BIEU MAU LIEN QUAN 

TT 
' 	X Ten bieu ma 

Ma so 
(neu có) 

Thoi gian Itru 
.4. 	. A tot thieu 

Thoi gian 
lull 

1 Phieu DKXT Kh6ng ma h6a Het khOa 
Ban Tuyen 

sinh va truyen 
thong 
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LiTHNUOT 
WONG DAI 110C 

)(
Ma s6: QUY TRINH 

XET TUYEN TUYEN SINH 
DAI HQC 

QT/BST&TT/02 

Ban hanh lAn: 01 

Ngay hi4 Ikre:...../...../ 	 

TT Ten bieu mat" 
A MA so 

A (neu co) 
Thoi gian Iu'u 

tiii thieu 
TWA gian 

lull 

2 File du lieu thi sinh DKXT Kh6ng ma h6a 10 nam 
Ban Tuyen 

sinh va truyen 
thong 

3 

+ Thong bao diem chuan 
trimg tuyen theo dot 

+ Danh sach thi sinh ft-ling 
tuyen theo dot 

+ Quyet dinh cong nhan thi 
sinh tang tuyen theo dot 

Khong ma h6a Vinh vin 
Ban Tuyen 

sinh va truyen 
thong 

4 Bien ban hop I-10i di:41g tuyen 
sinh theo dot Khong ma hoa 10 nAm 

Ban Tuyen 
sinh va truyen 

thong 

5 
Quyet dinh ding nhan thi sinh 
trimg tuyen nhap hoc va danh 
sach kern theo 

KhOng ma h6a Vinh vin 
Ban Tuyen 

sinh va truyen 
thong 

6 
A Bao 

cD&DT
ao  ket qua tuyen sinh ve 

BO G Khong ma h6a VIM vie'n 
Ban Tuyen 

sinh va truyen 
thong 



UBND TINH BINH DUONG 

TRUbNG DAT HQC THU DAU MQT 

	263c41 	 

TRUOG, DAI HOC 

) THU DAU MOT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: só 06, TrAn Van On, Phtiting Phu 146a, TP. Thu Dau Met, tinh Binh Duung 

Dien thoqi: (0274) 3822518 	Fax: 0274 3837 150 

Website: www.tdmu.edu.vn  

QUY TRINH NHAP HQC 

Ma so: 	QT/BTS&TT/03 

Ban hanh Van: 	01 

Hi411gc tit ngdy : 	..... /....../ .......... 
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1  DUNG DAI HOC QUY TRINH NHAP HOC 

Ma so: QT/BTS&TT/03 

Ban hanh tan: 01 
( )T1tDAUNOT Ngay hi4i hrc: .... ./...../ ...... 

1176 	TriLl DAL MOT UNIvEPSTy 

Theo doi sirs chii•a/b4 sung tai 110 

NO), 	Vi tri 
	

N(ii dung sin 	 Ghi chti 

Phan phi tai lieu 

TT Dan vi 

1 Ban Tuy6n sinh va truy& thong 

2 Ban Khdo till, ki6m dinh va dam bao chAt ltrong 

3 Ban Wan 1)",  dao tao dai hoc 

4 Ban Tai chinh — KA than 

5 Truemg/KhoaNilen, bO mon 

6 Van pheng 
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1  
( )1: 

1  TRUONG DAI IIQC 

DAUM TE ma 

QUY TRINH NHAP HQC 

s6: QT/BTS&TT/03 
Ban hanh ldn: 01 
Ngay hidu luc: .... ./...../ 	 

1. MVC DICH 
Quy trinh duqc xay dung a huang dan, thuc hidn nham to chirc va kidm tra 116 

so. thi sinh trung tuydn va nhap h9c tai Throng dal h9c Thu Dau Met. Dam bao h6 sa 
cua sinh vien nhOp h9c duqc kiem tra chinh xdc. 

2. PHAM VI AP DVNG 
Quy trinh duqc ap dung cho tat ca sinh vien chinh quy, he thu?yng xuyen. 

3. TAI LIEU THAM CHIEU 
- Quydt dinh s6 1072/QD-DHTDM ngay 01 thong 7 nam 2021 dm truing Dai h9c 

Thu Dau M6t ye ban hanh Quy the to chirc va hog d6ng ctia Trung tam Tuydri sinh; 
- Cong van s6 192/DHTDM —HDTr(BGS) ngay 13 thang 4 nam 2022 ctia truong 

Dai h9c Thu Dau MOt ye vide thuc hidn met so nhidm vu trong nam h9c tai; 
- Thong tu. s6 08/2022/TT-BGDDT ngay 06 than* 6 nam 2022 dm Be Gido chic va 

Dao tao vd Ban hanh Quy the tuyen sinh d4i h9c, tuyen sinh cao Bang nganh Gido duc 
Mam non. 

- Can cu Quydt dinh s6 1139/QD-BGDDT, ngay 15/4/2024 oh B6 Gido due va 
Dao tao vd vidc Ban hanh kd hoach tridn khai cong tac tuy6n sinh dai h9c nam 2024. 

4. THUAT NGIT" VA DINH NGIliA, TiX VIET TAT 
4.1. ThuOt ner va dinh nghia 
- Gidy chirng then kdt qua thi kSr thi tot nghidp THPT nam 2024 (Op ban co mOc 

dO, khong Op ban photocopy. Chi yeu cAu d6i vai thi sinh tot nghidp nam 2024. Khong 
yeu cau doi vai thi sinh da tot nghidp truck nam 2024); Ban chinh (01 ban). 

- HQc ba Ban photocopy co chtIng thuc (01 ban). 
Bang tot nghidp THPT; (doi vai tan sinh vien tot nghidp tru6c nam 2024) hoc 

Giay chimg nhan tot nghi'ep tam th6i (doi vai tan sinh vien tot nghidp trong nam 2024 
n6p ban co m6c do, khong n6p ban photocopy); Ban photocopy co chirng thuc (01 ban). 

- H6 so,  chimg minh doi tugng tru tien trong tuyen sinh (doi vai SV khai la doi 
tugng tru,tien trong phieu clang xet tuyen) Ban photocopy c6 chirng thuc (01 ban):  

- Giay bdo trung tuydn cua Tnrong DH Thit Dau MOt (Sinh vien sd nhan trirc tiep 
khi ddn truing nhap h9c) (01 ban). 

- Can ctrac cong dan Ban photocopy co chirng thuc (01 ban). 
- Ban sao gidy khai sinh (01 ban). 

4.2. lir viet tat 

BTS&TT Ban Tuydn sinh va truydn thong 

BKT&KDCL Ban Khdo thi, kidm dinh va dam bao chdt lacing 

BQLDTDH Ban Quan1S,  dao tao dal h9c 

BCS&HTNH Ban Cham s6c va h8 trq ngtrai h9c 
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1  TEN% NW QUY TRINH NHAP HQC 
Ma s6: QT/BTS&TT/03 
Ban hanh lAn: 01 

( ) Tit DAU MOT Ngdy hi*1 lvc: .... ./...../ ...... 
WA 	7I-i,i DAi.; MOT UNP.'EPS5 

BTCKT A , Ban Tai chinh — ke town 

VP Van phong 

QD QuyEt dinh 

5. NO! DUNG QUY TRiNH 
5.1. Ltru 



iem tra va doi chieu du 
lie sinh vien da trimg 

tuyen 

Nhan giAy bac) trimg tuyen 

• 

Tiep nhan 116 so sinh vien 

[Xing hoc phi va le phi 

• 

Ttr van nha tro, nhian vat ph.Am có logo dm Truerng 

Sap xep ho so va ban 
giao cho don vi lien quan 

quan lY 

5 

ma s6: QT/BTS&TT/03 
TiT.ONGDAIIIQC QUY TRINH NH AP HQC Ban hanh lAn: 01 

( jili DAU MOT Ngay hieu luc• 	./...../ 	 
TA 	71-IUDIVP,CTUNZiS, 

Thi sinh,xac nh4n nhlap hoc tren he 
thong dm BO GD&DT 
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1  

( 
TRUONG DA! 11QC 

iltDAUMOT 
QUY TRINH NHAP HQC 

Ma s6: QT/BTS&TT/03 
Ban hanh ran: 01 

Ngay hieu hit: .... ./...../ ...... 

5.2. MO to 

TT NOi dung cling vies'tun 

Thtri 

thank 
hoan phoi 

Dan vi 
phu 

trach/ 

ngulrli 
thuc MO 

Hon vi 
hohap 

BiL Tau/ 
ho so' 

Minh chting 

1 

- Thi sinh trung tuyen 
phai xac nhan nhap hoc 
tren he thong dm B9 
GD&DT; 
- Thi sinh clang quy 

nhp tai 
tai 	 khoan 
http://thisinh.thitotnghi  

Theo 
dinh 

, 	,, cua B9 
GD&DT 

Sinh vien BTS&TT 
http://thisinh.thi  

du.vn  

- Link xac nhan 
cila BO 

GD&DT 

totnghiepthpt.e 

epthpt.edu.vn 	de 	xac 
nhan nhap hoc 

2 

Thi sinh nhan giay bao 
trang tuyen truc tiep tai 
Truemg khi den nhap 
YIN 

Theo 
th9i gian 
quy dinh 

dm 
trueing 

Sinh vien BTS&TT 
Giay bao trimg 

tuyen 

3 

Thi sinh nop h6 so, can 
b9 tuyen sinh kiem tra, 
doi chieu, neu h6 so h9p 
le se danh dau "da nOp 
ho so" tren edusoft.net  

Theo 
tiled gian 
quy dinh 

dm 
trueng 

Sinh vien BTS&TT 
- He 	thong  
edusoft.net  

- H6 	so. 	theo
..; u cua truan a 

	

ma 	
, ng — 

4 

Can 1109 kiem tra h6 so: 
- Neu thing, can 1)0 thu 
nhan hO so, in bien 
nhan ho so va,  huang 
dan sinh vien den d6ng 
h9c phi va l' phi. 

- Neu sai thong tin sinh  
vien lien he 10 bO phan 
tie? nhan 	116,  so de 
kiem tra va doi chieu 
lai,  thong tin, sau khi 
kiem tra doi chieu lai 
	 se thixc hien bu6c tiep 

Theo 
th6i gian 
quy dinh 

clia 
twang 

Sinh vien B'TS&TT 
- Bien nhan 116 

so 
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,• g 
/./- 
/ 	. 

HONG DA1110C 

Ili DAti MOT 
QUY TRINH NR8P HQC 

ma s6: QT/BTS&TT/03 

Ban hanh lan: 01 

Ngay Iiiu lvc: 	./. 	../ 	 

Thoi 
Ilan 

thanh 
hoan hoi 

Dan vi 
134 

thtyc hi0 

Dom vi 
hop

nguid 

Bielu maul 
ho so 

Minh chfrng 
TT N(ii dung tong vies trach/ 

theo n6u &mg thong 
tin yeu cau 

5 

- 	Thi 	sinh 	nOp 	cac 
khoan thu troc tiep hoac 
chuye'n 	khoan 	theo 
huang clan oh Ban Tai 
chinh - ke toan 

- In phi6u Bien nhan n'Op 
cac 	khoan 	thu 
edusoft.net  tra cho thi 
sinh 

Theo 
thOi 

gian quy 
Binh dm 
trubng 

Sinh vien BTCKT 

Bien lai dung 
hoc phi 

6 

Thi sinh có nhu cau to • 
van: Ve nha tro; Giay 
xac 	nhan 	sinh 	vien; 
Mien, giam, gia han hoc 
phi .... 

Theo ke 
hoach 

cua 
, 

throng 

BCS&HTNH 

Cuo'i dot nhap hoc, can 
b"O chuyen ho so ve cho 
BTS&TT sap xep he) so,  
theo 	nganh \fa 	khoa. 
Sau dO ban giao 10 cho 
BHT&CSNH quart 1/ 

Theo ke 
hoach 

cila 
truemg 

BTS&TT BCS&HTNH H6 so sinh vien 

LIEN QUAN 

TT 

•••• 	-M ..- ,..., 	n-, ..., . 	- -- 	- 	- 

Ten bleu mau 

-.' 

Ma so (14u co) 
Thil gianx  ltru 

toi thieu 
Noi hru 

1 Giay bao Wang tuyen Khong ma Ma Theo khoa hoc BTS&TT 

2 H6 so sinh vien Khong ma hoa Theo khoa hoc BCS&HTNH 

3 Bien lai hoc phi Khong ma hoa 
10 nam (do 

kien theo 1 chu 
14 ki6rn (III-1h) 

BTCKT 



UBND TINH BINH DUONG 
TRUbNG BAI HQC THU DAU MQT 

	Eoca 	 

1976 THU DAU MOT UNIVERSITY 

Dia chi: s6 06, Tran Van On, Phtrang Ph6 Floa, TP. Thu Dau Met, tinh Binh Duang 

Dien thogi: (0274) 3822518 	Fax: 0274 3837 150 

Website: www.tdmu.edu.vn  

QUY TRINH 

BAO 	KET QUA TRUNG TUYEN 

Ma so: 	QT/BTS&TT/04 

Ban hanh lan: 	01 

Hieu lkrc tix ngay • 	.. /. 	/ 	 

TRE,T9NG,DAI HOC 

) THU DAU MQT 



Theo doi sira chtla/bO sung tai lieu 

Vi tri 
	

NOi dung sira doi Ngay Ghi chi 

2 

1  

1976 

1   TRUONG DAINC 

Alf DAUMOT 
.1i 	L,AU 'A.:1 iN.,L •. 

QUY TRiNH 
BAO LtrU KET QUA 

TRUNG TUYEN 

Ma s6: QT/BTS&TT /04 
Ban Brill Can: 01 

Ngdy hill km: .... ./...../ ...... 

Phan phoi tai lieu 

TT Dan vi 

1 Ban Tuye'n sinh va truy& thong 

2 Ban Wan 13'7 Dao tao dai hoc 

3 Ban Khdo thi, Kim dinh 'cid Dam bao chat lugng 

4 Don vi dao tao, BO mon 
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QUY TRiNH se: QT/BTS&TT /04 
, 	1  THONG DAI RC y. 

 
BAO LUU KET QUA Ban hanh lin: 01 

()Tllfikm(iT TRUNG TUYEN Ngdy hieu luc: .... ./...../ ...... 

1. MVC DICH 
Quy trinh,dtrqc xay dung a htrang din sinh vien hodn thanh he sa bao ltru ket 

qua tuyen sinh dau vao. 

2. PHAM VI AP DVNG 
Quy trinh nay dp dung cho tat ca sinh vien chinh quy, he thutmg xuyen. 

3. TAI LIEU THAM CHIEU 
- Quyet dinh s6 1072/QD-DHTDM ngdy 01 thing 7 nam 2021 cila trutmg Dai h9c 

Thu Diu MOt ye ban hanh Quy the to chirc va hog dOng cua Trung tam Tuyen sinh; 
- Cong van s6 192/DHTDM —HDTr(BGS) ngdy 13 thing 4 nam 2022 cUa truing 

Dai hqc Thu Dau MOt ye viec thuc hien mOt so nhiem vv trong nam hqc tai; 
- Thong to s6 08/2022/TT-BGDDT ngay 06 than* 6 nam 2022,cila Be Giao chic va 

Dao tao ye Ban hanh Quy 	tuyen sinh dai h9c, tuyen sinh cao clang nganh Giao chic 
Mam non. 

4. THUAT NGCT VA DINH NGHIA, TU VIET TAT 

4.1. ThOt nge va dinh nghia 
Bdo luu ket qua trung tuyen la thi sinh da trung tuyen vao Trtrtmg Dai hoc Thu DL Met 
duqc phep tam hoan nhap hoc va gifr lai quyen nhip 119c trong mOt Ichoang thii gian 
nhat dinh theo quy dinh dm Be Giao chic va Dao tao, cua Truing Dai hoc Thu Dau Met. 

4.2. Tir viet tat 

BTS&TT Ban Tuyen sinh va truyen thong 

Ban KTKD&DBCL Ban Khao till, kiem dinh va dam bao chit luqng 

BQLDTDH Ban Quan VI dao tao dai h9c 

BTCKT Ban Tdi chinh — ke town 

VP Van phong 

QD Quyet dinh 

5. NOI DUNG QUY TR1NH 
5.1. Liru di 
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1  

1 
pm 

. 

TRUQNG, DAI HQC 

lit DAUM 

QUY TRiNH 
BAO LUt KET QUA 

TRUING TUYEN 

Ma so: QT/BTS&TT /04 
Ban hanh ran: 01 
Ngay hi" 	km: .... ./...../ ...... 

Tiep nh.an don va minh ?hirng de nghi bao 
ruu ket qua trung tuyen cua sinh vien 

BTS&TT kiem tra va pile duye't h6 so sink, vial du dieu kin 
bao ltru ket qua trung tuyen 

v 
BTS&TT ho so de nghi bao kru ket qua trung tuyen cila sinh 

vien trinh Lanh dao Trtrarng giai quyet 

• 
Lanh dao Tn.rang 14 duy'et don* nghi bao km lc& qua trung 

tuyen 

• 
Nh'an QD bao luu lc& qua trung tuyen tai BTS&TT 

. 	 ►  

Lou h6 so va quye't dinh bao 
km 
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' 
TRUONGD8111QC 

QUY TRINH 
BAO LUt KET QUA 

Ma so: QT/BTS&TT /04 

Ban hank Can: 01 

L )1EU AU MOT TRUNG TUYEN Ngay hieu lgc: .... ./...../ ...... 
)976 

5.2. MO tä 

TT NOi dung ding vied 

Tho'i 
h#n 
hoan 
thanh 

Nguiri 
chiu 
trach 
nhiOn 

Don vi 
phi hqp 

Bieu maul 
ho SO* 

Minh chfrng 

1 

Sinh vien nip don va 
mink chimg de nghi 
bao luu ket qua trung 
tuyen h6 so bap luu 
trued 03 ngay het thei 
han 	nhap hoc 	(Tai 
mdu dun kid website 
cita Ban TS&TT) 

2 ngay Sinh vien BTS&TT 

- QD thgc hien 
nghia vg quan 
sg/di thanh nien 
xung 	phong 
hoac 	Ho 	so 
benh an 
- Don de nghi 
bao luu (BM-
04) 

2 

Ban Tuyen sinh va 
truyen thong kiem tra 
NIA phe duyet ho so • 
sinh vien dit dieu kien 
bao luu ket qua trung 
tuyen 

1ngay BTS&TT 

- QD thud hien 
nghia vg quan 
su/di thanh nien 
xung 	phong 
hoac 	H6 	so 
b4111 an 
- Don de nghi 
bao luu (BM-
04) 

3 

Ban Tuyen sinh va 
truyesn thong trinh h:6 
so de.  nghi bao km ket 
qua trung tuyen cila 
sinh vien trinh Lanh 
dao Trueng giai quyet 

2 ngay BTS&TT VP 

- QD thgc hien 
nghia vu quan 
sg/di thanh nien 
xung 	phong 
hoac 	H6 	so 
benh an 
- Don de nghi 
bao km (BM-
04) 

4 

Lanh dao Trubmg 14 
duyet don de nghi bao 
km 	ket 	qua 	trung 
tuyen 

2 ngay BTS&TT VP - Don de nghi 
bao luu (BM-
04) 
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1  

( ) 
1916 

4 

1  TRUONG DAI HOC 

EU DAU MOT 
. 

QUY TRINH 
BAO LOU KET QUA 

TRUNG TUYEN 

ma sty QT/BTS&TT /04 
Ban hanh fan: 01 
NO),  hiu luc: .... ./...../ ...... 

TT 

Thai 
h#n 

[loan 
thanh 

N'cli dung ding vied ho 

Nguiri 
chit' 
troth 
nhiem 

Dun vi 
.. phoi hcfp 

Ble . 2 	- u maul 
sir 

Minh chitin 

5  Sinh vien nhan quy&ngay 
dinh boo luu ket qua 
tiling tuyen 

7 — 
BTS&TT 

- BQLDTDH 
- BTCKT 
- BM 
- VP 

QD boo luu k& 
qua tiling tuyen 

6 
Luu 116 so va quy& 
dinh boo luu 1 ngay BTS&TT 

- BTS&TT 
- VP 

- QD thuc hi&I 
nghia vu quan 
str/ 	di 	thanh 
nien 	xung 
phong hoac Ho 
so Wh An 
- Dan de nghi 
boo luu (BM-
04) 

- QD boo luu 
ket 	qua 	trung 
tuyen 

6. HO SO/ BI U MAU LIEN QUAN 

TT Ten bleu mi'u MA so 
A neu co) 

Thiri gian lull 
toi thieu Ncri lin] 

1 
Dan & nghi duvc 
boo luu ket qua trung 
tuyen 

BM04 
5 nam (du kien theo 
I chu kST kie'm dinh) BTS&TT 

2 

Quy& 	dinh 	hoan 
thanh nghia vu quan 
su/di thanh nien xung 
phong hoac 116 so 
Nnh an 

Kho 	,,,,, ng ma 
h6a 

S nam (du kin theo 
1chu kSi ki&Il dinh 

BTS&TT 

3 Quye't dinh boo luu 
ket qua trung tuyen 

Kho ng In a 
hoa 

5 nam (du ki6n theo 
1 chu km kiem dinh) 

BTS&TT, VP, 
BQLDTDH 
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1  1  TRUONG DA! HOC 

jTli DAU MOT 
19,6 

QUY TRINH 

BAO LUAU KET QUA 
TRUNG TUYEN 

ma s6: QT/BTS&TT /04 

Ban hanh l'an: 01 
Ngay hieu l‘rc: .... ./...../ ...... 

7. PHU LUC 

BM.04 

UBND TINH BINH DUONG 	CQNG HOA XA HQI CHU NGHIA VI T NAM 
TRVONG DAI HOC THU DAU MOT 	DQc lap — TIT do — Hph phoc 

Binh Duang, ngay thong nom 2024 

DON DE NGHI BAO Lilt KET QUA TUYEN SINH 

Kinh 	- Hieu truang tru6ng Dai h9c Thu D'au MOt; 
- Ban Tuyen sinh va truyen thong 

Toi ten la: 
Sinh ngay: 
Novi sinh: 
S6 CMND/CCCD: 	  

HO khAu thuo'ng triv 	  

Dien thoai lien he: 	  

Da trung tuyen vao nganh: 	  

Nam trung tuyen. 	 bang hinh thirc• 	  

vai so diem cu the nhu sau: 
Mon 1:. 	diem; Mon 2: 	 diem; Mon 3: 

ThuOc mi tuqng uu tien: 

Nay, toi lam dam nay kinh mong Nha trutIng xem xet, chAp 
luu ket qua trung tuyen tix nom hoc 	den nom hoc 	 

ro 13',  do, kem theo cac giay Ur, ho sa minh chirng): 

Sau khi het th6i han boo luu ket qua trung tuyen, toi xin hira se' nhap hoc dUng thai gian, 

vao dung nganh trung tuyen va thuc hien day du cac nghia vu khac yen nha Truong. 

Xin tan tong cam an ! 

Binh Dirang, ngay 	thong nom 2024 

Y kin cua gia dinh 
	 Ngtari lam don 

(Ghi r5 y kik ky va ghi re; hp ten) 
	

(1q, va ghi r5 hq ten) 

diem; TOng di6m: 	 

Khu vue: 
thuan cho toi ducic boo 

vai 1)",  do (ghi 



	1111111•11' 

UBND TINH BINH WONG 

TRVONG DAI HOC THU DAU MOT 

E0C43 	 

L  TRUONC DAI HOC 

1) Tit DAL 
1976 THU DAU MOT UN1VEPSITY 

Dia chi: S6 06, TrAn Van On, Phue(ng Phu I-16a, TP. Thu Wu Met, tinh Binh Duang 

Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 

Website: www.tdmu.edu.vn  

QUY TRINH 
TIEP TUC HOC TKO LAI 

Ma s6: 	QT/BTS&TT/05 

Ban hanh l'an: 	01 

Hieu hrc tix ngay • 	. /. 	/ 	 



TIEP
QUY TRiNH 

TUC HQC TRQ LAI 

Ma" se): QT/BTS&TT /05 

Ban hanh Fan: 01 

Ngay hie;u1kre: .... ./...../ ...... 

TRUONq.DAI HQC 

J THU DAU MDT 

2 

Theo dal sira cheraibto sung tai lieu 

NO), 	Vi tri 
	

NOi dung sira 	 Ghi chu 

Phan phoi tai lieu 

TT 

_ 	. 

Don vi 

1 Ban Tuy'C'n sinh va truy& thong 

2 Ban Quan lyi Dao tao Dai h9c 

3 Ban Khdo thi, Kim Binh va Dam bao chit luvng 

4 Dan vi dao tao, B9 mon 
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t: 
/ QUY , , , TRUONG DA1 HOC 

) TlitI DAU MOT 

TRINH 
TIEP TUC HQC TRO LAI 

Ma s6: QT/BTS&TT /05 
Ban hanh Ian: 01 
Ngay hieu luc: .... ./...../ ...... 

1. MIJC RICH 
Quy trinh duqc xay dirng nham huOng dan sinh vien c6 nguyen v9ng nhap h9c troy 

lai sau khi ket thiic died gian bao luu ket qua tuyen sinh. 

2. PHAM VI AP DUNG 
Quy trinh nay dp dung cho sinh vien c6 nguyen v9ng nhap h9c tr6 lai sau khi bao 

luu ket qua tuyen sinh 
3. TAT LICU THAM CHIEU 
- Quyet dinh so 06/QD-HDTr, ngay 02/07/2019 dial-1,0i dung Tnr6ng v6' v* ban 

hanh quy chi chirc hoat dOng 	tnrong Dai h9c 	Dau MOt. 

- Quyet dinh so 1071/QD-DHTDM ngay 01/8/2022 ve viec ban hanh Quy trinh 
Bao luu ket qua thing tuyen. 

- Quyet dinh so 1774/QD-DHTDM ngay 17/11/2021 v6 viec ban hanh Quy the 

dao tao dai hQc theo hQc the tin chi. 
- Quyet dinh s6 1342/QD-DHTDM ngay 27/11/2023 sira dOi bt) sung guy& dinh 

so 1774/QD-DHTDM ngay 17/11/2021 ye viec ban hanh Quy the dao tao dai hQc theo 
hQc the tin chi. 

4. THUAT Nair VA DINH NGHIA, T 1 VIET TAT 

4.1. ThOt ngfr va dinh nghia 

Nhap h9c tra lai sau khi ket thiic thin gian bao luu ket qua trung tuyen la viec sinh 
vien quay tra lai truing de nhap h9c va h9c tap trong chtrang trinh h9c cua minh hoan 
thanh chuang trinh dao tao bac dai h9c 

4.2. Tir viet tat 

DVDT Dan vi dao tao 

BTS&TT Ban Tuyen sinh va truyen thong 

BQLDTDH Ban Quail 1S,  dao tao dai h9c 

SV Sinh vien 

5. NQI DUNG QUY TRINH 
5.1. Lau do 



Ban Tuyen sinh va truyen thong ra soat ht) so theo quy the 

Lanh dao Tnrong phe duyet 

Sinh vien nOp ho so tai Ban Tuyen sinh va 
truyen thong 

4 

TunitintuO NG DAI 11QC 

DAU MOT 
QUY TRINH 

nib' TUC HQC TRO LAI 

Ma so: QT/BTS&TT /05 

Ban hanh ran: 01 

Ngay hien lvc: .... ./...../ ...... 

Nhan city'et dinh nhap,hoc tai 
Ban Tuyen sinh va truyen thong 
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„ TRUONG DAI HQC 

( 	1.1 D'AU MOT 
y

)111 
19/6 

QUY TRINH 
TIEP TUC HQC TRO LAI 

Md se): QT/BTS&TT /05 

Ban hanh ran: 01 
Ngdy Wu hrc: .... ./...../ ......  

TT 

___. 

Nii dung ding vi''c 
Mei h#n 

hoan 
thanh 

Dan vi pity 
trach/ 

ngtroi thtyc 
hi0 

Don vi 
phoi hqp 

Bieu matt/ 
hO so* 
mink 
chumg 

1 

SV tai mAu don xin nhap hoc 
tap tra lai tai website oh 
BTS&TT hoac nhan rail 
don tai Ban TS&TT quan lt 
SV, dien don (co xac nhan 
dm cac don vi co lien quan 
hoac 	co 	quan 	co 	tham 
quyen) va n9p tai BTS&TT. 

SV BTS&TT 
BM05/ Ho 

so kern theo 
(Neu co) 

2 
BTS&TT tip nhan don da 
duvc DVDT xac nhan, tien 
hanh ra sok theo quy che. 

3 ngay BTS&TT BQLDTDH 
BM05/ HO 

so kern theo 
(Neu co) 

Trinh lank dao trtrOng phe 
duyet 

1-3 ngay BTS&TT 
BM05/ H6 

so kern theo 
(Neu co) 

BTS&TT SV SV nhan QD tai BTS&TT 
quail 1)",  sinh vien. 

IEU MAU LIEN QUAN 

TT Ten bleu maxi 
Ma so (neu 

c(i) 

Thlri gian lull 

tOi thieu 
Nyi hru 

1 Nhap hoc trof lai BM05 IA& khOa BTS&TT, SV 



I
i IIII.  1  TRUONq DAl HQC

( ' ) THU DAIJ MOT 
1976 

QUY TRINH 
TIEP TVC HQC TROD LAI 

MA QT/BTS&TT /05 
Ban hanh lan: 01 

Ngay hieu Igc: .... ./...../ ...... 

6 

I

BM05 
UBND TiNH BINH DUZiNG 	LONG HOA XA HOI CHU NGHIA VIVI' NAM TRIAING  DAI HQC THU DAU MOT 	 Doc  1,ap — Tu. do —  11#nh plutic  

DON DE NGHI NHAP HQC TRY LAI BANG KET QUA TRUNG 

TUYEN SAU KHI HET HAN BAO LU'U 

- Hieu truing twang Dai,hoc Thu 	MOt; 
- Ban Tuyen sinh va truyen thong. 

Toi ten la: 
Sinh ngdy: 
Novi sinh: 
SO CMND/CCCD: 
HO khAu thugng 
Dien thoai lien 

Toi da trung tuy6n vao nganh: 	 Ma nganh- 
NAm trung tuyen: 	 bang hinh thirc: 	  
vii so di&n cu the nhu sau: 
Mon 1 . 	diem; Mon 2. 	diem; Mon 3. 	diem; T6'ng diem. 	 
Tit nam hoc 20.... den nam hoc 20.... toi da dugc chip thulan bao luu ket qua tiling 
tuyen nganh 	 
Theo Quyet dinh so 	QD/DHTDM, ngay 	cila H*1 truing trugng Dal 
hoc Thu Dail MOt. 
Nay, da het thOri gian bao luu k6t qua trung tuyen nen toi lam don nay kinh trinh Hi0.1 
Truing trugng Dai hoc Thu DAu MOt cho phep toi dugc tra lai trutrng nhAp hoc tra lai 
dung nganh trung tuyen. 

Rat mong nhAn dugc su chAp thuAn cua Hieu truing nha Throng". 

kin gia clinh/co• quan 
(V, ghi ho va ten) 

Binh Dicang, ngay thong nom 20.... 
Nguiri lam thin 

(1cY, ghi ho va ten) 

7. PHU LI,JC 

Kinh 



UBND TINH BiNH DUONG 
TRU'dNG DAI HOC THU DAU MOT 

	E0C41 	 

TRUONG,ADAI HOC 

) THU DE NWT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: Se 06, Tran Van On, Phuirng Phu Hoa, TP. Thu Datt Met, tinh Binh Dtrung 

Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 
Website: www.tdmu.edu.vn  

QUY TRiNH 
TRA LOI THU' DIEN TU' BAN DOC WEBSITE TDMU 

Ma so: 	QT/BTS&TT/06 
Ban hanh Ian: 	01 
Hi '0 lyc to ngay : 	..... /....../ .......... 
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-ft)(

TRUONG Nil HQC e„ 
( ) MO DAU MOT 
.m 	7HU :7: .,., MOT UNIVERSIT!' 

QUY TRINH TRA Len TH1U.  
DItN TIY BAN DQC 

WEBSITE TDMU 

Ma so: QT/BTS&TT/06 
Ban hanh ran: 01 
Ngay h* lgc : .... ./...../ ...... 

Theo doi stra chii•a/bto sung tai lieu 

Ngay 	Vi tri 
	

Nt)i dung stra 	 Ghi chti 

Phan phiii tai lieu 

TT Dcrn vi 

1 Ban Tuy& sinh va truy& thong 

2 Cac don vi thuOc va trvc thuOc throng 

3 Van pilot-1g 
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TRuoNG Dm Ii9c 

igns 	THU DAL, MOT ...N;W:it511- 

) THU DAU MOT 

QUY TRINH TRA LEI THU 
DIN TLS BAN DQC 

WEBS1TE TDMU 

Ma so: QT/BTS&TT/06  
Ban hanh lan: 01 
Ngdy hieu l‘fc: .... ./...../ ...... 

1. MVC RICH 
Quy trinh nay dp dung doi vai cac th6ng tin can giai dap/ phan h6i do dOc gia gui 

vao muc HOp thu gop y — phan hoi tren website cua twang, hoac giri den email 
thongtindientu@tdmu.edu.vn. 

2. PHAM VI AP DUNG 

Quy trinh nay ap dung cho tat ca cac don vi thu9c va truc thuOc tai truOng Dai 
hoc Thu Dau Met. 

3. TAI LIEU THAM CHIEU 

Can cir thuc hien quy trinh theo cac quy dinh phap luat vt hoat dOng bao chi va 
Quy the hog d9ng Trang Thong tin dien 

4. THUAT NGU VA DINH NGHIA, Te VIET TAT 

4.1. Thu4t ngfr va dinh nghia 

Tra lai thu dien tix cila ban doe website TDMU la hoat d9ng cua b9 phan phu trach 
truyen thong, 118 trq, hoac cham soc ban d9c cua truftg Dai h9c Thu Dau M9t. (TDMU) 

4.2. Tir vitt tat 

BTS&TT 
	

Ban Tuyen sinh va truyen thong 

5. NQI DUNG QUY TRINH 

5.1. Ltru 
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ik  	TRUONG DAI HQC 

1) TI:1 DAU MOT 
1976 	,l DAL MOT LVVERS/TY 

QUY TRINH TRA L(1I THU' 
DI) 	TI BAN DQC 

WEBSITE TDMU 

Ma s6: QT/BTS&TT/06 

Ban hanh lAn: 01 

Ngay hi0 Ivo: .... ./...../ ...... 

Gin yeti cau, thac mac th8ng qua Neu m'au tren 
Website Throng 

Kiem tra va phan loai thu 

Chuye'n tip de'n don vi xir 13i 

Tiep nhan va xix ly thong tin 

Xem xet 

Theo ciai 1c6t qua phan h6i va ke't 
thdc 
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yONG D8I HQC TRU 

)Tiit 
1975 	THU CAU MO' Y`. ' ;,',ITS 

DAU MOT 

QUY TRINH TRA LEI THU' 
DIN TIY BAN DQC 

WEBSITE TDMU 

ma s6: QT/BTS&TT/06 

Ban harsh ran: 01 
Ngay hi0 hrc: .... ./...../ ...... 

5.2. Mo ti 

TT NOi dung cong viec 
Thoi Ilan 

hoar thanh phoi 

Dan vi 
ph y 

trach/ 
ngubi 

thirc hiO 

Doll Vi 

hap 
• 

Bieu maul 
ho so. 

mink chang 

1 

Nguoi co nhu cau lien he den 
trupngs  se vao website tru6ng Ira 
dien day du thong tin vao bieu mau 
true tuyen, chgn giri di. 

, 
Thu se dugc giri den phan mem dm 
tnr6hg, do Ban Tuyen,  sinh va 

thong phy trach tiep nha.'n va 
tong hqp. 

Khach hang 
/sink viers 
c6 nhu eau 

lien he 
truing 

BTS&TT 
Cac don 
vi thu6c, 

true thu6c 

2 

Ban Tuyen sinh va truyen th6ng 
dgc nOi dung va phan loci thu gui 
ve theo mpc dich (gong gip Sr kien, 

. 	• 	• gial dap thac mac...), theo yeu cau 
ngu6i 	giri, 	theo 	cac 	Nth visc 
chuyen mon. 

BTS&TT 
Truac 9h 
sang ngay 
lam viec 

harsh chink 
moi ngay 

BTS&TT 
Cac don 
vi thu 6c, 

truethuOc 

3 

Sau khi phan loci Ban Tuyen sinh 
va truyen th6ng chuyen tiep thu 
den cac don vi chuc nang (cac dau 

 

• moi) co trach nhi'em tra 16i, giai 
quyet cho ngu6i giri theo cac tai 
khoan dau moi trong phan mem. 

BTS&TT _ Lugc, 
Cac don 
vi h ^ 

true thu6c 

4 
Cac dau moi tiep nhlan thu, xir IS,  

, thong tin va ti n hanh xem xet. ti en 

Cac don vi 
1 ngay sau 
khi nh'a'n 

dugc 
chuyen tiep 
tit BTS&TT 

BTS&TT 
Cac don 
vt thug c, i 	" C, 

true thu6c 

5 

- Throng hap.  1: d6i vgi thong tin 
nom trong tham quyen xix V/ dm 
cac dau moi (Thu q khoa/ vien) 
ho'ac có th6 tra liji lian thi cac dau 
moi phai tien hanh scan thao van 
ban trong phan mem phan h6i cho 
ngu6i giri ngay th6i diem nhan 

Lanh dao 
cac don vi. 1 

ngay sau 
khi nha'n 

duyc ,  
chuyen tiep 
tit cap duai 

BTS&TT 
Cac don 
vi thu0c, 

true thu6c 
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. e v 1 	1  TRU9rsiq.DAI FI9C 
( ) THU DAU MQT 

1976 

QUY TRINH TRA LOCI THU' 
DIEN Ti.' BAN DOC 

WEBSITE TDMU 

Ma sty QT/BTS&TT/06 
Ban hanh Ian: 01 

Ngdy hieu luc: .... ./...../ ...... 

throe thu chuyen tiep tir Ban Tuyen 
sinh va truyen thong. 
- TrtrOng hap 2: d6i vai thong tin 
vtro:t qua tharn quy'en xd 13'T thi chgn 
mpc chuyen tiep,den lanh dao dun 
vi, ngtr6i c6 tharn quye'n xd lf. 
Lanh dao sau khi nhan duoc nOi 
dung trinh len se xem xet va phan 
hoi cho nguoi giri hoac phan hoi lai 
cho cap dtrgi trong phan mem. 

6 
Cac dau moi ?air 13"/ se sop van ban 
tra 16i trvc tiep tren phan m'e'rn va 
giri den ngtro.i giri. 

Cac dun vi 
Phan h6i 
ngay sau 
khi VI. 13i 

xong thong 
tin bugc 3, 

4 

BTS&TT 
Cac dan 
vi thuOc, 

trdc thuOc 

Ban Tuyen sinh va truyen thong 
vao phan m'em de kiem tra trang 
thai va ket qua xir lY cac thu duck 
gdi v'a: 

- Cac thu Bang 6 tang thai xir 1)',  
qua thei flan cho phep, Ban Tuy'e'n 

, 	̂ 	• 	, sinh va truyen thongLien hanh nhac 
nha tren phan me m. m. 

, 
- Cac thu d'a duoc phan hoi thanh 
ding cho ngueri giri, Ban Tuyen 

se danh gia sinh va truyen 
hoi mix CIO phan h6i thtx then cac cap 

dO va danh dau hoan thanh quy 
trinh. 

BTS&TT 
Trong th6i 
gian 2 ngay 
(ngay lam 

viec) 

BTS&TT 
Cac dan  

trcrc thuOc 
 

vi thu0c, 



UBND TINH BINH DUONG 
TRU'CiNG DAI HQC THU DAU MQT 

	£001 	 

TRU9NG, DAI HOC 

DAU MOT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: Se 06, TrAn Van On, Plaxerng Phu Hoa, TP. Thu DAu Met, tinh Binh Dtrung 

Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 

Website: www.tdmu.edu.vn  

QUY TRiNH 
XU' LY KHUNG HOANG TRUYEN THONG 

Ma so: 	QT/BTS&TT/07 

Ban hanh lAn: 	01 

Hieu ltrc tir ngay......../....../ 	 
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Ma so: QT/BTS&TT/07 
1 	1  infOq.DAI HOC QUY,TRiNH KILILY KHUNG Ban harsh lAn: 01 
( ) THU DAU MQT HOANG TRUYEN THONG 
mn 	-HU DAI, MOT UNWEPSITY Ngay hi0 Ivc: .... ./...../ ...... 

Theo doi sira chfra/bO sung tai lieu 

Ngay 	Vi tri 
	

N6i dung sfra 	 Ghi cho 

Phan ph6i tai lieu 

TT Dan vi 

1 Ban Tuyen sinh va truy'en thong 

2 Cdc don vi thuOc va trirrc thuOc trtrong 

3 Van phong 

4 Ban Khao tin, kie''m dinh va dam bao chit lugng 
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1 	TRUONG DAI HQC 

( )1HUDAU MOT 
y1

Ma' 
QUY TRINH XU.  LI? KHUNG 
HOANG TRUYEN THONG 

s6: QT/BTS&TT/07 
Ban hanh Can: 01 
Ngay h*.111.rc: 	/. 	./ 	 

1. MVC DICH 

Quy trinh nay ap dung doi vai viec xi'r 1S,  cac van de ve truyen thong có tac Ong 
tieu cue den hinh anh, uy tin dm truong Dai hoc Thu Dau MOt. 

2. PHAM VI AP DUNG 

Quy trinh nay ap dung cho tat ea sinh vien Bang hoc tai tremg Dai hoc Thu D'au 
Met. 

3. TAI LIEU THAM CHIEU 

Can cu dux hien quy trinh theo cac quy dish phap 1u4t v6 Float Ong bao chi va 
Quy che hoat &Ong Trang Thong tin dien dr. 

4. THUAT NGtr VA DINH NGHIA, Tif VIET TAT 

4.1. ThOt nge va dint' nghia 
Khung hoang truyen thong: la str lan truyen, bUng n6 thong tin tieu cgc ye met 

A to chirc, ca than dan den nhtmg anh ht rang nghiern tong ve hinh anh, uy tin dm to chirc, 
ca nhan do. 

4.2. Tir viet tat 

5. NQI DUNG QUY TRINH 



Tien hanh xir ly khoi phix 

1 De xuAt phuang an xir ly 

Xem xet phuang 
an khoi phuc 

V 
Ket thuc va dfic 

ket bai hoc 

4 

l
1  TRupNislAi 119c 
) THU DAU MOT 

MI 	IHU DAU MOT UNIVEPS!Pf 

QUY,TRiNH xf .LA.,7 KHUNG 
HOANG TRUYEN THONG 

ma s6: QT/BTS&TT/07 
Ban hanh l'an: 01 
NO),  hi0 ltrc: .... ./...../ ...... 

5.1. Lum (1O 

Danh gia van de 



5 

ik 1  TRU9INDAI ii9c 
) THU DE MOT 
y 

1976 

QUY,TRiNH X.0_,Y Kili1NG 
HOANG TRUYEN THONG 

Md so: QT/BTS&TT/07 
Ban hank Can: 01 
Ngay hieu lvc: .... ./...../ ...... 

5.2. MO tä 

TT Nii dung cong vqc 
Thoi hkin 

hoar' 
thanh 

Dan vi phu 
trach/ nguoi 

thqc hi 0 

Dom vi 
phiii hqp 

Bleu mau/ 
ho scr 
Minh 
chumg 

1 

Trieu tap cac thanh 
vien nhom tac chien 
cap truCfng (lanh ciao 
tnaIng, nhan sg phu 
trach 	cac 	kenh 

). truyen 	thong 	cila 
true.ng, nhan su phu 
trach PR, 	nhan 	sir 
phu trach cong tac 
sinh vien), 	don 	vi 
kheli 	nguen 	thong 
tin, 	chuyen 	gia 	to 
van. 

06 gia 
Lanh ciao 

truOrng 

Cac dun 
vi thuec 
va true 
thuec 
mita-1g 

2 

- Thu thap tat ca cac 
thong tin lien quan 
den truyen thong va 
khung hoang. 	, 
- ,Xac minh ngu6n 
gt,ic 	khung 	hoang, 
doi Wong ',hat tan 
khung hoang, mirc 
de nghiem trong cila 

- Xac dinh nguyen 
nhan khung hoang: 
chii 	quan/ 	khach 
quan. 
- Xac dinh quy me 
khung hoang (thong 
tin da xuat hien tren 
cac 	trang 	dien 	tir/ 
mang xa,  hei, trang 
chinh thong/ khong 
chinh thong,...). 

van de khung hoang. , 
1 ngay Nhom tac chin 

Cac don 
vi thuec 
va truc 
thuec 

truerng 
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1 	TRII9NGDAI II9C 
E. ) THU DAU MQT 

.76 	-,. DAI; MGT UNIVEPSITh 

y1
Ma 

QUY,TRiNH xe,.1_1? KHUNG 
HOANG TRUYEN THONG 

so: QT/BTS&TT/07 
Ban hanh Fan: 01 
Ngdy hi:du Igo: .... ./...../ ...... 

TT Ncii dung cong vie‘c 
h#n 

hoar' 
thanh 

Dan vi phi) 
trach/ nguriri 

thqc hien 

Bien maul'ChM 

A phoi hqp 
Dun vi' ho 

Minh 
chirng 

- Nhfing anh hug'rng 
true tiep/ gian tie'p, 
hien tai/ tuang lai. 
- Xac dinh cac ben 
lien quan: ,bao chi, 
chinh 	quyen, 	nhan 
vien, sinh vien - hoc 
vien, php huynh, doi 
tac, ngtr6i hoc tiem 
nang,... 

3 

- Xem xet cac giai 
phap da cO va Wong 
tv. 
- D' 	xuat cac doi 
Wang (ca quan chirc 
nang) dung hanh, Ito 
try: cong an, an ninh 
mang. 
- De xuat cac phuang 

- Quyet dinh phuang 
an 	chinh, 	de 	ra 
phuang an du phong 
1, 2... 
- Th6ng nhAt nguoi 

phat ngon, huorng 
phat 	ngon, 	so 
luang 	thong 	tin 
phat ra, phan cong 
cong viec cho cac 
b0 phan lien quan. 

an xir 13'i. , 
1 ngay NhOm tac chitin 

Cac don 
vi thu6c 
va trkrc 
thu6c 
twang 

4 

- 	Soan 	thao, 	phat 
hanh phat ngon n6i 
b0. 
- 	Soan 	thao, 	phat 

	cong chimg, MO chi. 
hanh phat ngon viii thu6c 

1 ngay 
, 

NhOm tac chitin 

Cac don  
vi thu6c 
va true 

tru6ng 
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-- I' 
1 	1  TRUONG DA! n9c 

)THIJ DAU MQT 
QUY TRiNH X10' LY KHUNG 
HOANG TRUYEN THONG 

Ma so: QT/BTS&TT/07 

Ban hdnh fan: 01 
Ngay hi'1.1 hrc: .... ./...../ 	 

TT NOi dung cong viO 
TWA h4n 

hoan 
thanh 

Don vi phu 
trach/ nguiti 
dug hi0 

Dom vi 
phoi hyp 

Bieu maul 
ho so' 
Minh 
ch (mg 

- Dang tai (long log 
thong tin chinh auk 
teen sae phtrang tin 
truyen 	thOng 	dm 
truOng va cac don vi 
truc thuOc. 
- TO chUc hop bao 
chinh thong. 
- 	Xir 	1y, 	giai 	dap 

thong tin tren mpg 
xa. hOi. 

5 

- Sau khi tien hanh 
cac bien phap khoi 
phirtc, nham tac chien 
se 	xem 	xet 	cac 
phuang 	an 	khoi 
phijc: 
- Neu dat: k& tittle va 
ditc 	ket 	bai 	hoc 
(chuye'n btrac 6) s  
- 1\16u khong dat: De 

xuat phuong an xir 
1Y 	mai 	(chuyen 
int.& 3) 

2 ngay Nh6m tac chie'n 

Cac dan 
vi thuOc 
va truc 
thuOc 
twang 

6 

- Lanh ciao Um:in& to 
chirc cuOc hop tong 
ket nhOm tac chien. 
- Danh,  gia ket qua 
cita chien luot xir 1 ,  

thong: 	, 
- Thay dOi ke hoach 
hoac tiep 	tic 	thuc 
hi'ri 	khi 	khilng 
hoang 	chtra 	duoc 
giai 	quyet 	xong 
(quay 10 buck 3). 

khung hoang truyen , 
5 ngay NhOm tac chien 

Cac don 
vi thuOc 
va true 
thuOc 

tnrOng 
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4-- 
1 	1  TRU9NGDAI HOC 

) THU DAU MOT 
1976 	-.4L/ DAL MOT UN vERSITY 

QUY TRINH XU' 1;i7  KHUNG 
HOANG TRUYEN THONG 

ma so: QT/BTS&TT/07 

Ban hanh Ian: 01 

Ngdy hieu lut: .... ./...../ ...... 

IT N(ii dung con g vie 
Thai hun 

hoar' 
thank 

Don vi phu 
trach/ nguiri 

thin WO 

Don vi 

phoi licrp 

mau/ mau/ 
ho sa 
Minh 
chting 

- Tuyen bo ket thfic 
quy trinh khi danh 
gid da gidi quyet 
xonL khnn: hodng. 



UBND TINH BiNH DUC$NG 
TRVONG DAI HOC THU DAU MOT 

Ewa 	 

TRUONG, DAI HOC 

DAU MOT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: So 06, TrAn Van On, PhtrOmg Phu Wm, TP. Thu DAu MOt, tinh Binh Duong 

Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 

Website: www.tdmu.edu.vn  

QUY TRINH 
BANG TAI VAN BAN TREN TRANG THONG TIN BIEN TI 

Ma so: 	QT/BTS&TT/08 

Ban hanh lan: 	01 

Hieu hic tir ngay • 	. /. ../ 	 
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1 	TRUONG DAI ROC 

( ) THU DAU MOT 
THU Dm. MOT,,N;VERSirr 

 

QUY TRINH RANG TAI 
VAN BAN TREN TRANG 

. THONG TIN DICN TUM 

Ma SO: QT/BTS&TT/08 

Ban hanh fan: 01 
Ngay hieu ltc 	 /...../ 	 

Theo dal sera chfra/bO sung tai lieu 

NO), 	Vi tri 
	

NOi dung sfra 	 Ghi chti 

Phan phoi tai lieu 

TT Dan vi 

1 Ban Tuy& sinh va truy& thong 

2 Cac don vi thuOc N/A ttvc thuOc truang 

3 Van pilot-1g 

4 Ban KM() thi, ki'e'm dinh va dam No chAt ltrong 
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yy„ 'BONG DAt Hoc 
( ritti DAU MOT 

ism THU DAU MOT UNIVEPS111' 

QUY TRINH BANG TAI 
VAN BAN TREN TRANG 

THONG TIN DIN T10' 

Ma s6: QT/BTS&TT/08 
Ban hanh ran: 01 
Ngay hieu lIrc• 	.1.....I 	 

 

 

    

    

1. MVC DICH 
Quy trinh nay ap dung d6i voi cac van ban dugs clang tai tren Trang th6ng tin 

dien to (website) tnrong Dai hoc Thu Dau Met va website cua cac dcm vi thu0c, trkrc 
thuec. 

2. PHAM VI AP DUNG 

Quy trinh nay ap dung cho vat ca don vi thu0c, tivc thuOc truerng Dai hoc Thii 

Dau Met. 

3. TAI LIEU THAM CHIEU 
Can cu thirc hien quy trinh theo cac quy dinh phap luat Nfs hot Ong bao chi va 

Quy che hog Ong Trang Thong tin dien tir. 

4. THUAT NGIX VA DINH NGHIA, Tif VIET TAT 

4.1. Thu@ ngfr vi dinh nghia 
Trang thong tin dien tir (website) IA he th6ng thong tin dimg a thie't lap met hoc 

nhieu trang thong tin duvc trinh bay dtrai clang IcSr hieu, so, cha viet, hinh anh, am thanh 
va cac dung th6ng tin khac phut vu cho viec cung cap va sir dung thong tin tren Internet. 

4.2. Tir viet tat 

BTV 	 Bien tap vien 

BBT 	 Ban Wen tap 

CTV 	 Ceng tac vien 

5. NOI DUNG QUY TRINH 



Tllit
uinuoaumoT NG DA1 HQC 

176 

QUY TRINH BANG TAI 
VAN BAN TREN TRANG 

THONG TIN DIN 

Ma" so: QT/BTS&TT/08 

Ban hanh tan: 01 

Ngay hi0 	.... ./...../ ...... 

4 

5.1. Lau coo 

   

Tip nhjn van ban 

   

   

 

I. 

    

     

 

Oat 

   

   

Xet duyet 

 

 

oat 

  

Phe duyet 

DAng tai len 
Website 



yTH„ TRUONG,DAI mc 
) U DAU MQT 

QUY TRINH DANG TAI 
VAN BAN TREN TRANG 

THONG TIN DIEN TU.  

Ma so: QT/BTS&TT/08 
Ban hanh lan: 01 

NO.),  hi'eu hrc: 	./. 	/ 
1976 7 	Dzk., MOT vttiVEli5Irt.  

5.2. MO to 

NOi dung cong vi0 

Thiri hun 
hoan 
thanh 

Don vi phu 
trach/ ngtriri 

thirc hieu 

Don vi 
phOi hqp 

BiOr u maul 
ho so' 
Minh 
chirng 

TT 

BTV tiep nhan van 
ban tir cac don vi 

1 thuec va troc thuOc 
truOng Dai hoc Thu 
Dau Met.  
BTV xet duyet van 
ban ye the thirc va 
!lei dung van ban sao 
cho phu hop voi quy 
dinh cna Twang. 
(van ban da dtrac phe 
duyet vai day du 
ngdy thang, chit ky, 
dinh dang file la pdf 

2 vori chat luong cao va 
not dung phii hqp 
Bang tai website) 
N6u khong d4t thi 
BTV phan hOi lai 
cho dan vi giri van 
ban (quay lai buck 
1).  
Neu dat thi giri cho 
BBT phe duyet van 
ban (bulk 3).  
BBT phe duyet van 

3 
	ban va chap nhan 

Bang 	tai 	len 
web site 

BTV pho trach 

4 
	website dang tai 

len website va ket 
thiic quy trinh. 

TOi 	01  
ngdy ke tir 

khi VB 
&roc phat 

hanh 

TOi da 01 
ngay ke tir 
khi nhan 
van ban 

TOi da,02 
ngay ke tir 
khi nhan 
doge van 

ban 

BM08 PV, CTV 
PV, CTV 

BTV, BBT 

Truo-ng/Pha 
truang BBT 

Website 

Twang/Ph() 
tnrang BBT 

Website 
BTV phu trach 

xuat ban 

Cac don 
vi thuOc 
va troc 
thuec 

Cac dun 
vi thuOc 
va troc 
thuec 

Cac dun 
vi thuec 
va troc 
thuec 

Cac don 
vi thuec 
va trgc 
thuOc 
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6. HO SO/ BIEU MAU LIEN QUAN 



TRUONG 	11QC 

) THU DAU MOT I 
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QUY TR1NH DANG TAI 
VAN BAN TRENT TRANG 

THONG TIN DIEN  

Ma so: QT/BTS&TT/08 

Ban hanh lan: 01 

Ngay hie'u Igc: .... ./...../ ...... 

UBND TiNH BINH DIJONG 	LONG HOA XA HOI CHU NGHiA VIET NAM TRVONG DM HOC THU DAU MOT 	 Doc lap — Tv do —11#nh phtic  

TEN TIEU BE BAI VIET 
Bang tai van ban tren trang thong tin dien tir 

1. Thong tin bai viet: 

- Tien de bai viet: 
- Tom tat nifii dung: 
- Tac gia: 
- NO),  viet: 

2. N(ii dung bai viet 
- Mo.  bai: (Giai thieu chili de hoac van de can de cap) 
- Than bai: (Chi tiet not dung, trinh bay theo y chinh va c "du trot r5 rang) 

o 1;7  chinh 1: 

• chinh 2: 

• chinh 3: 
- Ket bai: (Tom look '‘n5i dung chinh va ket luCin van de, co the kern theo 	keu goi hanh Bong neu can) 

3. Yeu eau ve hinh anh/video kem theo 
- Se; luvng hinh anh: (1/7 dy: 3-5 hinh anh minh hoa lien quan) 
- Mo to hinh anh: (Ghi chu ngiin gon ve tiling hinh anh) 
- Dtrerng dAn video (neu co): (URL elfin tai video can clang kern) 

4. The thtic: 
Dinh clang van ban g8m cac n6i dung (Kho giay: A4, Canh le: Trai 3 cm, Tren — Dudi 
— Phai: 2 cm, Ph6ng chd: Times New Roman, Cu chd: 13, Gian d6ng: Single -Spacing: Before: 3 Pt, After: 3 pt, - S6 trang van ban: Dugc danh tit so 1, bang chit 
so A Rep, cO• chit 13, kie'u chit ding, dugc dot canh gitia theo chi&I ngang trong phan 
le tren cua van ban, kh6ng hitm thi so trang thd nhAt. 

Trtrerng/Pho trtrerng 
Ban Bien Tap Website 

(Ig5, ghi ho va ten) 

Binh Dumg, ngay thong nom 20.... 

Ngu'lri Viet bai 

(19;, ghi hp va ten) 

BM08 



UBND TiNH BINH DUONG 
TRUtING Did HQC THU DAU MQT 

EOM 	 

TRUONGA DAI HOC 

) THU DAU MQT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: SO 06, TrAn VAn On, Phtr6ng Phu H6a, TP. Thu Dau MOt, tinh Binh Ducmg 

D*. thoai: (0274) 3822518 	Fax: 0274 3837 150 
Website: www.tdmu.edu.vn  

QUY TRiNH 
SAN XUAT SAN PHAM TREN TRANG 

THONG TIN DIN TU' 

ma so: 	QT/BTS&TT/09 
Ban hanh Fan: 	01 
Hieu luc tir ngay • 	./....../ 	 



, Vi tri 	 NOi dung sera dot Ghi chit Ngay 
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1  
l, 

7. 

TRU9N(i.DAiii9c 
THU DAU MQT 

QUY TRINH 

SAN XUAT SAN PHAM 
TREN TRANG THONG TIN 

DIEN Tfr 

MA s6: QT/BTS&TT/09 
, 	7, Ban hanh Ian: 01 

Ngay hi0 Ivc: 	../. 	/ 	 

Theo doi sfra chira/bO sung tai lieu 

Phan phi tai lieu 

TT Don vi 

I Ban Tuy6n sinh va truy6n thong 

2 Cac don vi thuOc va tivc thuOc trueng 

3 Van ph6ng 

4 Ban Khao thi, kietn Binh Ira dam bao chat lugng 
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'WONG D4I HQC ...)i 
( ) THU DAU MOT 
ItTi 	THU DAJ Mar UNIVEAM 

QUY TRINH 
SAN XUAT SAN PHAM 

TREN TRANG THONG TIN 
DIEN 'Fir 

Ma s6: QT/BTS&TT/09 
Ban hanh tan: 01 
Ngay hieu Irc:...../...../ 	 

1. MIX DiCH 

Quy trinh dugc xay dung nham hu&ng dan thin tuc san xuat san pham teen trang 
thong tin dien ter. 

2. PHAM VI AP DUNG 

Quy trinh nay ap dung d6i vciri cac san pham tin, bai, anh, video,... &roc dang tai 
tren Trang thong tin dien ter (website) tnrang Dai hoc Thu Dau Mgt va website cua cac 
dun vi trirc thu6c. 

3. TAI LIEU THAM CHIEU 

Can cir thvc hien quy trinh theo cac quy Binh phap luat ve hoat Ong bao chi va 
Quy the hoat d6ng Trang Thong tin dien ter. 

4. THUAT NGfr VA DINH NGHIA, Tir VIET TAT 

4.1. ThOt ngt1 va d!nh nghia 

Trang thong tin dien ter (website) la N thong thOng tin dimg de thiet lap mgt hoac 
nhieu trang thong tin duvc trinh bay duoi clang ky hieu, se, chit viet, hinh anh, am thanh 
va cac clang thong tin Ichac phyc vu cho viec cung cap va sir dung th6ng tin ten Internet. 

4.2. Tir viet tit 

BBT 	 Ban bien tap 

BTV 	 Bien tap vien 

PV 	 Phong vien 

CTV 	 COng tac vien 

San pham 	Tin, bai viet, hinh anh, video. 

5. NO DUNG QUY TRINH 
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y QUY 

1 	1  TRIJONG,,DAI HQC 

( ) THU DAU MOT 

TRINH 
SAN XUAT SAN PHAM 

TREN TRANG THONG TIN 
DIN TiT'' 

MA so: QT/BTS&TT/09 

Ban hank Ian: 01 
 

Ngay hi"O Icrc- 	./...../ 	 

5.1. Ltru 

Sang tao tac 
pharn 

Chuyen tiep 

Bien tap 

XuAt ban len Website 
Inking va ket thuc 
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1 	1  TR t 'ONG DAI HQC 

( )ilifiDAU MOT 
I974 	• 	. 

QUY TRiNH 
SAN XUAT SAN PHAM 

TREN TRANG THONG TIN 
DIN TU  

Ma so: QT/BTS&TT/09 
Ban hanh lan: 01 

 
Ngity hill ly.c: .... ./...../ ...... 

5.2. MO ti 

TT Ni dung cong vi0 

Thai 
hyn 

hoan 
thanh 

Dan vi phy 
filch/ nguivi 
thin hi0 

Dan vi 
A nhoi hyTo .- 

Bie'u maul 
hO so 
Minh 
chtrng 

1 

PV, CTV de xtfat de tai: 
tham dix six kien, chcip 
anh, thu thap thong tin 
phit hop vai de tai dviet 
tin, bai theo bleu mau 09 
(BM09) 

ngay 	1y 
 PV, CTV 

PV, CTV 

Cac don vi 
thu6c 	va 
true thuec 

BM09 

2 

Sau khi hoan thanh san 
pham, ngtrai sang tao tac 
pham se giri qua email 
cho BBT va BTV ho:dc 

, 	• 
san pham len he th6ng 

quart tri nei dung CMS 
(Content 	Management 
System). 

1 ngay thuec 	va
tai 

PV, CTV 
PV, CTV 

Cac don vi 

trite thu6c 

3 

Sau khi nhan dtrgc san 
pham ctia ngtrai sang tao 
tac pham BTV se tien 
hanh: 
- Kiem tra de xac thuc 
cua thong tin 
- Bien tap nei dung, ngon 
ttr, chinh ta,... 
- 	Chon hinh anh tieu 
bieu, phii hop. 
Sau dO se giri lai cho 

lai, 	neu BBT kiem 
can San pham can chinh sira 

thi. BBT giri lai cho BTV 
chinh sira. 

1 ngay 
BTV 
BBT 

Cac dun vi 
thuec 	va 
tare thu6c 

4 

Trugng hgp 1: BTV trinh 
Trtrang/ 	Pho 	twang 
BBT vori san pham thi 
BTV phti trach website 
tien hanh cho xuat ban 
len website. (btrac 5). 

1 ngay 
Trtrang/PhO 
truang BBT 

Website tive thu6c 
 

Cac don vi 
thu6c 	va 
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di.4111 	11.  TRU9Nc.DAI 119C 

I  THU DAU MQT 
: 

MS 	-,' ' D41, ,1C1 	:, 	7,z " 

QUY TRINH 
SAN XUAT SAN PRAM 

TREN TRANG THONG TIN 
DIN Tfr 

Ma so: QT/BTS&TT/09 
Ban hank lan: 01 

 
Ngay hi'll Ikre: .... ./...../ ...... 

TT NOi dung cong vi0 

Thai 
14n 

hoan 
thanh 

Dom vi phi 
trach/ nguiri 

time hi0 

Don vi 
A 	ola hoi b u n 	-iu 

Bieu maul 
h0 so 
Minh 
chting 

Truerng hop 2: Neu san 
pham 	can 	chinh 	sira, 
BBT chuyen lai cho BTV 
(btrac 3), !feu san pham 
ducyc danh gia khong dat 
chat *mg thi dirng quy 
trinh. 

5 

San pll'Am hoan chinh sau 
phe duyet se cluqc BTV 
phu track website tiep 
nh4n 	(nOi 	dung, 	hinh 
anh) Bang tai len website 
trtremg. 

2 ngay 

uat ban  

Trtrang/Pho 
truemg BBT 

Website 
BTV php track 

x 

Cac dcm vi 
thut)e 	va 
true thuOc 

6. HO SO/ BIEU MAU LIEN QUAN 



7 

1 	i  TRUONG DAI HQC 

( ) THI) DAU MOT 
y 

1976 

QUY TRINH 
SAN XUAT SAN PRAM 

TREN TRANG THONG TIN 
DI$N T!Y 

Ma so: QT/BTS&TT/09 
Ban hanh lan: 01 
Ngay Wu lkrc: .... ./...../ ...... 

BM09 
UBND TINH B1NH WONG 	CONG HOA XA HQI CHU NGHIA VItT NAM 

TRU'ONG DAI HQC THU DAU MOT 	 DQc 114 — Tv do —11#nh phtic  

TEN TIEU DE BAI VIET 
Ding tai van bin tren trang thong tin din ter 

1. Thong tin bai viet: 
- Tien de bai viet: 
- Tom tat n(ii dung: 
- Tfic gia: 
- NO),  viet: 

2. NOi dung bai viet 
- Met bai: (Gieri thieu chri de hoik win dl can dl cap) 
- Than bai: (Chi tilt not dung, trinh bay theo y chinh va cdu trzic ra rang) 

o Y chinh 1: 
o chinh 2: 
o Y chinh 3: 

- Ket bai: (Tom luvc,nOi dung chinh va kit ludn win dl, có thl kern theo keu 
pi hanh long neu can) 

3. Yeu cau ve hinh anh/video kern theo 
- SO lurqng hinh anh: (Vi du: 3-5 hinh anh minh hoa lien quan) 
-M6 ti hinh anh: (Ghi chit nglin on v'd ding hinh anh) 
- Durirng dlin video (neu co): (URL den ten video can clang kern) 

4. The thfrc: 
Dinh clang van ban g6m cac not dung (Kh6 giay: A4, Canh 1e: Trai 3 cm, Teen — Dueli 
— Phai: 2 cm, PhOng chit: Times New Roman, C6 chit: 13, Gi'a'n dung: Single -
Spacing: Before: 3 pt, After: 3 pt, - S6 trang van ban: Ducx danh so 1, bang eta 
so A Rap, co. chit 13, kieu chit dimg, &rot dat canh girra theo chieu ngang trong phan 
le ten caa van ban, khong hien thi so trang thir nhat. 

Binh Throng, ngay (hang nam 20.... 

Truirng/Pho truirng 
Ban Bien Ttip Website 

(19% ghi ho va ten) 

Ngtroi Viet bai 

(l9", ghi hQ va ten) 
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