
UBND TiNFI BiNH DUONG 	CONG HOA. XA HQI CHU NGHIA VIII' NAM 
TRVONG DAL HQC THU DAU MOT 	Do5c 14p — do — 114nh phtic 

S6: 0,90.50/QD-DHTDM 	 Binh Dtrang, ngay ,51 than ,Z ;vim 2024 

QUYET DINH 
Ve yi0 ban hanh "BO Quy trinh xir ly cong AO" 
thuOc linh virc Ban Chain soc va ho try nguiYi hoc 

ciia Trtriyng Dai hue Thu DAu Mot 

HItU TRVONG TRUONG DAI HOC THIJ DAU MOT 

Can cer Luat Giao duc dal hoc narn 2012 va Luat sera clai, ba sung mat so dieu 

cita Luat Giao duc dgi hoc nam 2018; 

Can ca. Nghi dinh so 84/2020/ND-CP, ngay 17/7/2020 ciia Chinh phi Quy Binh 

chi tiet thz..re hien mat so dieu caa Luat Giao duc; 

Can ca.  Nght quye't so 36/NQ-HDT ngay 01/7/2024 caa Hai clang trirang ve viec 

ban hanh Quy the to cherc va hoot clang caa Triremg Dai hoc Thu D:du Mat; 

Xet de nght cia Chanh Van phong, Trtrong Ban Chain soc va 11a Iry ngtrol hoc. 

QUYET DINH: 

Dieu 1. Ban hanh "Be Quy trinh xir ly cOng vi'ec" thu9c link vyc Ban Charn soc 

va ho trg nguii hoc dm Truing Dai hgc Thu Dau M9t (phy lyc dinh kern). 

Dieu 2. Quyet dinh co hieu Igc ke tix ngay ky. 

Cac ong ba: Chanh Van phong, Throng Ban Cham soc va ho trq nguai hoc, cac 

TruOng don vi thu9c, tryc thu9c Truing va ca nhan co lien quan chiu thi hanh quyet 

dinh 

Nal nh:an: 
- Nhu Di&J 2; 
- Lanh ciao Truing; 
- Ltru: VT. 

 

Doan Noe Xuan 



UBND TINH BINH DIJONG 
TRU'UNG DAI HQC THU DAU MOT 

	20(43 	 
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) Tilt DAU MOT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: S6 06, TrAn Van On, Phtro•ng Phu H6a, TP. Thu Dau M6t, tinh Binh Dtrang 
Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 
Website: www.tdmu.edu.vn  

QUY TRiNH 
'CET, CAP HOC BONG KHUYEN KHICH HOC TAP 

Ma s6: QT/BCS&HINH/01 
Ban hanh lAn: 01 
Hiesu luc tir ngay • 	./. 	/ 	 



NO),  Vi tri N6i dung sira d6i Ghi chi 

   

   

J FRIJONG OA I II  QC , 
( j THU DAU MOT 

OM 11+1.1 0. 1,11 ....•VEN,i, 

QUY TRINH 
XET, CAP HOC BONG 

KHUYEN KHICH HOC TAP 

Ma s6: QT/BCS&I-ITNH/01 
Ban hanh lAn: 01 
Ngay hi '41 !tic: 

   

   

   

   

Theo doi siva chfra/ b6 sung tai lieu 

Phan ph6i tai lieu 

TT Dun vi 

1 Ban Cha'm soc va F1'6 trg ngueri hoc 

2 Dan vi dao tao 

3 Ban Quail 1)",  dao tao dai hgc 

4 Ban Tai chinh — Ke toan 

5 Ban Khao thi, kiem dinh va dam bao chat lugng 



     

     

     

 

)447(;)=1+li'a 
QUY MINH 

XET, CAP HQC BONG 
KHUYEN KHICH HQC TAP 

 

Ma s6: QT/BCS&HTNH/01 
Ban hanh Ian: 01 
Ngay hiOu Ikrc: 

     

     

1. MIK DICH 

Quy trinh quy dinh ve trach nhiem va cach thirc tien hanh xem xet va giai guy& 
hoc bong khuyen khich h9c tap cho sinh vien theo cac quy dinh hien hanh, gifip cho cac 
don vi th%rc hien dung nhiem vu trong cong tac xet hoc bong khuyen khich hoc tap. 

2. PHAM VI AP DUNG 
TAt ca sinh vien he chinh quy. 
3. TAI LIEU THAM CHIEU 
Quyet dinh 1976/QD-DHTDM ngay 25/12/2024 dm Hieu tnemg Trterng Dai 

hoc Thu Dau MOt, ye viec ban hanh Quy the hoc b6ng doi vOi sinh vien he chinh quy 
Trtemg Dai hoc Thu Dau MOt (QD1976). 

Quyet dinh s6 714/QD-DHTDM ngay 13/06/2023 oh Hieu truong Trutmg Dai 
hoc Thu Dau MOt, ye viec ban hanh Quy dinh ye khao thi, do luting ket qua hoc tap cua 
sinh vien (SV) Tnayng dai hoc Thu Diu MOt. 

4. THUAT NGtf, DINH NGHTA, TU.  VIET TAT 
4.1. ThOt nger, dinh nghia 
HQC b6ng khuyen khich hoc tap la h9c b6n* dtroc cap cho sinh vien tren,ca so* 

danh gia ket qua hoc tap, ren luyen 	sinh vien nham khuyen khich sinh vien phan dau 
trong h9c tap va ren luyen dat ket qua tot. 

Diem trung binh hoc 14,1a diem &roc dung de xet khen thtran sau 	hoc 14, 
dtrgc tinh theo ket qua diem kiem tra, danh gia hoc phan 6 lan thin nhat. 

Dan vi dao tao la tnemg/ khoa/ vien c6 chile na'ng dao tao sinh vien. 
4.2. Tir viet tit 

BCS&HTNH Ban Cham s6c va HO trg ngted hoc 

BKTKD&DBCL Ban Khao thi, kiem dinh va dam bao chit ltrong 

BTCKT ,; , Ban Tai chinh — 	e K town 

DVDT Don vi dao tao 

DTN Doan Thanh nien 

HSV HOi Sinh vien 

HBKKHT HQC bOng khuyen khich hoc tap 

SV Sinh vien 

DGKQRL Danh gia ket qua ren luyen 

TB Thong bao 

3 



hong bac) diem 
trung binh hoc kS,  
cua SV den cac 

DVDT 

1 

Kiem tra va 
xir 1y 

QUY TRiNH 
AT, CAP HQC BONG 

KHUYEN KHiCH HQC TAP 

Ma so: QT/BCS&HTNH/0 1 
Ban hanh lAn: 01 
Ngay hi0 Ikrc: 

ler" nalm, tvki ii 9c. 

1, j THU (AU MOT 

5. NO DUNG QUY TRINH 
5.1. Lau a 

Dat 

Cong b6 quyet dinh 
DGKQRL h9c kjf 

1 

Lap danh sach SV du di'eu 
kien nhan hoc bong 

\l/ 

Kiem tra va 
xuly 

pat 

H9p Hoi d4ng xet h9c bong 
va ra quyet ,dinh cap h9c 

bong 

1 

Chuyen hoc bong vac) tai 
Ichoan cua SV 

Luu h6 sci 

0> I 

4 



 

a."410e".  TRupri(L061 f isg: 
I. ) THU DAU MOT 

    

     

     

 

QUY TRINH 
XET, CAP HQC BONG 

KHUYEN ICHiCH HQC TAP 

MA s6: QT/BCS&HTNH/0 1 
Ban hanh tan: 01 
NO)/ hi0 lire: 

    

5.2. MO to 

TT NOi dung cong viOc 

Tlgri 
han 

hoan 
thanh 

Dan vi phi 
trach/ ngtriri 

dare hien 

Dan vi 
phoi hap 

Bieu 
maul 
ho so' 
Minh 
chting 

Sau khi ket thfic nhap ,diem 
hoc ky, ,xir 1),  cac van de lien 
quan den pluac khao, khieu 
nai, BKTKD&DBCL chay 
diem 	trung 	binh 	hoc 	ky, 
thong 	bao 	ket 	qua 	den 
DVDT. 

21 ngay 
BKTKD& 

DBCL  
DVDT 

2 

Can cir vao ket qua diem 
trung binh h9c ky nhan dtrgc 
tir BKTKD&DBCL, DVDT 
tien hanh kiem tra ra soat. 
TrtrOng hgp 1(61: qua diem 
trung binh hoc ky dat, DVDT 
phan hOi ve BKTKD&DBCL 
de' kh6a der lieu diem trung 
binh hoc ky. 

TnrOng hgp ket qua diem 
trung binh hoc ky khong dat 
(co sai sot), DVDT phoi hqp 
vai 	BKTKD&DBCL 	tien 
hanh dieu chink lai ket qua 
(thtrc hien lai buck 1). 

07 ngay 
DBCL  

DVDT BKTKD& 

3 

Sau khi ket qua diem trung 
binh hgc ky dtrgc thong nhat, 
DTN — HSV, BCS&HTNH 
va Hei (long DGKQRL thgc 
hien quy trinh DGKQRL va 
cong 	bo 	quye,t 	dinh 
DGKQRL hoc ky den SV. 

40 ngay HOi dOng 
DGKQRL 

DTN 
HSV 
BCS&HTNH 

Can cir ket qua hoc tap, ren 
luyen, di lieu nOp hoc phi va 
phan 	bo 	kink 	phi 	cap 
HBKKHT 	tirng 	hoc 	ky, 
BCS&HTNH lap danh sach 
	sinh vien du dieu kien nhan 	 

03 ngay BCS&HTNHBTCKT 
DVDT 

5 
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QUY TRINH 
XET, CAP HQC BONG 

KHUYEN KH1CH HQC TAP 

MA s6: QT/BCS&HTNH/01 
Ban hanh Ian: 01 
NO)/ hie;u lkre: 

Can cur vao danh sach SV dU 
dieu kien nhan hoc bong (du 
kien) nhan dtrgc to 
BCS&HTNH, DVDT tien 
hanh kiem tra, ra soat. 
Trugng hop danh sach SV dU 
dieu kien nhan hoc,bong dat, 
DVDT xac nhan ket qu6 cho 
BCS&HTNH thkrc ,hien hop 
HOi &Ong xet hoc bong chinh 
thdc. 
Tnrgng hop danh sach SV du 
dieu kien nhan hoc bong co 
sai sot, DVDT phan hOi vgi 
BCS&HTNH de dieu chinh 
(thvc hien lai buck 4). 

07 ngay DVDT BCS&HTNH 

BCS&HTNH 

BCS&HTNH 

5 

Trugc thoi gian H6i &Ong xet 
hoc b6ng hop 01 ngay lam 
viec, BCS&HTNH gui danh 
sach SV dU dieu kien nhan 
hoc bong cho Hoi &Ong Kern. 

qua va cho y kien de xuat. 
Sau do, HOi dOng xet hoc 
bong tien hanh hop va thong 
nhat 1Cet qua danh sach SV 
nhan hoc b6ng chinh thiN. 
Can cu vao ket qua cuOc hop, 
HOi dong xet hoc bong tham 
muu,  lanh dao Throng ra 
Quyet dinh cap hoc bong. 
Sau khi lanh ciao Twang phe 
duyet danh sach SV duvc 
nhan hoc b6ng, BCS&HTNH 
thong bao kk qua hoc b6ng 
d6n SV. 

BCS&HTNH chuyen Quyet 
dinh cap hoc b6ng va danh 
sach den BTCKT de thkrc 
hien thil tvc chuye'n tien hoc 
b6ng vao tai khoan SV. 

   

hoc b6ng ((Iv kien) giri ve 
DVDT de ra soat, phan 

  

   

   

7 05 ngay BTCKT 

05 ngay 
HOi d6ng xet 
hoc bong 

6 
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QUIT MINH 
XET, CAP HQC BONG 

KHUYEN KH!CH HQC TAP 

Ma só: QT/BCS&HTNH/0 1 
Ban hanh 1An: 01 
Ngay hiOu h,rc: 

    

BCS&HTNH luu ht) soy Om 
có: Quyet dinh cap hoc b8ng 
dugc lAnh dao Truong phe 
duyet va danh sach SV dugc 
nhan hoc bong

8 
	hoc IcSf. 

Trong qua trinh dux hien quy 
trinh ne'u thdy co bat cap, 
BCS&HTNH va cac don vi 
phoi hop xem )(et cai tin quy 
trinh. 

BCS&HTNH 
Cac dun vi 
ph& hgp nhu 
tren 

6. HO SO/ BIEU MAU LIEN QUAN 
Khong 
7. PH-kJ IAJC 
KhOng 

7 



UBND TINH B1NH DUONG 
TRU'ONG DAI HQC THU DAU MOT 
	FOCA 	 

TRUONC,BAI I-IQC 

THU DAU MCAT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: Se 06, TrA.n Van On, Phtro•ng Phu Hoa. TP. Thu DAu Met, tinh Binh Dirong 
Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 
Website: www.tdmu.edu.vn  

QUY TRiNH 
XET, CAP HQC BONG TAI TRQ 

ma so: QT/BCS&I-ITNH/02 
Ban hanh ra.n: 01 

H*1 Igc tir ngay • 	/ 	/ 	 
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( THU DAU M T 

QUY TRINH 
XET, CAP HQC BONG TAI TRQ 

s6: QT/BCS&HTNH/02 
Ban hanh tan: 01 
Ngay hiO Itrc: 

NO)/ Vi tri Ni dung sira dOi Ghi ehn 

Theo doi sira china/ IA sung tai lieu 

Phan phiii tai lieu 

TT Don vi 

1 Ban Cham soc va Ho try ngubi hoc 

2 Dan vi dao tao 

3 Doan Thanh nien, HOi Sinh vien 

4 Ban TM chinh — Ice toan 



TRUONG DJ HC 
L ) THRJ DAU MOT  

111.1,211 1.0r 1,NIVEDM, 

QUY TRINH 
XET, CAP HQC BONG TAI TRQ 

M so: 
QT/BCS&HTNH/02 
Ban hanh Ian: 01 
Ngay hie;t2 hjc: 

  

1. MVC DiCH 

Quy trinh quy dinh ve trach nhiem va cach thCrc tin hanh tip nhan h9c bang tai 
trq cho sinh vien theo cac quy dinh hien hanh, giup cho cac don vi thgc hien dung nhiem 
vu trong cong tac xet, cap h9c bong tai trq cho sinh vien. 

2. PHAM VI AP DVNG 
TAt Ca sinh vien he chinh quy. 
3. TAI LIEU THAM CHIEU 
Quyet dinh 1976/QD-DHTDM ngay 25/12/2024 cila Hieu tru&ng Trtrong Dai 

h9c Thu Dau MQt, ye viec ban hanh Quy the h9c bong doi vai sinh vien he chinh quy 
Tnrong Dai h9c Thu Dau M6t (QD1976). 

4. THUAT NGtr, DINH NGHIA, Tir VIET TAT 
4.1. ThuOt ngfir, dinh nghia 
H9c bong tai trq la cac sudt tai trq ctla cac ca so dao tao, ca quan chinh 	va 

cac to chirc Ong lap hoac ngoai cong lap, nham a trq mOt phan hoac toan b0 chi phi 
h9c tap cho ngueri hgc. 

Dan vi dao tax) la truOng/ khoa/ vien c6 chirc nang dao tao sinh vien. 
4.2. Tir viet tat 

BCS&HTNH , 7; Ban Cham soc va Ho trq ngutii h9c 

BTCKT Ban Tai chinh - K6 town 

DVDT Dan vi dao too 

HBTTr HQC b(ing tai trq 

SV Sinh vien 

TB Th6ng bao 

3 



          

          

        

Ma s6: 
QT/BCS&HTNH/02 
Ban hanh Van: 01 
NO)/ 	lkrc: 

 

  

)r  ...„pm; DA! H9C 

L. ) THU DAU MOT 

 

QUY TR1NH 
XET, CAP HQC BONG TAI TRQ 

  

          

          

          

5. NOI DUNG QUY TRINH 
5.1. 	Lieu coo 

Tie') nhan HBTTr 
tir cac don vi tai. tr9 

        

T3 den SV va tiep nban ho 
so xin cap h9c bong 

      

        

        

Khong slat 	 

 

Huy 

   

    

Dat 

R.a QI) cong nhan ket qua 
xet chon SV nhan HBTTr va 

giri cho clan vi tai trg 

1 

Phe duyet 

1 

Ra TB danh sach SV nhan 
HBTTr 

1 

Chuyen HBTTr vao tai 
khoan cua SV 

Xem xet cai 
tien va luu 

ho so 

4 



 

TRILCONti DAI 119C 

)THO DAU MQT 

    

  

QUY TRI1NH 
XET, CAP HOC BONG TAI TRQ 

ma s6: 
QT/BCS&HTNH/02 
Ban hanh lan: 01 
Ngay hieu 1vc: 

    

    

5.2. Mo tã 

TT NiO dung Ong vies trach/ 

Tho i 
han 

thanh 

Dan vi phu 
ngwoi 

thirc MOphoi 
Dun vi 

ph6i him ho so'hoan 

Bien 
maul 

minh 
chirng 

BC S&HTNH 	tiep 	nhan 
HBTTr tir cac don vi tai tro. 

Lien 
tuc 

trong 
nam 

BCS& 
HTNH BTCKT 

 

2 

BCS&HTNH thong bao den 
SV ve thong tin h9c bOng, thai 
han nOp ho so va hinh thirc 
nOp ho so. 

, 
BCS&HTNH phu trach tip 
nhan ho so xin cap HBTTr ciia 
SV. 

Lien 
tuc 

trong 
nam  

SV 

BCS&HTNH 
DVDT 

3 

Khi het han Op hO so xin cap 
HBTTr, 	chuyen 	vien 	phti 
trach mang HBTTr tien hanh 
xac minh ho so nhan hoc 
bang. 

Truang hop hO so dat, phi' 
hop vai tieu chi, chuyen vien 
phki trach mang HBTTr se 
tong hop trinh cho HOi (long 
hoc bong xet duyet. 

Truang hop ho so khong dat 
se bi loai. 
HOi dOng xet,  HBTTr can dr 
vac) tieu chi, so lugng theo yeu 
eau cua don vi tai tro de xet 
chon he, so nhan HBTTr (neu 
co). 

07 
ngay 

loan  

, HOi dong xet • 
HBTTr tap  

Bi thu chi  

BCS&HTNH 
Co hoc van 

Lap truang, 

4 

Sau khi HOi dOng xet HBTTr 
thOng nhat danh sach SV nhan 
HBTTr, tien hanh ra Quyet 
dinh cong nhan ket qua xet 
chon SV nhan HBTTr va giii 
cho don vi tai trg (neu don vi 
tai tro yeu eau). 

02 
ngay 

HOi dOng xet 
HBTTr Don vi tai tro  

BCS&HTNH 

5 



QUY TRINH 
XET, CAP HQC BONG TAI TRQ 

Ma s6: 
QT/BCS&HTNH/02 
Ban hanh rAn: 01 
NO)/ hiu 11,rc: 

--tr
, ,,..uoNG 0AI I49C 

) THU IDAU M(IT 

5 

Don vi tai trq xem xet va phe 
duyet danh sach SV nhan 
HBTTr va phan hoi lai cho 
BCS&HTNH (lieu co). 

02 
ngay 

Don vi tai trg BCS&HTNH 

6 

BCS&HTNH thong bao danh 
sach SV nhan HBTTr chinh 
thirc den SV. 
BCS&HTNH lien he den SV 
cap nhat thong tin va lain thil 
tuc nhan HBTTr (neu c6). 

03 
ngay 

BCS&HTNH DVDT 

7 

BCS&HTNH chuyen Quyet 
dinh cap hoc b6rig dugc lanh 
dao Twang phe duyet va danh 
sach SV nhan HBTTr den 
BTCKT a thuc hien thu tijc 
chuyen tien HBTTr vao tai 
khoan SV. 

ngay  BTCKT BCS&HTNH 

8 

BCS&HTNH luu h6 so Om 
c6: Quyet dinh va danh sach 
SV nhan HBTTr. 
Trong qua trinh thuc hi'en quy 
trinh n6u thay co bat cap, 
BCS&HTNH va cac don vi 
phoi hqp xem xet cai tieri quy 
trinh. 

BCS&HTNH 
Cac don vi 

phi hop niur 
tren 

6. HO SO/ BIEU MAU LIEN QUAN 

Kh6ng 
7. PHU LVC 
Khong 

6 



UBND TINH BiNH DU'ONG 
TRUtiNG DA! HOC THU DAU MOT 

	£00:1 	 

'd11114 TI  /4.1HRUONq CAI HOC 
1 ) THU DAU MOT 

1976 THU DAU MOT UNIVERSITY 

Dia chi: Se) 06. TrAn Van On, Phtr6ng Phu H6a, TP. Thu Dau M6t, tinh Binh Duong 
Dien tho4i: (0274) 3822518 	Fax: 0274 3837 150 
Website: www.tdmu.edu.vn  

QUY TRiNH 
DANH GIA KET QUA REN LUYEN 

Ma so: QT/BCS&HTNH/03 
Ban hanh Ian: 01 

Hie'u 1rc tir ngay • 	./. 	/ 	 



QUY TRINH 
DANH CIA KET QUA REN LUYtN 

Ma so: QT/BCS&HTNH/03 
Lan ban hanh: 01 
Ngay hi0 lgc: 

-44r  TRuoict.onsw 1  
L) THU DAU MOT 

Ngay Vi tri NOi dung situ d'Oi Ghi chit 

Theo ,tloi situ chin/ IA sung tai lieu 

Phan pheii tai lieu 

TT Dom vi 

1 Ban Chain sac va H8 trQ nguoi hoc 

2 Don vi dao tao 

3 Don vi quan 1jt, phuc vu 

4 Doan Thanh nien, HO Snh vien 



 

IRLIPN(i 0<ki H (' I  

THU DAU M I 

     

      

      

 

QUY 'MINH 
DANH GIA KET QUA REN LUYEN 

ma s6: QT/BCS&HTNH/03 
Lan ban hanh: 01 
NO),  hi0 Ikrc: 

       

1. MUC DICH 

Viec danh gia ren luyen cua sinh vien la hog d6ng mangy nghia giao due)",  thirc 
td chit, to lap, giftp sinh vien nhin nhan lai ban than sau mot hoc kS/ h9c tap, sinh hoat, 
tir dO co thai d6, hanh d6ng dung clan, tich eve trong h9c tap, sinh hoat, giao tiep; timg 
buck hinh thanh "Van hoa sinh vien TrtrOng Dai h9c Thu Dau M6t". Ket qua ren luyen 
la can cir quan trong de Tru6ng xem xet cap h9c b6ng va cac loci khen thuang khac. 

2. PHAM VI AP DUNG 
Tdt ca sinh vien he chinh quy. 
3. TAI LIEU THAM CHIEU 
Thong tu.  16/2015/TT-BGDDT ngdy 12/8/2015 cua B6 giao dyc va dao tao ye 

viec ban hanh Quy the danh gia ket qua ren luyen ngtr6i h9c &roc dao tao trinh dO dai 
hoc he chinh quy (TT 16). 

Quyet dinh 1976/QD-DHTDM ngdy 25/12/2024 cua Hieu truOng Tru6ng Dai 
hoc Thu Dau M6t, ye viec ban hanh Quy the h9c bong doi vOi sinh vien he chinh quy 
Tnrong Dai h9c Thu Ddu M6t (QD1976). 

4. THUAT NGIT, WIT NGH1A, Ili VIET TAT 
4.1. Thu:at ngir, dinh nghia 

, 	Diem ren luyen la diem dat &roc khi danh gid phdm chdt chinh 	dao 
loi song cting nhu mdc d6 tich cdc cua sinh vien trong viec tham gia cac hoat d6ng va 
phong tract trtraing h9c. 

Don vi ddo tao la tru6ng/ khoa/ vien co chic nang ddo tao sinh vien. 

Don vi quan 13% phyc vu la nhttng b6 phan hoc phOng ban chuyen trach trong to 
chirc, co nhiem vu dieu hanh va ho tro cac hog dOng lien quan den viec quart ly va phyc 
vu nhu cau cua sinh vien, giang vien, va cac hog d6ng hanh chinh trong truong. 

4.2. Tir viet tat 

BCS&HTNH Ban Cham soc va Ht; tr9t nguai h9c 

DVDT Don vi dao tao 

DTN - HSV Doan Thanh nien - H6i Sinh vien 

BTC Ban to chirc 

SV Sinh vien 

CVHT CO van hoc tap 

DGKQRL Danh gia ket qud ren luyen 

DS Danh sach 

3 



QUY TRiNH 
DANH GIA KET QUA REN LUYtN 

Ma so: QT/BCS&HTNH/03 
lin ban hanh: 01 
NO),  hieu Itrc: illUTRu"DGW"Mill311  

Thong bao ke,ho4ch 
DGKQRL den cac 

DVDT, don vi quail 
vu lien 

5. NO DUNG QUY T'RiNH 

5.1. Ltru coo 

Cac don vi tong hqp va giri 
DS SV dugc DGKQRL 

1 

Cap nhat va cong 136 diem 
DGKQRL so bO cho SV 

1 

Kiem tra 

pat 

Ran giao ket qua DGKQRL 

Ban hanh quy'et dinh cong 
nhan DGKQRL 

Xem, xet cai 
tien va luu 

ho so 

4 



      

      

 

TRUONG D41 H2C 
J THU DAU MDT 

 

QUY TRiNH 
DANH GIA KET QUA REIN I,UYtN 

ma s6: QT/13CS&HTNH/03 
Lan ban hanh: 01 
NO)/ hisu Rre: 

    

5.2. MO tã 

TT Nii dung cong viec trach/ 
Thai han  

hoar' thanh 

Dern vi phu 
ngiro'i 

thirc hien 

Don vi 'Jan NI 
pho"i hqp 

Bieti 
maul 
ho so' 
minh 
chirng 

BCS&HTNH xay Ong 
ke hoach DGKQRL hoc 
ky va ,thong bao trien 
khai ke hoach den cac 
DVDT, SV. Trong thong 
bao co quy dinh cu the 
theyi gian thirc hien cap 
nhat da lieu DGKQRL 
ttirng giai doan. 

07 ngay 
truck khi 
bAt dAu hoc 
ky 
DGKQRL 

BCS&HTNH DVDT 

BTC hoat Ong, cac dan 
vi lien quan tong hcfp DS 
SV tham gia cac chtrang 
trinh, hoat Ong ngoai 
khoa, hoat &Ong phong 
trao, 	cac 	cuOc 14 thi 	hoc 
thuAt... theo mau BM01 
co ghi chti thai gian tham 
gia va vai trO cu the ttirng 
SV tham gia (BTC, cong 
tac vien, ngtrai tham dq, 
thi sinh du thi). 

Trong yang 
 

ngay ke 
tir khi ket 
thiic don hoat 
Bong 

BTC DTN-HSV 
BM01 

2  

SV cap,nhat minh chtimg 
nave diem thlrang (bang 
khen, giay khen, quyet 
dinh khen timing dtrov 
nhan). 

Trong vans 
07 ngay ke 
tit khi nhan 
dirge khen 
thuang 

SV DTN-HSV Theo  
link 

Cac dan vi gui minh 
chtimg DGKQRL thtrang 
xuyen den DTN-HSV: 
- DS 	SV duvc khen 
thik'mg hoac 14 luAt (do 
vi pham quy dinh ctila 
Nha trtrang) theo, 	mau 
BM01 kern Quyet dinh. 

- DS SV tham gia nghien 
ciru khoa hoc, theo mau 
BM01 kern Quyet dinh. 

Trong yang 
07 ngay ke 
to khi co 
cac guy& 
dinh hoac 

ket qua 
hoat Ong 
lien quan 

Cac don vi 
thuOc va true 
thuOc truong 

DTN-HSV 
BM01 

5 



          

          

          

yTH„...,,,m; 9/.1111QC 

L ) O DAU MOT  

QUY TRINH 
DANH GIA KET QUA REN LUYtN 

 

ma sty QT/BCS&HTNH/03 
Can ban hanh: 01 
NO)/ hisu  

          

          

          

- DS SV dugc ket nap 
Dang, theo mkt BM01. 

- DS SV tham gia lam 
Ong tac vien cho cac dar 
vi chuyen mon theo mau 
BM01, c6 ghi chic th6i 
gian tham gia va nhierr 
vu thuc hien. 

CVHT tong hap DS SV 
dam nhan nhiem vu Bar 
can six lap theo mau 
BM02 va can cu vao mixc 
d6 hoan thanh nhiem vu.  
CVHT dux hier.  
DGKQRL cho tirng 
true/rig hap. 
DTN - HSV: T6ng hap 
DS SV la Can b6 Doan - 
H6i cac cap theo mau 
BM03, BM04 can dr vac 
mtrc d6 hoan thanh 
nhiem vu, ket qua tham 
gia hoat Ong Doan -•  
H6i, DTN - HSV thuc 
hien DGKQRL cho tirng 
tnrang hap. 

Trong yang 
07 ngay sau 
khi ket thfic 
hgc ky 

- CVHT 
- DTN - 
HSV cac cap 

- Cac don vi 
guar' ly, phuc 
vu lien quan 

DTN - HSV 
True/rig 

BM02 
BM03 
BM04 

Sau khi ket thuc theri gian 
nhan DS SV dugc 
DGKQRL,,  DTN - HSV 
Tnremg tier' hanh kiem 
tra, ra soat DS. 
- Trueing hqp DS SV giri 
v'e dat (dung, &I du lieu), 
DTN - HSV TruOng tien 
hanh cap nhat dir lieu vao 
he thong va Ong 17,6 diem 
DGKQRL sa b6 cho SV. 
- Trueng hgp DS SV giri 
ve khong dat,  (khong 
dung mau, thieu thong 
tin,..), DTN 	HSV 
Trueng phan hoi lai cac 
don vi ph6i hqp ra sok, 
ca nhat lai dir lieu DS 

14 ngay,kes' DTN - HSV 
tix khi ket Trueng 
thuc hgc ky 

DVDT 

6 



     

     

 

jTRLI

THc
rialiklm114TC QUY TRINH 

DANH GIA KET QUA REN LUILTN 
ma s6: QT/BCS&HTNH/03 
LAn ban hanh: 01 
Ngay hieu ltrc: 

   

DGKQRL (thkrc hien lai 
btrac 2). 

Ket thuc theyi gian nhap 
dir lieu DGKQRL tren he 
th6ng, DTN - HSV 
Truemg thong bao cho 
SV vao he thong kiem tra 
k6t qua DGKQRL chi ti'et 
duvc cap nhat tren tai 
khoan cua tfrng ca nhan 
SV. 
- Tnrgrig hop SV khong 
CO khieu nai, khong co 
phan h6i, DTN - HSV 
Trveyng se ban giao ket 
qua cho BCS&HTNH. 
- Trueng hqp SV co 
khieu nai, SV lien he den 
cac dun vi lien quan (co 
cung cap minh chirng) de 
dugc ho try ra soat, cap 
nhat bo sung. 

BTC hoat dOng, CVHT, 
DTN - HSV cac cap, cac 
don vi quan 1y, phuc vu 
chiu trach nhiem tiep 
nhan thong tin, y kien, 
kien nghi cua SV va trvc 
tiep giai dap cac khieu 
nai cua SV theo dung 
tham quyen trong thai 
gian quy dinh cho phdp 
SV kiem tra khieu nai. 
Sau khi tong hyp y kiL 
phan hoi dieu chinh ket 
qua, BTC hoat Ong, 
CVHT, DTN - HSV cac 
cap, cac don vi quail 1Y, 
phuc vu lap DS sua dOi 
bo sung (BM05) gdi ye 
DTN — HSV Truong. 

14 ngdy SV 

- BTC hoat 
dOng 
- CVHT 
- DTN- HSV 
cac cap 
- Cac don vi 
quan ly, phuc 
vv 

7 



    

TRLION(; OAI 10)C 

RP) THU DAU 
, 

 

QUY TRINH 
DANH CIA KET QUA REIN LUYtN 

    

    

Ma sty QT/BCS&HTNH/03 
Lan ban hanh: 01 
Ngay hi0 Ikre: 

DTN — HSV Truerng tier) 
nhan DS sira d6i bo sung 
tir cac don vi giri ve va 
tien hanh cap nhat lai 
DGKQRL teen he thong. 
SV kiem tra ket qua da 
cap nhat. Neu th6ng tir. 07 ngay 

DTN — HSV BCS&HTNH 
5 khieu nai tai biz& 5 chun 

dugc ghi nhan,  va phan 
h6i, SV trtrc tiep lien h( 
vai DTN-HSV Truong 
de dugc giai quyet trong 
th6i gian 02 ngay ke tt.  
khi DGKQRL dugc op 
nhat. 

Tru6ng 

DTN — HSV Tru6ng ban 
giao ket qua DGKQRI. 
cho BCS&HTNH. 

Can 	cir ket qud diem. 
DGKQRL nhan ban giao 
tir DTN — HSV Throng,. 
BCS&HTNH to 	chirc 
hop HOi d6ng DGKQRL 
de th6ng nhat ket qua 
diem DGKQRL chinh 
thirc. HOi d6ng 

6 r vao ket qua cuOc Can d 
hop, HOi d6ng DGKQRL 
tham 	muu 	lanh 	dao 

05 ngay DGKQRL 
BC S &HTNH 

Tnr6ng ra Quyet dinh 
cong 	nhan 	diem 
DGKQRL hoc ky. 

Sau khi ket qua diem 
DGKQRL 	chinh 	thirc 
dugc lanh dao Tru6ng 
phe duyet, BCS&HTNH 
thong bdo ket qua den 
SV. 

BCS&HTNH luu 116 so 
g6m 	cey 	Thong 	bdo Cdc don vi 

7 huerng 	d'an 	DGKQRL 
hoc ky, DS SV dugc 

BCS&HTNH phoi hop nhu 
ten 

DGDRL hoc ky, Quyet 
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:111,

m

6111 NDV) m111141: 

  

   

 

QUY TRINH 
DANH GIA KET QUA REN LUYEN 

MA s6: QT/BCS&HTNH/03 
Can ban hanh: 01 
Ngay hieu lye: 

   

dinh 	cong 	nhan 	diem 
DGKQRL hoc kSi. 

Trong qua trinh thgc hien 
quy trinh neu thay co bat 
cap BCS&HTNH va cac 
dan vi phoi hop xem xet 
cai tien quy trinh. 

. 	_. 	. 
6. BIEU MAU AP DUNG 

TT Ten bieu mau 
Ma so 
(ne'u 
co) 

Mei gian 
Itru 

tOi thieu 
Noi lint 

1 Mau DS danh gia tham gia 
hoat d'Ong ngoai khOa BMO 1 

- DTN-HSV 

- Trizong/khoa/vien 

- Dan vi quan 1/, 
phpc vu 

2 Mau DS danh gia Ban can str 
lop BM02 

- DTN-HSV 

- Truerng/khoa/vien 

- Dan vi quan 1)%, 
phyc vu 

3 
Mau DS danh gia can bO Doan 
- HOi, Ban ch6 nhiem CLB 
cap truong/ khoa/ vien 

BM03 - Truang/khoa/vien  

- DTN-HSV 

- Dan vi quail 1)7, 
phtic vu 

4 Mau DS danh gia Ban chap 
hanh chi Doan — chi H(ii BM04 

- DTN-HSV 

- Trutmg/khoa/vien 

- Dan vi quan 1)7, 
phpc vu 

5 Mau de nghi bo sung, thay doi 
DGKQRL BM05 

- DTN-HSV 

- Trtzerng/khoa/vien 

- Dan vi quan ly, 
phijc vu 

- SV 

9 



BM01 

[TEN DON VI TO CHfiC1 
*** 

Binh Throng, ngely thong nam 

DANH SACH THAM GIA HOAT BONG NGOAI KHOA 

CHUONG TRINH... 	  

Phu trach: 
- S6 din thoai: 
- The:6 gian to chirc boat Ong: 

STT HQ va ten Lop MSSV 
VI tri trong chtrang 

trinh (BTC, TNV, Thi 
sinh, Ngtroti tham gia...) 

Danh sach co...cd nhan./. 

XAC NHAN CUA DON VI TO CHU'C 

10 



[TEN DON VI] 
	 BM02 

*** 

Binh Aron, ngily fining nam 

DANH SACH BAN CAN S1) LOS' 
DON VI. .. 	  

STT HQ va ten Lop MSSV Chtirc 
vu 

Diem 
(Hoan thanh tot 

nhiOm vu: 10, Hoan 
thanh nhlem vu: 05, 
Kilo/7g hoan thanh 

nhiem vu: 0) 

Ghi 
cha 

Danh sach CO...cd nhan./. 

XAC NH.8N CUA LANH DA0 DON VI 

11 



BM03 

[TEN DON VI] 
*** 

Binh Throng, ngely thang num 

DANH SACH BAN CHAP HANH DOAN — HOI, BAN CHU NHI :EM CLB 
CAP TRU'ONG/KHOA/VItN 	  

STT HQ vk ten MSSV Chirc vu 

Diem 
(Hoem themh tot nhiem 

vu: 10, Hoan themh nhiem 
vu: 05, Khong hoem thanh 

nhiem vu: 0) 

Ghi 
cho 

Danh sach có...cd nhan./. 

XAC NI-12:kN CUA BI THU' DOAN KHOA/ VIEN 

12 



BM04 
[TEN DON V[1] 

*** 

Binh Arcing, ngiiy thong Ham 

DANH SACH BAN CHAP HANH CHI DOAN — CHI HQI 
TRYONG/KHOA/VIEN 	  

STT H9 va ten Lei) MSSV Chic 
vy 

Diem 
(Hoan thanh tot 

nhiem vy: 10, Hoan 
thanh nhiem vu: 05, 
Khong hoan thanh 

nhiem vy: 0) 

Ghi 
chii 

Danh sach co... ca nhan./. 

XAC NHAN CUA Bt.  THU' DOAN KHOA/ VIN 

13 



BM05 

[TEN DON VI TO CHtt] 
*** 

Binh Throng, ngay thong nam 

DANH SACH DE NGHI CHiNH SU'A, BO SUNG 

KET QUA REN LlUYEN HQC KY 	NH 	 

- Nguefi de nghi: 
- Chirc vv/ Phu trach ho't Ong: 

- Noi dune d.6 nghi that' 16i: 

STT 

 	' 	- 

HQ NIA ten 

- 

Lop MSSV 
Nei dung ket 

qua ren 
luyen hien co 

NOi dung ket 
qua ren 

luyen de nghi 
chinh sira, 1)6 

sung 

LST do chinh 
sira, be sung 

Danh sach cO...cd nhan can chinh sira, 1)6 sung ./. 

XAC NH .AN CUA TRU'ONG DON VI 	NGLIII DE NGHI 

14 



UBND TINH BINH DU'ONG 
	 MIN 

TRUbNG Dig HOC THU DAU MOT 
	Foca 	 

'4111111Y7Rtfi  ONG DAI HOC 

) THU DAU MOT 
1976 THU DAU MOT UNIVERSITY 

Dia chi: S6 06, TrAn Van On, PhtrOng Phu Haa, TP. Thu DAu Met, tinh Binh Dtrang 
Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 
Website: www.tdmu.edu.vn  

QUY TRiNH 
CAP GIAY XAC NHAN SINH VIEN 

ma s6: QT/BCS&HTNH/04 
Ban hanh lAn: 01 
Hieu ltrc tir ngay • 	./. 	/ 	 



Ngay Vi tri NOi dung sfra dOi Ghi chit 

   

J TRUIS)NiVoiAi) 111113(T' 
QUY TRiNH 

CAP GIAY XAC NHAN SINH VIEN 

Ma so: QT/BCS&HTNH/04 
LAn ban hanh: 01 
Ngay hi0 

   

   

Theo WA sira china/ WO' sung tai lieu 

Phan phoi tai lieu 

TT Don vi 

1 Ban Cham sOc va Ho trg ngubi h9c 

2 Don vi dao tao 

3 Don vi quan li, phuc vu 



     

 

r, TittioNy),Ninyc 
) THU DAU MQT 

QUY TRiNH 
CAP GIAY XAC NHAN SINH VIEN 

Ma QT/BCS&HTNH/04 
Can ban hanh: 01 
Ngay hien Ikre: 

    

1. MUC DiCH 

Quy trinh quy Binh cac btrac xin cap cac loci gidy: xac nhan nghia 	quan six; 
 von sinh vien; so tru dai gido dgc; lam the thu vien tinh; chirng minh nguoi phg 

thuOc;,xin h9c pong tai try; xin viec lam... co chit 147 \fa con dau ctla TruOng cho sinh 
vien bo sung ho so.  ca nhan. 

2. PHAM VI AP DUNG 
TAt ca sinh vien he chinh quy. 
3. TAI LIEU THAM CHIEU 
Khong. 
4. THUAT NG17r, DINH NGHIA, Te VIET TAT 
4.1. ThuOt ngfr, dinh nghia 

GiAy xac nhan sinh vien la van ban do co sa gido disc ma sinh vien dang theo h9c 
cap cho sinh vien de xac nhan sinh vien nay dang h9c tap tai Throng hoac xac nhan tinh 
trang cda sinh vien trong qua trinh h9c tap, ren luyen tai Truang. 

4.2. Tir vie't tat 

BCS&HTNH Ban Cham sOc \fa Ho try ngueyi h9c 

GXN .,: Glay xan ,c nhan 

SV Sinh vien 

CTV COng tac vien 



Ma s6: QT/BCS&HTNH/04 
Lan ban hanh: 01 
Ngay hi0 

QUY TRINH 
CAP GIAY XAC NHAN SINH VIEN TRIJII DAIHQC  

MQT 

5. NCH DUNG QUY TRiNH 

5.1. Ltru d4i 

SV,thuc,hi0 clang 1(5T 
cap giay xac nhan 

truc tuyen 

Kikn tra va 
xir 15T 

Dat 

In giAy xac nhan 

Trinh ky vb. (long d'Au 

CAp phat gia'y xac nhan cho SV 

Cai tin va luu 
ho scr 



    

 

y, , TR uONG DA! H9('
is i THU DAU MOT 

QUY 'MINH 
CAP GIAY XAC NHAN SINH VIEN 

Ma s6: QT/BCS&HTNH/04 
Lan ban hanh: 01 
Ngay hieu Ikrc: 

   

5.2. Mo ti 

TT 4n MP dung cong viec 

thanh 
'loan hop 

Don vi phi) 
trach/ nguro'i 

time WO 

Tho'i Bi4u 
• Don vi phoi maul 

ho so' 
minh 

chtimg 

I 

SV c6 nhu cau cap GXN se 
thao tac dang ky tren website 
dkmh.tdmu.edu.vn. 

M6i GXN dang 14 thanh ding 
SV se dugc cap 1 ma s6 GXN 
tren he thong. 

SV that hien theo dOi tin d6 
cap GXN tren he thong. Khi 
GXN chuyen tix trang thai 
"bang ch6.  duyet" sang "Da 
Vr ly" la GXN A dugc cap 
thanh cong. 

Liru ii: Dai vai SV qua Ilan 
ciao too hoac khong the thao 
tac dang / 	cap gicly tren he 
thong phai 	den 	truc 	tiep 
BCS&HTNH de &roc h3 trcx. 

SV BCS&HTNH 

2 

BCS&HTNH tin hanh kiem 
tra thong tin clang ky cap 
GXN caa SV tren he thong. 

Truing hgp SV xin Cap GXN 
dung quy dinh (49, chuyen 
vien php trach se tien hanh in 
an. 

Truong hgp SV xin cap GXN 
kh6ng dung quy dinh (khong 
dot), chuyen vien phu trach se 
phan h6i cho SV thong qua he 
thong de SV thao tac xin cap 
lai GXN dung quy dinh, hoac 
lien he true tiep BCS&HTNH 
de dugc h6 trg true tiep. 

01  
ngay 
lam 
viec 

BCS&HTNH 

5 



I)Al 

) THU DAU MOT 

QUY TRINH 
CAP GIAY XAC NI1.8N SINH VIEN 

MA sit): QT/BCS&HTNH/04 
Lan ban hanh: 01 
Ngay hi0 lkrc: 

Chuyen vien phi trach tien 
3 hanh in an cac GXN dung quy 

dinh. 
BCS&HTNH 

Sau khi in GXN, chuyen vien 
phi trach trinh truang/phu 
trach Ban 14. 

Truong hop GXN dat (n6i 
dung thong ,tin teen CAN 
dung, du; bieu mau chuan), 
trtrong/ play trach Ban ky phe 
duyet. 

TruOng hop GXN khong dat 
4 (n6i dung thong tin tren GXN 

chua day du, thieu chinh xac; 
bieu mau chua chuan), 
tnlang/ phu trach Ban se phan 
h6i lai chuyen vien phi trach 
tien hanh chinh sira va in lai 
GXN. 

02 
ngdy 
lam 
viec 

Van pheng BCS&HTNH 

Cac loai GXN sau khi duoc ky 
phe duyet &roc chuyen vien 
phi trach dOng dau tai Van 
phong TrtrOng. 

GXN hoan tat ksi duyet va 
dOng dau, chuyen vien phi 
trach tien hanh thong bao ket 
qua qua tai khoan ca nhan cua 
SV tren he thong 
dkmh.tdmu.edu.vn. 

Khi nh'An ,dtroc thong bao 
GXN chuyen sang trang thai 
"Da xcx 	trong yang 15 
ngay lam viec, SV den 
BCS&HTNH, doc ma s6 
GXN de nhan GXN. 

CTV BCS&FITNH 

BCS&HTNH luu h6 so ban 
sao GXN da cap cho SV. 
Trong qua trinh thirrc hien quy 
trinh neu thay co bat cap, 
BCS&HTNH va cac don vi 

BCS&HTNH 

6 



y, , 	TRUONG 11A1119C 
ts  )TFIU DAU MQT 

QUY TR1NH 
CAP GIAY XAC NHAN SINN VIEN 

Ma s6: QT/BCS&FITNI-1/04 
Lan ban hanh: 01 
Ngay hie.0 

phi hcfp xem xet cai tien quy 
trinh. 

6. BIEU MAU AP DUNG 
KhOng 

7. PHU LUC 
Khong 

7 





T.RUONC DAI HOC 

) THU DAU MOT 

UBND TINH B1NH DU'ONG 
TRIIONG DAI HOC THU DAU MOT 
	Eoc41 	 

1976 THU DAU MOT UNIVEPSITY 

Dia chi: Se) 06, TrAn Van On, Phtrong Phu tiOa, TP. Thu DAu MOt, tinh Binh Dung 
Dien thoai: (0274) 3822518 	Fax: 0274 3837 150 
Website: www.tdmu.edu.vn  

QUY TRiNH 
CONG TAC CO VAN HOC TAP 

Ma s6: QT/BCS&HTNH/05 

Ban hanh kin: 01 

Hi@t ltrc tir ngdy 	..... /....../ ....... 



ma s6: QT/BCS&HTNH/05 
LAn ban hanh: 01 
Ngay hie:u L j4;:lta)irri* 

QUY TRiNH 
CONG TAC CO VAN HQC TAP 

    

Ngay Vi tri N6i dung sira d6i Ghi chu 

Theo dill sira china/ 1)6 sung tai 14u 

Phan ph6i tai lieu 

TT Dan vi 

1 Ban Chain s6c va H8 trg nguei hoc 

2 Dan vi ciao tao 

3 Dan vi quan IT, phpc vu 

2 



     

     

 

1.
j TR ufminciAtaii 

OT 
DM! 

QUY MINH 
CONG TAC CO VAN HQC T41) 

ma QT/BCS&HTNF1/05 
Lan ban hanh: 01 
Ngay higu ltrc: 

   

1. MVC DICH 

Quy trinh nham mpc dich huong dan co van hQc tap thirc hien nhiem vu co van 
hQc tap tai Truing Dai h9c Thu Dau Met. 

2. PHAM VI AP DUNG 

Giang vien dtrqc phan c6ng lam c6ng tic c6 van h9c tap cho sinh vien dai hoc he 
chinh quy va he thu6ng xuyen. 

3. TAI LIEU THAM CHIEU 

Quye't dinh se) 1472/QD-DHTDM ban harsh ngAy 27/09/2019 v6 Quy the Ong 
tic Co van h9c tap tai Truong Dai h9c Thu DAu MOt cua Hieu truing TnKrng Dai hoc 
Thu DAu Met. 

4. THUAT NGir, DINH NGHIA, VIET TAT 
4.1. Thu#t net, clinh nghia 

Co van h9c tap IA ngtrat to van va he) trq sinh vien phdt huy t6i da khd nang h9c 
tap, ren luyen va nghien cdu khoa hoc, hra ch9n dang ky h9c phan phu h9p de ddp (mg 
muc tieu tot nghiep va kha nang tim dugc viec lam sau khi ra truang, theo dOi qud trinh 
h9c tap, ren luyen cita sinh vien nham giup ‘sinh vien dieu chinh kip thai hoc dua ra 
met Iva ch9n dung trong qua trinh h9c tap, Tong thefi qudn ly, huang dan va chi dap lap 
duqc phan cong phi trach. 

Dun vi ciao tao lA truing/ khoa/ vien co chirc nang dao tao sinh vien. 
4.2. Tir vitt tit 

BCS&HTNH Ban glair' sac va Ho trq ngtrai h9c 

CVHT Co A 	A van h9c tap 

SV Sinh vien 

DS Danh sdch 

DVDT Dan vi dao tao 

DTN Doan Thanh nien 

HSV Hei Sinh vien 

3 



QUY TRINH 
CONG TAC CO VAN HOC TAP 

ma s6: QT/BCS&HTNH/05 
Lan ban hanh: 01 
Ngay hieu 

Chuyen vien hanh chinh DVDT 
tong hop tdo cao cua CVHT, giri 

ye BCS&HTNH 

D,anh gia, cai 
tien ya hru ho 

so 

5. NO DUNG QUY TRINH 
5.1. Ltru cao 

DVDT D&' xuat DS 
CVHT 

CVHT Tip nhan DS SV 

Lap ke hoach sinh hoat,tirng 
thang, timg hoc kST ya trien khai 

den SV 

Lap :cao cao thang tinh hinh cong 
tac giri ye DVDT 

Danh gia ket qua ren Iuyen cu6i 
mOi hoc 1(7 cua SV 

4 



      

      

 

yTH„....uf,m,„...sm. ,, U DAU MOT 

 

QUY TRiNH 
CONG TAC CO VAN HQC TAP 

M s6: QT/BCS&HTNH/05 
Lan ban hanh: 01 
Ngay hi4 lye: 

    

5.2. MO ti 

TT N6i dung cong vies h#n  
hoAn 
thanh 

Dan vi phu 
trach/ nguiri 

Hug hi0 

Thai .x 

Dan vi ph6i 
hop 

Ble Bleu 
man/ h6 
so' minh 
chirng 

1 

DVDT de xuat danh sach 
phan cong CVHT cho tan 
SV, thay cl6i CVHT doi 
vai cac khOa truac (neu co) 
va giri ve BCS&HTNH. 

BCS&HTNH tham mtru 
Lanh ciao Truett-1g ban hanh 
Quyet dinh ve viec phan 
cong nhiem v9 CVHT va 
DS CVHT nam hoc. 

DVDT BCS&HTNH 
BM.18A 

BM.18F 

2 

CVHT tiep nhan DS SV va 
then khai to chirc sinh hoat 
bau chon Ban can six va 
phan Ong nhiem vu cho 
Ban can str lap php trach. 
Lap DS Ban can sir lap giri 
ve BCS&HTNH. 

Thong tin ve quy dinh 
cong tac CVHT tai Truang 
Dai h9c Thu Dau Met (vai 
tro, trach nhiem cita CVHT 
doi yeti SV; phtrung thirc 
lien he...) 

Phe 	Nen, 	huang 	clan 
nhang not dung cila cac 
quy che, quy dinh dao tao 
ye hoc tap va ren luyen dm 
SV. 

07 ngay 
CVHT 

DVDT 
BCS&HTNH 

3 

CVHT lap ke hoach lich 
sinh hoat, lich tiep SV theo 
inAu BM 18B, BM 18C. 

Thong bao cho lop SV ve 
thai gian, dia diem va hinh 
thdc to van h8 try de SV 

Sinh 
hoat lop 
01 fan/ 
thang 

TieP SV 
truc tiep 

CVHT DVDT 

BM.18B 

BM.18C 
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TRIVNir4V1 1143TC 
QUY TRINH 

CONG TAC CO VAN MX TAP 

Ma so: QT/BCS&HTNI-1/05 
LAn ban hanh: 01 
Ngay hi0 Ityc: 

thuan lqi trong vi8c li8n h8 
CVHT. 

TO chirc sinh hoat c45 diem 
danh SV, cap nhat thong 
tin SV va lap Bien ban sinh 
hoat lop giri ve DVDT. 

Lwu k Lich sinh hoot to 
chirc 01 kin/1 tilting, lich 
tiep sinh vien stnic tiep it 
nhat 01 tiet/tuan). 

01 Wet/ 
tuan 

4 

CVHT lap boo coo hang 
thang tinh hinh cong tic 

giri ve DVDT 

01 lan/ 
thang CVHT theo mau 

 
BM18D 

CVHT  

DVDT 
BCS&HTNH BM. 1 8D 

5 

CVHT phoi hop DTN —

HSV to chile danh gia ket 
qua ren luy 8n sinh vien 
m8i hoc l(S7 theo ke hoach 
dm Truemg. 

So.  ket, tong ket danh gia 
vi8c chap hanh not quy, 
quy dinh cUa Nha truemg; 
tinh hinh hoc tap, ren luyen 
va cac hog dOng khac ctia 
SV trong lap; thao 14n 
phtrang 	huong 	va 	gidi 
phap thuc hi8n nhi8rn vi,i, 
xay dung ke hoach hoc ti.lp 
cho hoc kS,  tiep theo. 

Nhac nhar, dinh huang sirh 
vien lap 1(8 hoach hoc q.p 
va dang 1()",  mon hoc cho 
hoc IcS7 tiep theo phi" hcp 
vaii kha 'fang SV va quy 
dinh ciia Truerig, nham 
dam boo SV tot nghip 
dung tien dO. 

Cuoi 
moi hoc 
kST 

CVHT 

DVDT 

BCS&HTNH 

DTN, HSV 
Truang 

6  
Thu 14 DVDT tong hop 
boo coo cong tac CVHT 
dm tirng nganh va ph ve 

, 
C116i 
rdoi hoc 

lc-ST  

DVDT 
CVHT 

BCS&HTNH 
BM.18E 
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M5 so: QT/BCS&HTNH/05 
Can ban hanh: 01 
Ngay hi0 Ikrc: 

l'IlTil)GAD61.1411141,,Cr' 
QUY TRINH 

CONG TAC CO VAN HOC TAP 

  

cho 	BCS&HTNH 	cu6i 
m8i hoc ky. 

7  

BCS&HTNH 11/1.1 hi) SO,  
Om co: DS phan cong 
CVHT, bac) cao cong tac 

Trong qua trinh thgc hien 
quy trinh, neu thay c6 bat 
cap BCS&HTNH va cac 
don vi ph& hop xem xet 
cai tien quy trinh. 

CVHT cu6i m6i hoc ky. Cac 

BCS&HTNH 

ca nhan, 
dan vi phoi 
hop nhu tren 

6. BIEU MAU AP DUNG 

TT Ten bieu matt MA so 
(neu co) 

Thai gian 
Itru 

toi thieu 
Noi urn 

1  Danh sach phan cong 
CVHT BM.18A 05 nam 

- Dan vi dao tao 

- BCS&HTNH 

2  Lich sinh hoat va tiep 
sinh vien BM.18B 02 nam - Dan vi dao tao 

3 Bien ban sinh hoat 16p BM.18C 02 nam - Dan vi dao tao 

4 Bac) cao thang BM.18D 01 nam 
- Dan vi dao tao 

- BCS&HTNH 

5 Bac) cao cu6i hoc ky BM.18E 05 nam - Dan vi dao tao 

- B C S&HTNH 

6  Danh sach b6 sung 
thay d6i CVHT BM.18F 05 nam 

- Dan vi dao tao 

- BCS&HTNH 
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BM.18A 

TRLtONG DAI HQC THU DAU MOT CQNG HOA xA 1101 CHU NGHIA VItT NAM 

DVDT. 	 DOc 14p - Tv do - I-4nh phtic 

So : 
	 Binh Diving, ngeiy 	thcing 	nom 

DANH SACK PHAN CONG CO VAN HQC -14P 

NAM HQC 20... - 20... 

TT 
mA 

CBGV 
HQ VA TEN NGANH 

se) 	
• 

THOM

DIEN 
EMAIL LAP 

GHI 
, 

CHU 

1 

2 

3 

4 

5 

6 

7 

8 

9 

Danh such nay co 
	ngliT31./. 

LANH DA0 DVDT 
ghi r5 ho ten) 
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THOI GIAN 
SINH HOAT 

TH6I GIAN TIEP 
SINH VIEN DIA DIEM GHI CHU STT 

BM.18B  
TRIJONG DAI HQC THU DAU MOT CQNG HOA XA HO CHU NGHIA. VIET NAM 

DVDT• 	 DOc 10p - Tu• do - Htinh phuc 
NGANH: 

s6 : 
	 Binh Throng, ngay 	thcing 	nom 

LICH SINH HOAT VA TIEP SINH VIEN 
HQC KY ......, NAM HQC 20..... - 20 	 

Tir ngdy 	thong 	nom 	den ngdy 	 that-1g.....nom 	 
Lich sinh hog to chirc 01 1An/01 thong 

Lich tivc tiep sinh vien it nhdt 01 giOltudn 

LANH DAO DVDT 	 CO VAN HQC TAP 
ghi ro ho ten) 	 (4, ghi r5 h9 ten) 
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BM.18C 

TRIfONG DAI HOC THU DAU MOT CQNG HOA XA HQI CHU NGHIA VICT NAM 
DVDT• 	 Nic lap - Ti. do - 11#nh phfic 
NGANII. 	  

Binh Duang, ngay 	thong 	nom 

BIEN BAN SINH HOAT LOP 

	

THANG 	, NAM HQC 20. - 20 	 

Ti6n hanh vac) luc 	gib ngay 	.thong 	nom 	 

Tai phdng: 	  
TOng s6 sinh vien: 	 
yang: 	 
14/ do 	  
I. NO DUNG SINH HOAT 

II. NHAN XET CHUNG (Ttr tuong, ho4t Ong ngoai kh6a, hoc tap, chap hanh 
Ong phijc, gib giL, chao cb, sinh boat ....) 

III. HINH THITC 	KY LUAT (Ho ten, MSSV, mirc kS,  WO: 

IV. MEN NGHj VOI DON VI DAO TAO, NHA TRU'ONG 

BuOi sinh hoat k6t tit& vao 	..... gib phut, cAng ngay. 

TRVONG DON Vf DAO TAO CO VAN HQC TAP 	DAI DIN SV 

kkm tra) 	 (4, ghi r'6 hQ ten) 	(4, ghi ro hp ten) 

S6 : 
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BM.18D  
TRU'ONG DAI HQC THU DAU MOT CONG HOA XA HOI CHU NGHIA VitT NAM 

DVDT. 	 DO !Op - Tkr do - 114nh phtic 
NGANH: 	  

SO : 
	 Binh Duvng, ngay 	thong 	narn 

BAO CAO CONG TAC CO VAN HQC TAP THANG 
HQC 167 	, NAM HQC 20... - 20... 

H9 va ten Co van h9c tap: 
1- 

2- 

3- 
4- 

5- 

I. CONG TAC QUAN LY SINH VIEN 
1. Thong ke tinh hinh sinh vie'n 

Thong la tinh 
hinh sinh vien 

DA1 HQC CHINH QUY DAI HQC 
 

THU'O'NG XUYEN 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

T'O'ng se; lop 

Xin thoi hoc 

Bui)c thoi hoc 

Tam clirng h9c 

Canh bac hoc vu 

Vi pharn 1(.7' luat 

T6ng s6 sinh vier) 

2. Ket qua hoc tap: 

K6t qua hoc tap DAI HOC CHINH QUY DAI HOC 
 

THUtiNG XUYEN 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

XII& sac 

Gioi 
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Kha. 

Trung binh - Kha 

Trung binh 

Yeti 

Kern 

3. Ket qua ren luy'en: 

Ket qua ren luye'n DAI HQC CHINH QUY 

Nam 1 Nam 2 Nam 3 Nam 4 Nam 5 

XuAt sac 

T6t 

Khd 

Trung binh 

Yeu/ Kern 

4. Cdc n6i dung Bac (nett c6): 	  

II. CONG TAC TIf VAN TliO GIUP SINH VIEN 

1. S6 bu6i thao Juan vai sinh vien: 	  

2. S6 sinh vien clang 14 khOng thanh cong (clang 14 qua mdng): 	  

3. S6 sinh vien xin huy &rig 1c',  hoc phan: 	  

4. S6 sinh vien clang 14 a tai nghien cfru khoa hoc. 	  

5. S6 sinh vien tham gia c6.c hodt &Ong ngodi khoa ddt ket qua tot: 	  

6. S6 sinh vier' &roc nhac riho dOng vien: 	  

III. CONG TAC KHAC -Cf.JA CO VAN HOC TAP 
1. Tham gia tap hudn: 

2. Ph& hop vai cdc don vi giai quyet cac van a lien quan an sinh vien: 	 

3. Tiep nhan• 	  

4. Ban giao: 	  
IV. THUAN LEI VA KE[O KHAN 
1.  
2. 	  
V. DE XUAT VA KIEN NGHI 

1. 	  
2.  

Trtrerng don vi ciao do 	 Nguiri tong hop 
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BM.18E 

TRU'ONG DAI HQC THU DAU MOT CONG HOA XA HQI CHU NGH1A VEU NAM 
DVDT• 	 DOc 10p - Tkr do - H#nh phtic 
NGANH: 	  

Binh arang, ngay 	thong 	nom 
S6 : 

BAO CAO CONG TAC CO VAN HOC TAP 
HOC KY 	, NAM HOC 20... - 20... 

HQ va ten Co van hoc tap: 
1-

2-

3-

4-

5-

I. CONG TAC QUAN LY SINH VIEN 
1. Th6ng ke tinh hinh sinh vien 

Tilting ke tinh 
hinh sinh vien 

DAT HQC CHINH QUY 
DAT HQC 

 
THCONG XUYEN 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

T6ng s6 lop 

Xin thoi hoc 

Bu6c thoi hoc 

Tam cliing hoc 

Canh No hoc vu 

Vi pham 14 luat 

Ttong s6 sinh vien 

2. Ket qua hoc tap: 

K& qua h9c tap DAT HOC CHINH QUY 
DAT HOC 

THUbNG XUYEN 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

XuAt sac 

GiOi 

Kha 
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Trung binh - Kha 

Trung binh 

Yeu 

Kern 

3. Ket qua ren luyen: 

Ket qua ren luy0 BAI HOC CHINH QUY 

Nam 1 Nam 2 Nam 3 Nam 4 Mm 5 

Xuat sac 

T6t 

Kha 

Trung binh 

Yeu/ Kern 

4. Cac not dung khac (neu co): 	  

II. CONG TAC TU' VAN TRQ GIUP SINH VIEN 
1. Se) bu6i did() 1u4n vai sinh vien: 	  

2. S6 sinh vien dang 14 khong thanh cong (dang 14 qua mpg): 	  

3. S6 sinh vien xin huy dang hoc phan: 	  

4. S6 sinh vien (tang ky de tai nghien ciru khoa hoc: 	  

5. S6 sinh vien tham gia cac hoat d6ng ngoai khoa dat 1(.6t qua tot: 	  

6. S6 sinh vien duqc nh'ac nha dOng vien: 	  

III. CONG TAC KHAC 	CO VAN HOC Ti.t.P 
1. Tham gia tap hu'an: 	  

2. Phi hap vgi cac don vi giai guy& cac van de lien quan an sinh vien: 	 

3. Tiep nhan: 	  
4. Ilan giao• 	  
IV. THUAN LcII VA KI-16 KHAN 
1 . 	  

2. 	  

V. BE XUAT VA MEN NGHI 
1. 	  

2. 	  

Trtreing don vi ciao trio 	 Ngtrei tong hqp 

14 



BM.18F 

TRUZNG DAI HQC THU DAU MOT CQNG HOA X -A IIQI CHU NGIIIA VIt:T NAM 

DVDT. 	 DOc tap - Tir do - Iipth phtic 

Binh Diving, ngay !hang nom 

DANH SACH 

BO SUNG, THAY DOI CO VAN HQC TAP 

NAM HQC 	  

STT 

THONG TIN CVHT CU 
THONG TIN CVHT M6I 

(Ho0c lov rnoi - chtra. có 
thong tin) 

LY DO 

mA 
LOT' 

HQ VA. 
TEN 

CVHT 

mA 
CBGV 

MA LOP 
HQ VA 

TEN 
CVHT 

m A 
CBGV 

1.  

2.  

3.  

4.  

5.  

* Danh Rich nay có 	ngirdri 

NG1U'OI LAP DANH SACH 
	

LANH DAO DON VI DAO TAO 
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