UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC THU DAU MOT Poc 1ap — Tw do — Hanh phiic

~ S&:5§9 /DHTDM-TC Binh Duong, ngay /1 théng 44. nam 2015
Vé viéc hudng dan quy trinh thinh giang.

Kinh giri: Céac Pon vi thudc truong.

Nhdm giai quyét cic hd so thinh giang ddp tmg nhu ciu cia cdc don vi,
nang cao chét luong dao tao cua Trudng Pai hoc Thu Dau Mbt, dé nghi cac don

vi thuc hién thu tuc thinh giang nhu sau:

1. Cac don vi 13p ho thinh giang c6 Xic nhdn cua truéng don vi chuyén
phong Do tao duyét trude thoi gian thinh giang it nhat 10 ngay, bao gom:

a. K& hoach thinh giang (Mau KHTG-1 do phong Pao tao cung cap);

b. HS so cua ngudi dugc moi thinh giang: Ly lich khoa hoc ¢6 xac nhén cua
co quan cong tic, bang cap cao nhit va chimg minh nhédn dan (photo céng
chimg). Gido su tién si va pho gido su tién si phai kém theo gidy chimg nhan
photo cong ching. Ngoai ra, céc gidng vién duge thinh gidng phai giri day du
thong tin ve s6 tai khoan, ngan hang, ma s6 thué c4 nhan va sé dién thoai (Iuu y-
d6i véi cac giang vién di c6 ho so luu tai phong Té chirc thi khéng can ndp bd
sung).

2. Phong Pao tao xac nhan hé so, thoi khoa biéu, hoc phan, s tin chi, sb tiét
va trinh Lanh dao Truong duyét. Sau d6 cac don vi chuyén toan bé hd so dén
phong T4 chuc dé lam hop dong thinh giang, moi giang vién ky hop dong.

3. Sau khi giang vién thinh gidng hoan tit cac hoc phan giang day theo hop
dong, cac don vi 1ap t& trinh thanh 1y hop ddng thinh giang gtri vé phong Té
chite. Phong T6 chirc 1am thi tuc thanh ly hop déng thinh giang.

4. Phong Ké hoach — Tai chinh chiu trach nhiém thanh toan sau khi nhan déy
du ho so thanh 1y hop dong thinh giang tir phong Té chic,

* Yéu cau ddi voi giang vién moi thinh giang:



- €6 bang tir thac si trd 1én, ¢ chuyén mén phut hep véi hoc phan duge moi
thinh giang;

- C6 kinh nghiém giang day (ti thiéu 5 nam) va kinh nghiém thuc tién;

- Cung cép day du théng tin c4 nhan va hd so;

- Céc truong hop dic biét, xin y kién phé duyét ciia Lanh dao trude khi moi
thinh gidng./.
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