
U3ND TiNH BINH DIXONG 
TRU'UNG BAI HOC THU DAU MOT 

CON G H I5A XA 	CHU NGHIA VIVI' NAM 
DRse lap — Tty do — Hanh ph& 

S6: 	- DHTDM 	Binh arcing, ngayae9thang9 nam 2020 

QUYET DINH 
Ve viec ban hanh Quy the to chtic va hoat Ong ctia 

Trung tam Dich vu dyi hoc 

Can cu Luat Giao duc Dai hoc nam 2012 va Luat sica clai, ba sung mot so 
clieu cida Luat Giao duc Dai hoc nam 2018; 

Can at Quy -jt dinh so 06/QD-HDTr ngay 02/7/2019 cida Chit tich Hoi cl:Ong 
Truong Dai hoc ThY Dau Mat v:e viec ban hanh Quy the to chtiv va hoat Ong czia 
Trwong Dai hoc Thu Dau Mot; 

Xet cad nghi cua Gicim cldc Trung tam Dich vu clgi hoc va Trzrong phong To 

QUYET DINH: 

Dieu 1. Ban hanh Quy che,t6 chic va hoat d6ng 	Trung tam Dich vu dai 
h9c thu6c Tru6ng 	h9c Thu Dau M6t. 

Dieu 2. Giam d6c Trung tam Dich vu dai hoc, Truong cac don vi thu6c 
Truong va cac ca nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay]. 

Quyt dinh c6 hieu luc ke tir ngay lcY./. 

Nai 	
.1"4-• 

nhijn:kIF 
- 'Chu tich HDTr; 
- HT, cac PHT; 
- Nhu diL 2; 
- Luu: VT. 
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CQNG Hem XA HMI CHU N GHIA "VTIT NAM 
Dec lap - T do - Hanh pluic 

   

QUY CHE 
TO CHIYC VA HOAT DQNG CUA TRUNG TAM DICH VU DAI HQC 
(Ban hgnh kern theo Quyet clinh )451 /QD-DH7'DM nggy4 thang9 ncim 2020 

cua Hieu trudeng Truang Dgi hoc Thii Dju MO't) 

Chuang I 
NHUNG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh 

1. Quy the nay quy dinh ve to chirc va hoat deng cua Trung tam Dich vtt 
dai hoc (sau day goi tat la Trung tam) thuec Tnrang Dai hoc Thu Dan Met (sau 
day goi tat la Tr rung). 

2. Quy the nay duov ap diving cho can bo, vien chirc, nguoi lao d'eng cua 
Trung tam (sau day goi tit la vien chirc) va cac don vi, to chirc, ca nhan c6 lien 
quan. 

Dieu 2. VI tri phip ly 

1. Trung tam duot thanh lap theo Quyet dinh so 497/QD-DHTDM ngay 
20/3/2020 dm Hieu truing Tnrong Dai hoc Thu Dau Met. 

2. Trung tam la don vi truc thuec Tnriyng, co to cach phap nhan, c6 con 
dau, c6 tai khoan rieng de hoat ding va giao dich theo quy dinh cua phap lust. 

3. Thong tin khi giao dich: 

- Ten titng Viet: Trung tam Dich vu dai hoc. 

- _Tentieng AnIt. Centre of University Service, vitt tit la: CUS 

- Try se: Se 06 duOng Trin Van On, Phuong Phu Hoa, Tp. Thu Diu Met, 
tinh Binh Duong. 

- Email: ttdvdh@tdmu.edu.vn  

- Website: CUS.tdmu.edu.vn  

Tai khoan: Tai Ngan hang BIDV, chi nhanh Binh Dttcmg. 

Dieu 3. Nguyen tic va the (10 lam viec 

1. Trung tam chu ding to chirc thuc hien chirc nang, nhiem vv theo dinh 
hu6ng chitin lugc cua Nha truo.rkg va kh6ng cheng cheo chirc nang, nhiem vu vai 
ado trung tam, don vi khac thuec Tnrong. Chap hanh su phan cong nhiem vu cua 
Lanh dao Tntimg va cac quy dinh cua phap lust, nei quy, quy the cua Truang. 



2. Giam d6c Trung tam la ngtrbi chiu trach nhiem toan dien ye hoat Ong 
cua Trung tam tar& phap luat va tap the lanh dao Twang. 

3. Cac boat dOng, giao dich phai bao cao lanh dao pha trach don vi nix& 
khi ky ket va thuc hien. 

4. Den nam thang 6/2021, Trung tam to can Oi thu chi tren nguyen tic to 
tra luong va c6 tich luy. Den nam thang 01/2022, c6 ngu8n thu n8p ngan sach 
Throng. 

Chtrcrng II 
CHU'C NANG, NHItM VU VA QUYEN HAN 

Dieu 4. Chuc nang 

Cung cap cac dich vu pint hop vai chirc nang, nhiem va cua Nha tnrong. 

Ditt 5. Nhiem vu va qu34n han 

T6 chirc cac hoat dOng tham quan thkrc tap, du lich va cung cap cac dich vu 
phuc vu cong tac dao tao va khoa hoc cong nghe cho cac don vi, to chirc, ca nhan 
c6 nhu cau trong va ngoai Thong. 

Chuang III 
TO CHITC VA QUAN LY 

Dieu 6. Ca cAu to chuc 

Ca can to chirc cua Trung tam g6m: Giam d6c, nhan vien va phu trach ke 
town. 

Dieu 7. Giim dim Trung tam 

1. La nguoi ding dau Trung tam, truc tiep dieu hanh Trung tam thkrc hien 
chirc nang, nhiem vu theo quy dinh. 

2. Xay dung chucrng trinh, ke hoach hoat dOng bao dam hieu qua va hai hea 
gala lgi ich don vi va lcd ich chung cua Nha truong. Phuc vu cac hoat dOng theo 
ke hoach chung cua Nha tru&ng. 

3. Xay dung quy the hoat Ong, quy the tai chinh cua Trung tam trinh Lanh 
dao Tn.rOng phe duyet de lam can quan dieu hanh. Damhao viec thkrc hien 
ding khai, 	chd va doan ket trong don vi. 

4. Dieu hanh hoat Ong Trung tam dUng quy dinh cua phap luat hien hanh, 
theo quyet dinh thanh lap, quy the to chirc va hoat dOng da chrgc phe duy'et. 

5. Chap hanh quy dinh cua Nha nugc ve thu chi tai chinh, the dO kes toan 
va cac quy dinh Ichac c6 lien quan. Thkrc hien dung quy dinh 	nha ntrac ye dao 
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tao, nghie•r_ dna khoa hoc va to chirc cac heat ng dich 	c chirc rAng, nhiem 
vu cuami_h. 

6. Chiu trach nhiem tru0c Lanh dao Throng va tnrik phap luat ve toan b6 
boat dOng c;ila don vi minh. 

Dieu 8. Nhan vien 

1. Chap hanh cac quy dinh, quy the cua Nha truemg va Trung tam. 

2.,  Thkrc hien nhiem vu theo hgp d6ng lao dOng va theo su phan ding oda 
Giam doe Trung tam. Bao cao ket qua thkrc hien va chiu trach nhiem tnrac Giam 
doe Trung tam ve nhiem vu dugc phan cong va c6 quyen neu len nhiing kho khan, 
vuong mac trong qua trinh giai quyet cong viec de dugc ho trg. 

3. Luang cua nhan vien do Trung tam to chi tra theo hop diing lao dOng. 

Dieu 9. Phu trach ke toan Trung tam 

1. Phu trach Ice toan cua Trung tam do Tru6ng phan cong va thkrc hien 
nhiem vu theo quy dinh hien hanh. 

2. Khi Trung tarn phat trien vOi quy mo lan thi co the c6 ke toan chuyen 
trach do Trung tam Icy hgp d8ng va tra luang nham dap img yeu cau cong viec. 

Chiang IV 
QUY DINH VE VAN THU', LU'U TRU' 

Dieu 10. Tiep nhan, xfrij,  van ban den 

1. Lanh dao Trung tam phai thu6ng xuyen theo dOi, kiem tra hoac phan 
cong ca nhan phu trach viec theo doi, kiem tra cac kenh phat hanh van ban dm 
Nha tnrong (Wessite Truirrig, HOp thu dien td, He thong phan mem quan V van 
ban cila Tnr6ng) a kip theci chi dao thkrc hien hoac xtir ly cong viec c6 lien quan. 

2. Ca nhan dugc phan cong phu trach cong tac hanh chinh van thu cua 
Trung tam tiep nhan, dang ky vao so nhan van ban den tat ca cac van ban giri den 
Trung tam, tra van ban giri dich danh, chirc danh ngtreri nhan va cac van ban giri 
cho to chirc dang, down the. 

3. Ca nhan nhan van ban phai chu dOng thkrc hien not dung phe duyet trong 
van ban. 

Dieu 11. Phat hint) va luu gifr van ban di 

1. Van ban do Lanh dao Trung tam ban hanh, van ban trinh Lanh dao 
Truemg phai c6 the thirc theo quy dinh tai Nghi dinh s6 30/2020/ND-CP ngay 
05/3/2020 cua Chinh phu. 
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2. Ca nhan dugc phan cong phu trach cong tac,hanh chinh van thu phai 
kiem tra lai ve the thirc va ky" thuat,trinh bay van ban, neu phat hien sai sot thi bao 
cao ngtroi c6 trach nhiem giai quyet. 

3. Tien hanh ghi se va ngay, thang, nam ban hanh van ban; vao so clang 14; 
nhan ban; phat hanh va luu gia van ban di tai Trung tam. 

Dieu 12. Urn frit ho sa 

1. Doi v6i cac van ban di, den, Trung tam thuc hien theo Dieu 10, 11 dm 
Quy the nay. 

2. Doi cac ho sa, van ban lien quan den chirc nang, nhiem vu cita Trung 
tam thi thuc hien ltru tra theo danh mix va theo nam hoc. 

Chuang V 
QUAN LY TAI CHINH, TAI SAN 

Dieu 13. Quin IS,  tai chinh 

1. Cac khoan thu, chi oh Trung tam dugc thuc hien theo quy dinh cua phap 
luat va cac quy dinh, quy the c6 lien quan cua Nha trumg. 

2. Thuc hien the do bao cao tinh hinh host deng, bao cao tai chinh dinh lcS/ 
theo dung quy dinh hien hanh. 

Dieu 14. Quin ly tai san, ca so.  vat chAt 

Viec quart ly tai san, ca se vat chat cua Trung tam tuan theo cac quy dinh 
cita Tnr•mg va cua Nha nuOc. Cac thanh vien, 	Trung tarn c6 trach nhiem giu 
gin, bao quan va sir dung tai san, ca so. vat chat met each tiet kiem, hieu qua. 

Chuang VI 
DIEU KHOAN THI HANH 

Dieu 15. Trich nhiem thi hinh 

1. Giam dec Trung tam va cac to chirc, ca nhan c6 lien quan co trach nhiem 
thi hanh Quy the nay. 

2. Trong qua truth thuc hien, neu c6 bat cap, cheng cheo trong xir 17 cong 
viec, Giam dee Trung tam c6 trach nhiem bao cao, kien nghi Lanh dao Tn.reng 
sira doi de phi' hgp tinh hinh thuc te. 

Dieu 16. Hieu lyc thi hinh 

Quy the nay bao gem 6 chuong, 16 dieu va c6 hieu luc tir ngay ky quyet 
dinh ban hanh./. 
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