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UBND T1NH B1NH WONG 	CONG HOA XA HO CHU NGHIA VIVT NAM 
TR!R5NG DAI HOC THU DAU MOT 	DOc  10p — Tkr do — Hph phtic 

/DHTDM-HC 	Binh Dtrang, ngety/q- thang DA nam 2018 
V/v nhi'em vu cua phong KHTC 

Kinh 	Twang phOng Ke hoach tai chinh 

Chirc nang cua phOng Ke hoach tai chinh la tham muu, giup viec cho Hieu 
truang xay dgng, to chi.rc thgc hien ke hoach ye tai chinh va nghiep vg ke than. 
Teen co sOr nay, Hieu twang yeu cau Truang phong Ke hoach tai chinh thuc hien 
mot so cong viec sau: 

1. Tham muu ke hoach tai chinh dai han den nam 2020 theo huang to chu 
hoan toan. 

2. Tham muu ke hoach thu chi hang Wain va theo doi viec thgc hien Ice 
hoach nay. Hang qu3',7va hang nam co bao cao tai chinh cho Hieu twang. 

, 	3. Phi hap cac don vi c6 	quan xay dung nOi dung, dinh mire thu, chi 
tat ca cac linh vgc hog Ong cua Nha truang. 

4. Xay‘dgng quy trinh, ke hoach quan 13'7 va kiem tra viec thu, chi cua cac 
don vi co nguon thu. 

5. Xay dung quy trinh nghiep vu trong nei be phong lam can cir de guar' 13'7 , 
nhan vien va quan 13'7 nghiep vu thu — chi met each khoa hoc, hieu qua, tranh that 
thoat. 

6. Ling dung cong ngh'e thong tin, cai each hanh chinh trong hoat deng cua 
phOng va nghiep vu ke toan teen nguyen tac dung quy dinh cua phap luat va khong 
gay phien ha cho ngual den lien he lam viec. 

7. Twang phOng Ke hoach tai chinh/Ke toan truang chiu trach nhiem truac 
Hieu truang ye nghiep vu ke toan va ket qua hoat deng cua Pheng. 

nhein: 
- Nhu tren; 
- HT, cac PHT; 
- Cac don vi trong truang; 
- Luu: VT. 
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