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HItU TRUdNG 

UBND TINH B1NH DUONG 	LONG 116A XA HOI CHU NGHIA VIVI' NAM 
TRU'ONG DAI HOC THU DAU MOT 	Doc Iap — Tv do — Hanh pink 

So: 004 /QD-DHTDM 	 Binh Dicang, ngay e6 thong /lam 2013 

QUYET DINH 
Ve vi"0 ban hanh Quy the lam vi0 ciia Phong Khoa hoc 

Truirng DO hoc Thii Dau MCA 

HItU TRU'ONG TRIAING DAI HOC THU DAU MOT 

Can cir Quy6t dinh se 58/2010/QD-TTg ngay 22/09/2010 cila Thu Wang 
Chinh phu ye yiec ban hanh Dieu le truang dai h9c; 

Can cir Quye't dinh so 72/2009/QD-UBND ngay 23/10/2009 dm Uy ban 
nhan dan tinh Binh Dixang y'e• yiec ban hanh Quy the to chirc ya hog gong cua 
trtremg Dai h9c Thu Dau Met; 

Theo de nghi cua Twang phong To chirc, 

QUYET DINH: 

Dieu 1. Ban hanh Quy ch6 lam yiec Pheng Khoa hoc thuec Trtrang Dai 
hoc Thu Dau Met. 

Dieu 2. Trixang phong Hanh chinh, Trixerng phong Khoa hoc ya Tnrang cac 
phong, khoa, don vi thuec Truang chiu trach nhim thi hanh Quyet dinh nay. 

Quy& dinh co hieu hxc ke tir ngay ky. /. 



UBN 	 ONG 	CONG 1145A XA-  HOI CHU NGHIA VIVI' NAM 
TRUtiN 	 AU MOT 	D(ic 14p — Tv do — Hanh ph& 

Binh Dwang, ngapi‘ thong nom 2013 

QUY CHE 
LAM VItC PHONG KHOA HQC 

(Ban hanh kern theo Quyit clinh s6I 41 / QD-DHTDM ngay,IC /1 /2013 ciia 
Hieu truang truovg Dgi hoc Thit Dau MOO 

I. CHtJ'C NANG 

Phong Khoa h9c la clan yi ,thuOc TrixOng, có chirc nang tham mtru, tong 
hop, 	yiec cho Hieu trugng ye hog dOng khoa h9c cong nghe; Hen sop tai 
lieu phvc vu ciao too; phOi hop ved cac dun vi trvc thuOc to chirc hOi nghi, hOi 
thao khoa hoc. 

II. NHItM VV VA QUYEN HAN 

1. Hoot Ong khoa h9c cong nglq 

- Tham muu xay di:mg de an, ke hoach ye hog dOng khoa h9c ding nghe. De 
xuat quy trinh cho can bO, giang vien, sinh vien thvc hien nhiem vu nghien dru 
khoa h9c, img dung ya chuyen giao ket qua nghien dru khoa h9c. 

- Xay dung ke hoach 10 nom, 5 nom ya hang nom ve hog dOng khoa hoc 
cong nghe. De xuat Ic)'T ket h9p clang khoa h9c cong nghe, hgp &Ong chuyen gia 
nghien cfru phvc vu cho nhiem vu chung ctla Truemg. 

- Tham muu cho Hieu truemg thanh lap cac HOi dOng khoa h9c cle xet 
duyet de cucmg, danh gia, nghiem thu cac de tai nghien cuu khoa h9c. 

- PhOi hgp vai Phong Ke hoach - Tai chinh tham muu cac hgp dOng nghien 
cfru khoa h9c ya phat trien cong nghe gala Nha tru&ng vai don vi chu tri ya chu 
nhiem de tai; thvc hien cac the dO cho can bO, giang vien, sinh vien sau khi hoan 
thanh de tai nghien dru khoa h9c. 

- Huang clan ya kiem tra cac dan vi thuOc Tnremg ve hog dOng khoa h9c 
cong nghe; tham muu cho Lanh dao Truemg trong vi& nh'an xet, danh gia can bO, 
giang vien thvc hien nhiem vu nghien ciru khoa h9c hang nom theo qui dinh. 

- Quan 15T hO sa nghien dru khoa hoc, 132 lich khoa h9c &la can 110, giang 
vien, sinh vien ya nhitng lao dicing hop dOng trong Trugng, boo coo thong Ice hog 
dOng khoa h9c cong nghe dinh kji theo quy dinh. 

- Phi hop \tad cac ca quan, ban nganh de xuat, to van, thvc hien nhiem vu 
nghien ciru khoa h9c, img dung ket qua khoa h9c cong nghe doi yai nhang de tai 
cap Tinh, BO, Nha ntrov. 



- Xay diyng ke hoach, to chirc hog Ong nghien cuu khoa hgc cho sinh vien 
theo dling Quy the hoat gong khoa hoc cong nghe cua Truing va van ban htramg 
dan dm BP Gido due va Dao tao. 

2. Ho9t cling bien sown tai lieu ph9c vu ciao tao 

- Trien khai quy trinh,thgc hien bier' sop tai 	phijc vu ciao tao cho can 
giang vier' theo Quy the hog dOng khoa h9c cong nghe cua Truing va theo 

quy dinh cua nganh va Nha nuac. 

- Tham mu cho Hieu truing thanh lap cac HPi Sing khoa hgc 	xet , 
duyet cucmg, danh gia chat lugng, nghiem thu ye tai lieu phixc vu ciao tao. 

- Phi hop vii Phong Ke hoach - Tai chinh tham mutt cac hgp gong bier' 
sop tai lieu phvc vu dap tai giira Nha truing vii clan vi chU tri va chit'  bien tai 
lieu; thiyc hien cac the cho cho can bP, giang vien sau khi 'loan thanh viec Nen 
soan tai lieu. 

- Phi hgp vii Tap chi Dai hgc Thu D'au MPt hay Ban Bien tap a Co chirc 
xuat ban doi vii nhimg tai lieu da dugc HPi ding nghiem thu. 

3. Cong tic to chiic hOi nghi, hoi thao khoa h9c 

- Nghien dru, tham muu de xuAt chu truang, phtrang hiking to chirc cac hPi 
nghi khoa hgc, hPi thao khoa hpc, hPi thao chuyen de nham phtic vu cho hog 
dPng khoa hoc cong nghe va ciao tao cua Truing. 

- Xay diyng quy trinh, htramg clan dux hien viec to chic cac hPi nghi, hPi 
thao khoa h9c, hPi thao chuyen cue ey cap Truing, khoa, bP mon. 

III. QUYEN HAN VA NHIVVI VU CUA CAN BO, CHUYEN VIEN 

1. Quyen h9n va nhiem v9 ciia Trtr&ng phong 

a. Quyen 119n 

- Phti trach chung, chin trach nhiem ve cong tac to chirc va dieu hanh hog 
dPng cua Phong truac Hieu truing. 

- Dugc thira lenh Hieu truing lam viec vii cac dan vi de siai quyat mot so 
cong viec thuPc firth vuc phu trach va bao cao Hieu truing ket qua dm nhirng 
cong viec do. 

- De nghi tuyen chin, cho thoi viec, thuyen chuyen cong tac de'n vii can bP, 
vien chirc cua Phong theo quy dinh cua Truing va phap luat Nha nuac. 

b. Nhiem v9 

- Chiu six chi ciao trixc tiep cua Hieu truing, chin trach nhiem chung ve m9i 
hoat d'Png cua Phong; hung dan, don el& can bP, vien chirc thtrc hien tot chdc 
trach, nhiem 

- Can cir vao chu trucmg, ke hoach cong tac va tinh hinh thtrc to cua Nha 
truing cle xay dung ke hoach, to chirc thgc hien ding tac khoa h9c ding nghe 
hang nam, tirng h9c Icy, timg thang. 
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- Trgc tiep chi dao, phan cong cong viec, kiem tra va danh gja cac Pho 
truemg phong va chuyen vien ve viec dux hien nhiem vu dugc giao; de xuat khen 
thuong, ky luat can 110, vien chirc thuOc dan vi de cap tren xem xet va quyet dinh. 

- Chia tri, phi hop voi cac dan vi to chirc thgc hien nhCtng cong viec thu8c 
pham vi quail ly cua Phong. Xay Ong va thgc hien tot moi quan he ved cac dan 
vi trong Truang de hoan thanh ke hoach dugc giao. 

- Bao cao ket qua cong tac cua PhOng cho Hieu twang theo chi dao hoac 
theo dinh ky. 

2. Quyen han va nhiem vu ctia Ph() Tru'&ng phOng 

a. Quyen han 

- Phu trach cong viec dugc Truemg phong giao. 

- Trix tiep giao viec, kiem tra va danh gia cac vien chirc duai quyen thu'Oc 
minh phij trach, bao cao Truang phong de giai quyet va xix li khi can thiet. 

- Ky thay Truong phong nhang van ban khi dugc Truemg phong fly quyen. 

b. Nhiem vu 

- PhO truang ph6ng giUp viec cho Truang phong, dugc Truang phong phan 
ding theo dOi tong cong viec va chiu trach nhiem truOc Truemg phong ye cac linh 
vuc cong viec dugc phan cong phy trach. GiUp Truang phong trong viec don doe 
cac vien chirc thu8c don vi hoan thanh moi nhiem vu cua phong. Thay mat 
Truang phong giai quyet deg viec cUa dan vi khi Truemg ph6ng yang mat. 

- GiUp Truamg phong plw trach cong tac tong h9p, th6ng ke, bao cao va 
soan thao van ban, cac cong tac khac tren co see di; thao va thong qua Truang 
phong. 

- Bao cao Twang phong cac ket qua ding viec thkrc hien theo tuAn, thang. 

3. Nhiem vu cim chuyen vien 

- Phu trach cong tac van thu cua phong: trinh, vao s6 theo dOi va luu cong 
van den, di hang ngay. 

- Soan thao cac van ban theo phan cong cu the. 

- Theo dai dux hien quy trinh hoat Ong khoa hoc ding nghe, quy trinh 
Bien soan tai lieu ph-vc vu dao tao, quy trinh to chirc hOi nghl, 118i thao khoa h9c 
cua cac don vi truc thu8c, cac chu nhiem de tai.... 

- Quan 1Y, cap nhat h6 so hoat d'Ong khoa h9c cong nghe cua cac don vi, 
dm can b6, giang vien, sinh vien Truemg. 

- Th6ng ke, bao ca.() tong hgp theo link \Ty dugc phan cong. 

- Tham muu cho Lanh dao phong cac bin phap cal tien, de xuAt sang kien 
giai quyet kho khan nham nang cao hi'eu qua cong viec. 

- Kh8ng ngimg nang cao ky nang tac nghiep va trinh c/6 ngoai ngir, vi tinh 
de thgc hien cong viec dugc giao. 



- San sang phi hgp Nth ho trg cong viec voi Ong nghiep trong qua trinh 
thtrc hien nhiem v1,1 chung cua phong. 

- Thtrc hien cac cong viec khac cua phong khi dugc phan cong cua Twang 
phong va theo yeu cdu cong tac. 

IV. MOI QUAN HE VOI CAC PHONG, KHOA 

1. Quan he voi Phong Dao tao 

- Tham muu thanh lap Hgi O'ng khoa hoc va dao tao cua Truang. 

- Chun bi not dung cho cac cugc hgp cfra Hgi Ong khoa h9c va dao tao 
cua Truang. 

- Thtrc hien quy trinh giai guy& the do thira gio cho giang vien. 

2. Quan he voi Phimg Ke hwh — Tai chinh 

- Thdm dinh kinh phi cho cac de tai nghien cuu khoa hgc cap Twang. 

- Thgc hien the dg cho cac thanh vien ,K 	khoa hgc va dao tao cua 
FR Truang; Hgi dong khoa hgc cap nganh; :5i Ong khoa h9c xet duyet de cucmg va 

nghiem thu de tai nghien dru khoa hgc; Hoi Ong khoa hoc xet duyet de cuo'ng va 
nghiem thu Bien soan tai lieu phtic vu dao tao. 

- Giai quyet kinh phi 11(1 trg cho sinh vien nghien cfru khoa hoc. 

- Giai quy& kinh phi to chirc Hgi nghi, Hoi thao khoa hgc cap tinh, cap 
truang, cap khoa. 

- Xay dr,rng hgp Ong va thanh ly hgp dong nghien ciru khoa hgc, hgp Ong 
bien sop tai lieu phkrc vu dao tao. 

- Thkrc hien quy trinh giai quyet the dg thira 	cho giang vien. 

- Thtrc hien kinh phi, cac the dg, chinh sach khac lien quan den boat &ling 
khoa hgc va cong nghe. 

3. Quan he voi cac phong ban chu'c nang khfic 

- Trien khai thkrc hien cac hoat Ong lien quan den khoa hgc va cong nghe 
dm can bg, chuyen vien. 

4. Quan he voi cac khoa, trung tam nghien cum khoa h9c 

- Trien khai, to chic thuc hien Quy the khoa hgc va cong nghe den can bg, 
giang vien va sinh vien. 

- Huang dan, to chirc thtrc hien quy trinh thtrc hien chucmg trinh nghien 
cdu khoa hoc hoac 01 de tai nghien cuu khoa h9c cho giang vien. 

- Phi hgp to chirc Hoi nghi, Hed thao khoa h9c cac cap. 

- Tinh gio nghien cum khoa h9c cho giang vien. 

- Dgng vien, khuyen khich can bg, giang vien, sinh vien tham gia tlArc hien 
nhiem v1,1 nghien thu khoa h9c. 

- Phi hop giai quyet, to chirc thvc hien cac boat dgng lien quan den khoa 
hgc cong nghe. 
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V. CHE DO SINH HOAT HQI HQP, BAO CAO 

1. Che cao sinh ho4t hoi h9p 

- Twang phong tham dg cac cu9c h9p giao ban, h9p H9i ern* khoa h9c 
cap truemg va cac cu9c hop khac theo trieu tap cua Nha truemg, neu yang mat thi 
uy quyen cho cac Ph6 true(' ng phong hop thay. 

- Lanh dao phong va chuyen vien tham dg h9p cac H9i dong khoa h9c (co 
ten trong Quyet dinh) 

- Hang thang Phong Khoa h9c to chirc h9p 01 ldn. Thai gian h9p trong 
khoang tir ngay 25 den ngay 30 ctia thang. N9i dung cu9c h9p gom danh gia thgc 
hien cong viec trong thang va trien khai nhang cong viec trong thang 

2. Che cao bao cao 

- Phong thgc hien the d9 bao cao dinh IcST len Lanh dap trtremg vao cuo'i 
hoc kST I va cuoi nam h9c. Phong thgc hien che do bao cao dinh kST len cap tren 
vao thang 01 hang nam. 

- Thgc hien bao cao d9t xudt, bao cao theo yeu cdu cua Lanh dao Truemg, 
theo yeu c'au cac co quan, dun vi ngoai Trtremg. 

VI. KHEN THIAING VA XU' LY VI PHAM 

1. Khen thigrng 

- Trong qua trinh thgc hien Quy the cua Phong, se de nghi len cap tren 
khen thuerng nhang ca nhan \Ta tap the có thanh tich xudt sac. 

2. Xir 157 vi phvn 

- Ooi voi nhang ca nhan can b9, chuyen vien vi 
cap 

Quy the hoat dOng 
cua Phong, tit),  theo mirc 	vi pliant se de nghi len cap tren xi'r ly kST ludt theo 
quy dinh cua phap ludt./. 

HIEU TRUbNG 
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